COUNTY OF KENDALL, ILLINOIS
ADMIN HR COMMITTEE
. gEel County Office Building
i iy County Board Rooms 210
‘auv{,P‘-ﬂ Tuesday, March 27, 2018 at 5:30p.m.

MEETING AGENDA

Call to Order

2, Roll Call: Lynn Cullick (Chair), Judy Gilmour (Vice Chair), Elizabeth Flowers, Matthew
Prochaska, John Purcell

3. Approval of Agenda

4. Approval of Minutes from March 5, 2018

5. Wine Sergi Update

6. Department Head and Elected Official Reports
7. Public Comment

8. Committee Business

> Approval of Resolution Authorizing Application for Public Transportation
Financial Assistance Under Section 5311 of the Federal Transit Act of 1991, as
Amended (49 U.S.C § 5311) for State Fiscal Year 2019

»  Announce Public Hearing for April 17, 2018 at County Board meeting to obtain

public comment and consider economic, social, and environmental effects of the

application for Public Transportation Financial Assistance under Section 5311 of

the Federal Transit Act of 1991, as amended (49 U.SC. §5311)

Discussion and Approval of Part-Time Office Assistant (Building) Job Description

Discussion and Approval of Part-Time Office Assistant (Zoning) Job Description

Discussion and Approval of Property, Liability, and Workers Compensation

Insurance Broker RFQ _

Discussion of Property, Liability, and Workers Compensation Insurance Broker

RFQ Calendar

Review of Employee Handbook Revisions

vV ¥V VVyv¥

9, Executive Session
10. Items for Committee of the Whole

11. Action Items for County Board
12, Adjournment

If special accommodations or arrangements are needed to attend this County meeting, please contact the
Administration Department at 630- 5534171, a minimum of 24-hours prior to the meeting time



COUNTY OF KENDALL, ILLINOIS
ADMINISTRATION HUMAN RESOURCES COMMITTEE
Meeting Minutes
Thursday, March 8, 2018

CALL TO ORDER - Committee Chair Lynn Cullick called the meeting to order at 5:33p.m.

ROLL CALL
Board Member Status Arrived Left Meeting
Judy Gilmour Here
Matthew Prochaska Here
Lynn Cullick Here
Elizabeth Flowers 6:35p.m.
John Purcell ABSENT

VWith three members present 8 guorum was established to conduct committee business.

Staff Present: Andrez Beltran, Bob Jones, Becki Rudolph
APPROVAL OF AGENDA

Motion: Member Gilmour
Second: Member Prochaska
RESULT: The agenda was approved by a 3-0 Voice Vote

APPROVAL OF MINUTES - February 21, 2018

Motion: Member Prochaska
Second: Member Gilmour
RESULT: Approved with a 3-0 Voice Vote

DEPARTMENT HEAD AND ELECTED OFFICIAL REPORTS

Bob Jones, Treasurer/Collector’s Office — Mr. Jones shared information on upcoming
informational sessions with Nationwide on March 22, 2018 at the Health Department and
at the County Office building for County employees interested in their deferred
compensation program.

Mr. Jones updated the committee on the progress of the employee benefit responsibilities,
and stated that CBIZ personnel have been invaluable in their assistance with problems or
issues that County employees have experienced with health benefits,

Mr. Jones also asked for clarification on some of the Human Resources policies,
procedures and responsibilities that have not been assigned or directed to the Treasurer’s
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Office or Administration Department, and are possibly “falling through the cracks”
because employees are unaware of who to contact for assistance, or who has assumed
responsibility, Member Cullick asked Mr. Jones to document the items that are in

question and discuss with County Administrator Koeppel.
COMMITTEE BUSINESS

» Approval of Resolution Extending the Agreement with Voluntary Action Center of
DeKalb to run the Kendall Area Transit program — Andrez Beltran explained that this
is a routine agreement between the County and the Voluntary Action Center, and would
extend the current contract for an additional three years. Motion by Member Prochaska
to forward the item to the County Board for approval, second by Member Gilmour.

VWith three members voting ave, the motion carried.

» Discussion and Approval of RFQ for Health Insurance Broker — The committee
reviewed the changes that were proposed at the last committee meeting, and only had
on slight change. Member Prochaska made a motion to forward the item to the County
Board for approval, second by Member Gilmour. With three members voting aye,
the motion carried.

» Review of Employee Handbook Revisions — The committee reviewed and discussed the
suggested changes offered by the State’s Attorney’s Office for the first three chapters of
the employee handbook. The committee’s suggested changes will be incorporated into
the document and presented for final review at a committee meeting in April.

ACTION ITEMS FOR MARCH 21, 2018 COUNTY BOARD AGENDA

Approval of Resolution Extending the Agreement with Voluntary Action Center of
DeKalb to run the Kendall Area Transit program

Approval of RFQ for Health Insurance Broker
ITEMS FOR THE MARCH 15, 2018 COMMITTEE OF THE WHOLE - None
PUBLIC COMMENT — None
EXECUTIVE SESSION — Member Prochaska made a motion to enter into Executive Session
for the purpose of the review of discussion of minutes of meetings lawfully closed under the
Open Meetings Act, whether for purposes of approval by the body of the minutes or semi-annual
review of the minutes as mandated by Section 2.06, 5SILCS 120-2, second by Member Gilmour.

ROLL CALL: Member Prochaska — yes, Member Flowers - yes, Member Gilmour - yes,
Member Cullick - yes

With four members voting aye, the committee entered into Executive Session at 7:26p.m.
The commiittee reconvened in Open Session at 7:34p.m.

