COUNTY OF KENDALL, ILLINOIS
ADMIN HR COMMITTEE
County Office Building
County Board Rooms 209-210
Tuesday, March 28, 2017 ~ 5:30p.m.

MEETING AGENDA

Call to