- ___________ e e
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MEETING ADJOURNMENT

Motion: Member Prochaska
Second: Member Flowers
RESULT: Approved with a Unanimous Voice Vote

This meeting was adjourned at 7:37p.m.
Respectfully Submitted,

Valarie McClain
Administrative Assistant and Recording Secretary

e T————— -
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MONTHLY MEDICAL INSURANCE REPORT

February 28, 2018

Total Enrolled
Non- Annual Plan
Unlon Union Feb-17 Mar-18 Feb-18 Mar-18 Cost
HMO Employee | 27 10 50 49 a7 a7 $8,850.48
HMO Family 11 11 31 31 22 22 $21,041.64
PPO Employee |0 8 5 4 8 3 $14,200.44
PPO Family 0 0 3 3 0 0 $35,747.76
H.S.A.-Em 70_| 41 89 58 111 111 $10,754.04]*
H.S.A.- Fam 56 58 102 102 114 114 $24,978.60|"
Total Enrolled | 164 | 126 | 200 287 290 200
Total Eligible 206 | 137 -
F)enml EE 163
Dental Family 182
Total Enrolled 345
NOTES:

1) Premiums and headcount paid as of monthly report date

* 2) Includes Employer HSA contribution



February 28, 2018

MONTHLY BENEFITS SUMMARY REPORT

Retireas/COBRA (121/17 - 11/30/18) {42 Retiroes / 2 COBRA) | Full Time Now Hires/Torminations (12/1/17 -11/30/18) BENEFITWALLET HSA FUNDING
Vision |Family 9 $366.26] New Hires ReatzrsTonaiToms Date Deposh
Vision [Single 5 $112.68 [Department _Jy10 et oo |YTD ctavont sionn 123117 495,000
|Mexitcat Fami 2|  $6,803.34 ministration 0173118 10,500
Modical Single 10|  $11,337.99 imal Contr 0212818 3,825
Dental |Famiy 30| _ $3257.28 Circuit Clerk Joamims
Dental [singie 12|  $2208.20 |coroner Mﬁ
TOTAL 68]  $24,085.24 ICounty Clerk 05/31/18
Facliies I&aona
Forest Pres 07/31118
Health 2 2| 5 Inmma
HWY 8
KenCom 2 10131118
‘PBZ 11/30/18
Probation 1 1 1
UNEMPLOYMENT CHARGES 2018 [Public Defender Total $ 500,126
15t Quarter Sheriff
2nd Quartsr |Stale'sAn 2 1
3rd Quarter Ti
4th Quarter AC 1 1
TOTAL olals




FY 18 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $5,502,0001"30.93 % of Budget

12/31/2017 113172018 212812018 3312018 4302018 5/31/2018  &/30/2018  7/31/2018  8/31/2018 /3072013 10/31/2018 1173072013

UHC Medical Fremium 0] 742610 ml
UHC Dental Premium 0 54544 26965
1679
3625
o
23
188
$398,792] [ 0] 0] 3] $0[ [ ] I ] I
FY 17 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $5,108,257]°98.34% of Budget
12/31/2016 13112017 22872017 M31/2017  &INI2017  SISW2017  &IS0I2017 713172017  8/3112017 /302017 103472017 11/3002017 Totals
UHC Medical Premium [ 360000] 72] 34 340085] 365552 355637] 353212 365533
BCES Final Invoice 0 0 o] ] 0 0 0 0 ] ]
LincoM Lie Dental Pramium 25364 25834 Z7025 mgl 26197 25780|  25670|  25842] 25578 25895 Z5094| 25604 783
[Cincoln Life Premium __ 782 840 816 725 612 _ 13 7] fri] 7i8 718 2 726 T21
Health Savings Account 443500 1750 4375 [0 0 11!' o] ms—_l 2000 875 0 250
Insurance Refunds 4] 0 0| ) 0| 0 mg} 0 0 ] $2,448
HRA Admin Fee 0] 83 gl B3 :I 53| a% 83 u:l (5] 83 $909]
[FSA Admin Fee 31| ] 23 162 —l 170 770 70| 70 170 170 153
O102-027-6547

FY 16 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $5,063,313)" 93.8% of Budget

1213172015 113172016 2/28/2016 3/31/2016  4/30/2016  5/31/2018 smmm 7I31m15 ll31m16 /3072016 10/31/2018 11/30/2018

Totals

FY 15 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $4,747400) 91.4% of Budget

1213172014 113172015 2/268/2015 312015 4130/2016  §/31/2015  GI30/2015  7/31/2015  B/31/2015 /302015 10/31/2015 1413042015 Totnls

BlueCross Medical Premium [ § STS,655 | § 322,004 | § 325,568 | § 321,771 | § 326,750 | $ 329,621 % 318,802 | § 322,074 | § 315,705 | § 313,546

Met Life Dental Premium B3| 22179 2A5| 22,772 2601| 2312| 2315| 22017| 2204

Lincoln Life Premium 718 730 743 742 750 74T 757 732 126 730
fth Account 16,375 | 17,375 17800} 17,000 98000 | 18,125| 17,500 7,750 | 17000 | 17,125




MONTHLY ADMINISTRATION / HR SUMMARY REPORT

February 28, 2018

W.C. Claims Expense (12/1/17 - 11/30/18)

2015-16 201617 201718
i Pollcy Pollcy | Policy | Total Clalms
December $ 198618 34437 $ 36422
LJanuary 4,264 16,500 B 20,764
February 2,972 40,308 135 43,415
March -
April -
May .
June -
July -
August -
September -
Qctober -
November -
Total Claims Expense $ 92221 % 91,244 | & 1351$% 100,601
n lal
PEDA Reimbursements YTD $ 8,702
W.C. Annyal Premium
W.C. Premium § 131080 $§ 139096 $ 171,411
Self Insured Amount $ 250000 $ 250,000 $ 250,000
2015-16 2016-17 201718
W.G. Claimg Poll Poll Poll
W.C. Claims pald prior year $ 248337 $ 181,295
W.C. Claims paid current year 9,222 91,244 135
Total claims paid $ 255559 § 272,608 § 135
No, of claims >$100k & <$250k 0 0
No. of claims <$250k 40 46
No. of claims >$250k 0 0
2015-16 201617
Workers' Comp. Claims Poll Poll 2017-18 Pollcy
Prior aear Pricr éaar
_ Total Total Dec - Jan Fab

Administration 1
|Animal Control ] 1
Circuit Clerk 1
Coroner
|Coun§ Clerk 1 2
Facifities _
Forest Preserve 3 2
Health Dept. 3 2
| Highway 1 2
Judiciary
[PBZ
Probation 1
Public Defander _
Sherlff - CORR 5 18 1
| Sheriff - Petrol 16 16
State's Attomey 2 2
Technol
Totals ~40 a6 0 1




MONTHLY ADMINISTRATION / HR SUMMARY REPORT
February 28, 2018

Property Claims (12/1/17 - 11/30/18)

2016-17 2017-18 Total
Department Description Insurance Policy Policy Claims
2013 Chevy
Sheriff impala 3,211 3,211
Sheriff 2014 Ford Transit subﬂg ation _ _
2012 Chevy
Sheriff Impala 1,150 1,150
2012 Ford
Sheriff Expedition 123 123
Total] $ 4,361 | 123 | § 4,484
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lllinols Counties Risk Management Trust

Claims Analysis
3/1/2018
Workers Compensation
FY18 - Current Year's Total Clalms
Incldent Date | Department/Office Status Paid Missed > 3 Days Work Returned to Work
open
Total FY18 Clalms Paid To Date § -
Workers Compensation
Prior Years' Active Claims
Incident Date | Department/Office Status Paid Missed > 3 Days Work Returned to Work
2011- ]
6/30/2012 |Forest Preserve re-opened 154,339 Y Terminated
154,339
= 1[1
5/10/2014 |Sheriff re-opened | 232,645 Y Y
232,645
2015-16 Pollcy
11/15/2016 |(Sheriff open 14,771 N Y
4/12/2016 |Sheriff open 89,540 Y Y
9/13/2016 |Sheriff open 03,164 Y Y
197,475
2016-17 Pollgy
1/1/2017 |Corrections open 64,651 Y Y
2/28/2017 |[Corrections open 24,798 Y Y
1/1/2017 |Corrections open 657 \ Y
11/28/2017 |Correctlons open 771 Y Y
9/26/2017 |Corrections apen 235 N Y
4/3/2017  |Health Dept. re-opened 5,804 N Y
4/19/2017 |Sheriff open 82,718 Y Y
7/14/2017 |Sheriff closed 7,496 N Y
11/21/2017 |Sheriff open 19,572 Y N
4/18/2017 |Sheriff open 6,516 N Y
9/8/2017 Sheriff open . 107 N Y
213,325
Total Prior Year's Active Claims $ 797,784




Iliinols Counties Risk Management Trust

Claims Analysls
3/1/2018
Property & Casualty
FY18 - Auto PC
Incident Date | DePartment/Office|  Status Pald Coverage Type
1 open
Total FY18 Auto Claims $ -
Prior Years' - Auto PC
Incident Date | DePartment/Office|  Status Pald Coverage Type
1 closed Auto PD - Collision

Total Prior Year's Auto Claims $ -
E_ ]

FY18 - General Liability

Incident Date | DePartment/Office|  Status Pald Coverage Type
1 open
Total FY18 General Liabllity Claims $ -
FY18 - General Liability
Incident Date | Department/Office|  Status Pald Coverage Type
2013-14
1| 5/15/2014 [Sherlff open S5 431,075 Errors & Omissions
2| 6/7/2014  (Sheriff open 14,191 | Law Enforcement Liability
445,266
|2014-15 Pollcy
3| 1/6/2015 |Circuit Clerk open 13,120 Errors & Omissions
4| 9/28/2015 |Circuit Clerk open 10 Errors & Omisslons
5| 9/12/2015 |Highway open 21,942 General Liability
35,072
2016-17 Pollcy
6| 9/23/2014 |Various open 6,848 General Liabillty
6,848

Total Prior Year's General Liabllity Clalms & 487,186
= == —




County of Kendall, Illinois
Resolution 18 -

RESOLUTION AUTHORIZING APPLICATION FOR PUBLIC TRANSPORTATION FINANCIAL
ASSISTANCE UNDER SECTION 5311 OF THE FEDERAL TRANSIT ACT OF 1991,
AS AMENDED (49 U.S.C § 5311) FOR STATE FISCAL YEAR 2019

WHEREAS, the provision of public transit service is essential to the people of Iilinois; and

WHEREAS, 49 U.S.C. § 5311 (“Section 5311”"), makes funds available to the State of Illinois to help offset certain
operating deficits and administrative expenses of a system providing public transit service in non-urbanized areas; and

WHEREAS, the State of Illinois, acting by and through the Illinois Department of Transportation, is authorized by 30
ILCS 740/3-1 et seq. to provide the Section 5311 grant; and

WHEREAS, grants for said funds will impose certain obligations upon the recipient, including the provision by it of the
local share of funds necessary to cover costs not covered by funds provided under Section 5311;

WHEREAS, a public hearing was held on April 17, 2018 to obtain public comment on the environmental and economic
impacts of the application for public transportation financial assistance.

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BOARD OF KENDALL COUNTY:

Section 1. That KENDALL COUNTY finds that the Kendall Area Transit project is consistent with official plans for
developing the community.

Section 2. That an application be made to the Office of Intermodal Project Implementation, Depariment of
Transportation, State of Illinois, for a financial assistance grant under Section 5311 for fiscal year 2019, for the purpose of off-
setting a portion of the Public Transportation Program operating expenses and deficits of KENDALL COUNTY.

Section 3. That while participating in said operating assistance program KENDALL COUNTY will provide required
local matching funds.

Section 4. That the Kendall County Board Chairman of KENDALL COUNTY is hereby authorized to provide
Applicants Certificate of Intent, Restriction on Lobbying Certification, Affirmation of Applicant, and the State’s Attorney is
authorized to provide Affirmation of the Applicant’s Attorney for Federal Transit Administration Certifications and Assurances.

Section 5. That the Kendall County Board acknowledges the Acceptance of Special Warranty, and understands as a
condition of receipt of funds under 49 U.S.C. § 5311 funds, that 49 U.S.C. § 5333(b) requires fair and equitable arrangements
must be made to protect the interests of employees affected by such assistance.

Section 6. That the County Administrator of KENDALL COUNTY is hereby authorized and directed to execnte and file
on behalf of KENDALL COUNTY such application.

Section 7. That the County Administrator of KENDALL COUNTY is authorized to furnish such additional information
as may be required by the Office of Intermodal Project Implementation and the Federal Transit Administration in connection with
the aforesaid application for said grant.

Section 8. That the County Administrator of KENDALL COUNTY is hereby authorized to provide such information
and to file such documents as may be required to perform the Agreement and to receive the grant for fiscal year 2019.

PRESENTED and ADOPTED by the County Board, this 17th day of April 2018.

Approved: Attest:

Scoit R. Gryder, County Board Chairman Debbie Gillette, County Clerk and Recorder



TITLE:

Kendall County Job Description

Part-Time Office Assistant (Building)

DEPARTMENT: Planning, Building and Zoning (PBZ)
SUPERVISED BY: PBZ Senior Planner

FLSA STATUS: Non Exempt

APPROVED: April 4, 2018

Position Summary:

Provides administrative and clerical support to the Planning, Building and Zoning Department.
Coordinates and conducts various administrative activities related to issuance of building permits
and scheduling of inspections by the Planning, Building and Zoning Department.

Essentlal Duties and Responsibilities:
A. Performs administrative assistant duties for the Planning, Building and Zoning Department
including, but not limited to the following:

1.

© NGO Aw N

Acts as a counter clerk or receptionist receiving individuals or directing them to the
proper location.

Answers and directs telephone calls received by the Planning, Building and Zoning
Department and t{akes telephone messages for Department staff.

Receives, sorts and distributes mail in the Planning, Building and Zoning Department.
Provides basic clerical and administrative support to Planning, Building and Zoning
Department staff.

Prepares correspondence.

Performs data entry.

Performs filing, faxing, and copying of documents.

Responsible for inventory and ordering of supplies for the Planning, Building and
Zoning Department.

Provides Planning, Building, and Zoning information to the public.

B. Maintains inventory of code books, ordinances, maps and documents for sale in the Kendall
County Planning, Building and Zoning Department.

C. Coordinates and conducts various administrative activities related to issuance of building
permits and scheduling of inspections, including but not limited to the following duties:

N oA W N

© o

10.

1.

Provides information on codes and policy and explains forms and procedures.
Receives permit application requests, reviews applications for accuracy and
completeness and advises applicants on status of permit applications.

Explains forms and procedures and reviews applications for accuracy and
completeness.

Collects application fees for Planning, Building and Zoning related procedures.
Intakes permit applications, assigns permit numbers and schedules inspections
requests.

Prepares approved permits for issuance.

Tracks Planning, Building and Zoning related application review progress and advises
applicants on status.

Schedules Inspection requests and tracks and records inspections with pass/fail.
Assigns addresses to new construction and reports new addresses to other
departments and agencies.

Responds to inquiries by officials, staff, and the public and prepares summary reports
on permits to the County Board, Census, other essential psrsonnel or departments.
Responsible for preserving and maintaining records related to issuance of building
permits and inspections.



Kendall County Job Description

D. Performs various bookkeeping and accounting functions for the Planning, Building and Zoning
Department including but not limited {o the following:

1. Compiles accurate financial records including, but not limited to, receipt of funds,
disbursements, operational costs, and budget balances.

2. Ensures that accurate and prompt billings are established and payments received.

3. Processes invoices and enters them into voucher system.

4. Prepares monthly expenditure and budget reports for PBZ committee.

E. Maintains regular attendance and punctuality.
F. Serves as backup to Part-time Office Assistant (Zoning)
G. Performs other duties and responsibilities as assigned by Supervisor.

Quallifications:

To perform this job successfully, an individual must be able to perform all essential duties
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required for the position.

A. Skills, Knowledge and Abilities:

The person should have strong organization skills and be able to communicate
effectively both orally and in writing with staff and the general public.

The ability to listen, understand information and ideas and work effectively with
departmental county personnel, local elected officials, and local economic development
officials.

Computer knowledge of MS Word, Excel, Outlook, Project, Power Point.

Basic understanding and reading of maps, GIS experience preferred

Knowledge of Freedom of Information Act procedures

Public Notary preferred

B. Work Standards and Best Practice Guidelines:

Adheres to all work and safety polices.
Attends training and other mestings.
Organizes workload to respond to all requests efficiently.

C. Education and Experience:

A minimum of a high school diploma or general education degree (GED);
A minimum of at least one (1) year or more in construction and building field

Physical Demands:
While performing the duties of this job, the employee must be able to:

Frequently sit for long periods of time at desk or in mestings;

Occasionally lift and/or move up to 40 pounds;

Use hands to finger, handle, or feel;

Reach, push and pull with hands and arms;

Bend over at the waist and reach with hands and arms;

Climb stairs and ladders and balance;

Stoop, knesl, crouch, and/or craw;

Talk and hear in person and via use of telephone;

Specific vision abilities include close and distance vision, depth perception:;
Travel independently to other County office locations.



Kendall County Job Description

VIl. Primary and Secondary Work Station:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. While performing the duties of
this job, the employee is subject to the following working conditions:

Inside environmental conditions.

The noise level in the work environment is usually quiet to moderately quiet.

Employee may be exposed to stressful situations while working with users, law
enforcement, department heads, elected officials, vendors, and the general public.
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, etc.

By signing my name below, | hereby affirm that | recelved a copy of this job description.

Employee Receipt Acknowledgement & Signature Date

Signature of Supervisor Date
cc: personnel file, employee



TITLE:

Kendall County Job Description

Part-Time Office Assistant (Zoning)

DEPARTMENT: Planning, Building and Zoning (PBZ)
SUPERVISED BY: PBZ Senior Planner

FLSA STATUS: Non Exempt

APPROVED: April 4, 2018

Position Summary:

Provides administrative and clerical support to the Planning, Building and Zoning Department.
Coordinates and conducts various administrative activities related to Planning, Building and
Zoning and related committees.

Essential Duties and Responsiblilties:
A. Performs administrative assistant duties for the Planning, Building and Zoning Department
including, but not limited to the following:

1.

QN AW N

Acts as a counter clerk or receptionist receiving individuals or directing them to the
proper location.

Answers and directs telephone calls recsived by the Planning, Building and Zoning
Department and takes telephone messages for Department staff.

Receives, sorts and distributes mail in the Planning, Building and Zoning Department.
Provides basic clerical and administrative support to Planning, Building and Zoning
Department staff.

Prepares correspondence.

Performs data entry.

Research different Planning, Building, and Zoning topics as assigned by supervisor.
Performs filing, faxing, and copying of documents.

Taking and/or preparing agendas and minutes for Planning, Building and Zoning
related committees.

10. Reviews draft letters, reports, and other Planning, Building and Zoning related

documents for grammatical errors and clarity.

11. Assists with the processing of Freedom of Information Act related requests.
12. Provides general information to the public.
B. Coordinates and conducts various administrative activities related to issuance of building
permits and scheduling of inspections, including but not limited to the following duties:

1.

2.
3.

4.
5.

IOGMmMOO

Provides information on applicable Planning, Building and Zoning related codes and
policy to the public.

Collects application fees for Planning, Building and Zoning related procedures.
Tracks Planning, Building and Zoning related application review progress and advises
applicants on status.

Responds to inquiries by officials, staff, and the public and prepares summary reports
on permits to the County Board, Census, other essential personnel or departments.
Responsible for preserving and maintaining records related to issuance of bullding
permits and inspections.

Avalilable to attend evening Planning, Building and Zoning related meetings.
Must be able to provide sworn testimony accurately.

Take photos and file applicable reports about alleged violations.

Maintains regular attendance and punctuality.

Serves as backup to Part-time Office Assistant (Building).

Performs other duties and responsibilities as assigned by Supervisor.
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Kendall County Job Description

Qualifications:

To perform this job successfully, an individual must be able to perform all essential duties
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required for the position.

A. Skills, Knowledge and Abllitles:

The person should have strong organization skills and be able to communicate
effectively both orally and in writing with staff and the general public.

The ability to listen, understand information and ideas and work effectively with
departmental county personnel, local elected officials, and local economic development
officials.

Computer knowledge of MS Word, Excel, Outlook, Project, Power Paoint.

Basic understanding and reading of maps, GIS experience preferred

Knowledge of Freedom of Information Act-procedures

Basic understanding of zoning, subdivision, storm water, and historic preservation
regulations preferred.

Public Notary preferred.

B. Work Standards and Best Practice Guldelines:

Adheres to all work and safety polices.
Attends training and other meetings.
Organizes workload to respond to all requests efficiently.

C. Education and Experience:

A minimum of a high school diploma or general education degree (GED);

A minimum of at least one (1) year or more in construction, bullding, clerical, legal.
Municipal or county planning, zoning, historic preservation, engineering or public
administration field preferred.

Physical Demands:
While performing the duties of this job, the employee must be able to:

Frequently sit for long periods of time at desk or in meetings;

Occasionally lift and/or move up to 40 pounds;

Use hands to finger, handle, or feel;

Reach, push and pull with hands and ams;

Bend over at the waist and reach with hands and arms;

Climb stairs and ladders and balance;

Stoop, kneel, crouch, and/or crawl;

Talk and hear in person and via use of telephone:;

Specific vision abilities include close and distance vision, depth perception;
Travel independently to other County office locations.

Primary and Secondary Work Statlon:

The work environment characteristics described here are representative of those an employese
encounters while performing the essential functions of this job. While performing the duties of
this job, the employee is subject to the following working conditions:

Inside environmental conditions.
Outside construction site conditions.
The noise level in the work environment is usually quiet to moderately quiet.



Kendall County Job Description

¢ Employee may be exposed to stressful situations while working with users, law
enforcement, department heads, elected officials, vendors, and the general public.

e Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, etc.

By signing my name below, | hereby affirm that | recelved a copy of this jJob description.

Employee Receipt Acknowledgement & Signature Date

Signature of Supervisor Date
cc:  personnel flle, employee
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Kendall County, Hlinois

REQUEST FOR QUALIFICATIONS

Insurance Brokerage Services

This Request for Qualifications (“RFQ") is for the purpose of evaluating the qualifications of a qualifisd firm to provide
Insurance Brokerage services. Kendall County may, but is not required to, enter into a professional working relationship

with a qualified firm as a result of this RFQ.

GENERAL REQUIREMENTS:

SUBMISSION LOCATION:

SUBMISSION DATE:

CONTACT QUESTIONS:

CONTENTS:

Proposers are to submit 1 criginal proposal and {11) Copies,

Firms may be notified that they have been selected for further
evaluation. Selected Proposer interviews will be scheduled on June 77
and 77 2018, Interview attendance is required.

Kendall County Administration
111 W. Fox St
Yorkville, IT. 60560

[Commlnud [SK1]: Several items were similsr to the
Health RFQ. I attempted to keep the 2 RFQs a3 sitnilar as
possible. The intent is for a process where the committes or
COW roviows all of the propossls and then pets up
interviows to determine the winning Proposer. [ have

addad because of tho change from health to propesty and

Commanted [SK2]: Assumes Board Approval on April
17th

Datc 2018 by 4:00 pm, CTBDY, e { commented [$K3}: Committes neods to decermins dates

Responsges received after the time specified will not be opened.

Subsnit questions via email to: Kendzall County Administration, attention
Scott Koeppel, County Administrator, at skoeppel@co.kendall.il.us

Questions are required no less than three (3) business days prior to the

RFQ opening date. Absolutely no informal commuanication shall

occur regarding this RFQ, including requests for Information or

speculation between Proposers or any of thelr Individual members

and any Kendail County ¢lected offielal or employee. All questions

will be amswered with a copy of the question and answer to each

Proposer that the Comnty ks aware of and may be answered by

addendum.

The following sections, including this cover sheet, shall be considered
integral parts of thix solicitation:

Notice of RFQ

General Terms and Conditions

Project Overview

Submission Requirements

References

)




GENERAL TERMS AND CONDITIONS

3

10.

11.

12,

Negotiations:

Kaendall County reserves the right to negotiate specifications, terms and conditions, which may be necessary
or appropriate to the accomplishment of the purpose of this RFQ, Nothing in this RFQ is intended s a
contract or as any kind of promise or commitment to enter into an agreement.

Confidentiality:
RFQs and responses thereto are subject to the Illinois Freedom of Information Act (“FOIA™).

Reserved Rights:

Kendall County reserves the right, at any time and for atry reason, to cancel this RFQ, or any portion thereof,
or to reject any or all RFQs, The County reserves the right to waive any immaterial defiect in any RFQ. The
County may seek clarification from a Proposer at any time, after the submission date, and faiture to respond
promptly is canse for rejection.

Incurred Costs:
Kendall County will not be liable for any costs incurred by respondents in replying to this RFQ.

Award:
The Human Resources and Administration Committee of the Kendall Comnty Board will review all of the
proposals and make a recommendation to the full County Board for final approval.

Discussion of RFQ:

Kendall County may conduct discussions with any Proposer who submits a response to this RFQ. During the
course of such discusaions, the Coumty shall not disclose any information derived from one Proposer to any
other Proposet.

Time and Effort:
Time i3 of the essence. The Proposer shall be able to devote sufficient reaources to Kendall County.

Responsibility and Default:
The Propeser shall be required to assume responsibility for all ftems listed in this RFQ. The successful
Proposer shall be considered the scle point of contact with Kendall Commty for purposes of this agreement.

Interpretations or Correction of Request for Qualifications:

Proposer shall promptly notify Kendall County of any ambiguity, inconsistency or error that they may
discover upon examination of the RFQ. Interpretation, correction and changes to the RF(} will be made by
written addendum. Interpretation, commections or changes made in any other manner will not be binding.

Addends:

Addenda are written inatruments issned by the County prior to the date of receipt of qualifications, which
modify or interpret the RFQ by addition, deletions, clarifications, or correcticns. Bach Proposer shall
gacertain prior to submitting a qualifications packet that all addenda issued have been received, and by
submission of a qualification packet, such act shall be taken to mean that such Proposer has received and
understands fulty the contents of the addends.

Federal, State, and Local Laws:
Proposer shall follow all Federal, State, and Local Iaws.

Insurance: Pizase submit certificase with your proposal

The Proposer must cbtain insurance issued by a company or companies qualified to do business in the State
of Mlinois and provide the County with evidence of credible insurance. Insurance in the following types and
amounts i necessary:

*  Profiesgional Liability to include, but not be Hmited to, coverage for Errors and Omissiona to



13.

14.

15,

respond to claims for loss therefrom:
© General Aggregate Limit $1,000,000
o Each Occurrence Limit $ 500,000

Proposer agrees that with respact to the above required insurance, Kendall County shall:

o Benamed as additional insured by endorsement as their interest may appear;

o Be:gﬁdcdmﬁuwﬁminlhﬁty(w)dm,inwﬁﬁn&ofmuﬂuﬁonwmamﬂdm
to policy;

o Be provided with Certificates of Insurance evidencing the above-required insurance, prior
to commencement of any working relationship and thereafier with certificates evidencing
rencwals or replacement of said pelicies of insurance at least fifteen (15) days prior to the
expiration of cancellation of any such policies.

Change in Status:

The Proposer shall notify Kendall Covaty immediately of ary changes in its status resulting from any of the
following: (a) Proposer is acquired by another party; (b) Proposer becomes insolvent; (c) Proposer,
voluntarily or by operation of law, becomes subject to the provisions of any chapter of the Bankruptey Act;
(d) Proposer ceases to conduct its operations in normal course of business. Kendall County shall have the
option to terminate any professional working relationship with the Proposer immediately on written notice
based on any such change in status.

Precedence:
Where there appears to be variances or confiicts, the following order of precedence shall prevail; Kendall
County Request for Qualifications; and the Proposers Response to RFQ,

Submittal and Evaluation Factors:

The most promising responses as detexrnined by Kendall County will be evaluated in detail, Additional
information may be sought from Proposer(s). Proposers may be asked to present and explain their proposals.
The lozy person to be assigned to this project mugst be present at this interview, The County reserves the right
to waive non-material deficiencies in any proposal.

Proposals will be evaluated by the County. The County reserves the right to reject any or all proposals and
is not and shall not be bound to select one or more Proposer to provide services to the County.

The County also reserves the right to exercise its discretion and be the sole judge of all proposals,

Criteria includes but {s not limited to the following:

L Undmhnﬁngoftheworknqmndumdmudbythﬂpmponlmdthelbﬂﬂyofﬂnmm
commence work in a timely manner, Completeness of proposal will be critical.
Thequaliﬂeltim of the company;

The scope of the services offered;

Ability to work with and relationghip with and access to major heaith insurance carriers;
Completencss and responsiveness to the requirements of the RFQ;

Experience, qualifications and competency in providing insurance agency /Brokerage and conslting
services to units of local government in the State of Ilinods;
. Experience of the individual and/or team that will be assigned to the County;

Experience in evaluating operations and making recommendations that are feasible;
Understanding of the project’s objectives and scope as evidenced by the quality of the proposal
submitted;

G B b
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10. Goeod service and good value shall weigh heavily in the selection process.

11. [Experience with municipal infurance pools]

12. Firm compensation assesement.

PROJECT OVERVIEW

1.

2,

3.

Intent:

Kendall County may enter into a service agreement with a qualified firm to provide Property, Liability, and
Workers Compensation Insurance Brokerage services for Kendall County.

Background:

Kendall County (population of approximately 124,000) employs over 320 employees. Kendall County is
geeking Property, Ligbility, and Workers Compensation Insurance,

Project Scope of Services:
The purpose of this Request for Qualifications (“RFQ™) is to sclect a Firm qualified to represent the insurance
interests of the County, As this {3 an Agent/Broker RFQ, insurance/risk management consultants and carriers
will not be considered. The selected Firm is expected to provide qualified and expert professional services,
including but not limited to:

Once a month (or as requested), review the County’s cument insumnoce program in person and
provide reports to the Human Resources and Adminigiration Committee or other commitiees as
assigned by the Kendall County Board.
Anrual recommendations concerning changes in terms, conditions and limits of coverage; based on
best industry practices, the nced for ancillary insurance services, mdditional coverage and
modifieations, updating or upgrading of existing coverage (s).
Upon approval by the County, annual mearketing of County’s property, liabflity, and workems
compensation insurance program, including, & negotiation of carrier contract extension or change
(8). This service will include comprehensive assistance and guidance in completing the insurance
application process in a timely fashion,
Solicitation of proposals from qualified insurance carriers on en annual or as needed basis who are
experienced and familiar with units of local government in Ilinods.
Development of bid specifications to be submitted to the insurance marketplace for which proposals
are sought,
Evaluation of proposals submitied by inserance carriers relative to compliance with insurance
specifications, cost and ability of each carier to perform es required including relative solvency.
Detriled report of solicited policy renewal options available to the County.
Examination and approval of issued policies and bonds for conformance with the County's
specifications and the carrier's proposal.
Provision of an annual stewardship report, including insurance schedule, policy summaries, review
of past year’s activities and outlook for coming year's market conditions.
Asgistance to the County in drafting insurance specifications fx contracts and agreements as
requested (Example - union contracts).
Advice to the County on new developments in the field ofinsurance.
The selected brokes/consultant will be expected to work in partnership with the County staff'to
performthebllowmgm

Provide recommendation for the proposed benefit components, specifically in the area of

design, funding, cost and administration.

*  Conduct renewal negotiationa with the carries(s) and vendors and prepare a complete and
detafled accounting of all claim costs, provider access fisea, administrative expenses, risk
chirges, ete.

* Provide general problem solving thronghout the plan year.

*  Promptly assist siaff with the resolution claim issues,

*  Any other duties critical to the proper formation of 2 property, liability, and workers
compensation plan and its optimal operation and participation,

{ Commented [SK4): New




Submission Requirements:

Section 1.0 — Executive Summary

Provide a brief summary which describes and highlights your firm's experience, qualifications, and
expertise and why your team would be the best brokerage choice for the Kendall County. Please state your
finn"s business organization type (sole proprietor, partnerahip, corporation, stc.).

Section 2.0 — Relevant Experlence

Provide a detailed description for other clients you cuurently serve. Emphesis should be placed on work

completed within the last five years by the specific personnel being proposed to work on this project.
Provide Proposer's experience with mmnicipal insurance pools]

Section 3.0 - Project Design and Management Team

Provide an organization chart graphically llustrating how your firm would staff and structure your
proposed team for brokerage services.

Section 4.0 —Compensation and Term
Provide desired contract length and Proposer compensation for broker services.
Section 8,0 — Firm Differentistion

This section represents one of the most important sections for the selection of the short Listed firms, Please
respond to the individual questions carefully and succinctly,
Teem Leadership
*  Who on your team will provide consistent day-to-day service to the County of Kendall?
¢ What are your expectations for performance of this individual with regard to providing Kendall
County with high quality insurance brokerage services?
e List and rank ten (10) key attributes or abilities this firm possesses that Kendall County is seeking.

Budget

| How does your firm maximize and maintain the lowest possible insurance quotes for your clients?
Cite examples of specific things that you have done with your other clients to meet this cbjective.

Section 6.0 — References

Provide three (3) company references and three (3) references for the proposed primary insurance broker.
ILocal government references are prefiered. |

{ Commented [SKS}: New

'[ Commented [SKE]: Now




2018 Health Insurance Broker RFQ Calendar P-L-WC

Date Iltem Meeting Time
3/27/2018|Review RFQ Committee 17:30
4/12/2018|Review RFQ cCOwW 16:00
4/17/2018|Approve RFQ Full Board 9:00
4/18/2018|Start Accepting Responses Staff 12:00

5/9/2018|End Responses Staff 16:00
5/10/2018|Review Responses COw 16:00

TBD Interviews cow

TBD Interviews (2) cow

TBD Award Winner Full Board




KENDALL COUNTY'S IMRF POLICY (Adopted March 21, 2018)

THIS POLICY REP; $5.7 5.
THE KENDALL COUNTY EMPILOYEE HANDBOOK

Please be advised that this IMRF Policy is not intended to and does not create a
contract of employment, express or Implied, and this IMRF Policy does not alter
your employment at-wiil relationship with Kendall County. This IMRF Policy
supersedes and replaces Section 5.7, 5.8 and 6.7 of the Kendail County Empioyse
Handbook effective Inmediately upon its passage by a majority vote of the Kendall
County Board.

Section 5.7 ILLINOIS MUNICIPAL RETIREMENT FUND (IMRF) POLICY

It Is the pollcy of Kendall County, lllinols to provide eligible empicyess and thelr qualified
dependents Income protection in the event of disabillty, retirement or death. This
protection fs provided through the lliincls Municipal Retirement Fund (IMRF).

Participation in IMRF is mandatory at the time of employment If the employee occupies
an IMRF qualified position. All ful-time and pari-time employees hired before Januany| 2,
2018 who are budgeted to work at least six hundred (800) hours per year are required to
participate in and contribute to IMRF. All ful-time and part-tme employees hired on or
after January 2, 2018 who are budgeted to work at least ona thousand (1,000) hours per
year are required to participate In and to contribute to IMRF.

IMRF h | terminin and the am
benefit payments. For more information about refund, disability, death and retirement
benefits available through IMRF, please visit the IMRF's website at http://www.Imrf.org or

telephone IMRF’s Member Services at 1-800-275-4673.

The Kendall County Treasurer Is the authorfzed IMRF agent for Kendall County. More
information regarding IMRF enrollment and IMRF beneflts Is avallable through the Kendall
County Treasurer's Office.

It Is the particlpating employee’s responsibility to keap information on file related to their
IMRF retirement fund {l.e., legal name, current address and beneficlary) up to date at all
times. Also, it is the participating employee’s responsibility to request and apply for IMRF
disabliity bensfits when It is determined by the employee’s physician that the employee
will be disabled for more than 30 consecutive days due to a non-work reiated liness or
injury which prevents the employee from perferming his or her assigned job dutles. Such
requests should be promptly directed to the Kendall County Treasurer's Office or IMRF
directly. Employees who plan to retire from the system are encouraged to contact IMRF
at least ninely (90) days In advance of the antlcipated retirement date to secure an
estimate of benefit Infformation.

Commented [11]: le there any start daie as to when
{MRF applles. | saw In the County’s curent policy, It
referenced the date of July 1, 1984 but that waa
applicabliity to the taxabiity of contributions. Do we still
need to inch:de that reference somewhers In this
policy?

Aa you can see, |'ve frled to keep thia policy auper
broad rather than Inciuding ail of the dataRs that exigt in
the County's current policy. Most of the detals In the
curment polcy are sat by the IMRF rather than the
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policiss and procaduras, the County's IMRF policy fen't
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the County’s amployse handbook, however, then you
woukd need to include SLEP information. Thus, | would
suggest you confer with Sheriff bafore finalizing the
policy.




of Kendail County’
(Revised March 21, 2018)

Your signature below sffirms that you have received a copy of Kendall County's IMRF
Policy (Revised March 21, 2018), which Is effective immediately. By signing this
acknowledgment form, you affirm that you will read and abide by the IMRF Policy
(Revised March 21, 2018).

BY SIGNING BELOW, YOU ALSO UNDERSTAND THAT YOUR EMPLOYMENT WITH
REMAINS EMPLOYMENT “AT-WILL", WHICH MEANS THAT YOUR EMPLOYMENT
MAY BE TERMINATED AT ANY TIME, WITH OR WITHOUT CAUSE SUBJECT TO
THE TERMS OF ANY APPLICABLE COLLECTIVE BARGAINING AGREEMENT.
YOU FURTHER UNDERSTAND THAT NOTHING IN THE POLICY IS INTENDED TO
AND/OR DOES CREATE A CONTRACT OF EMPLOYMENT, EXPRESS OR IMPLIED.

Signature of Employee Date

This form Is fo be signed and retumned to your immediate supervisor.



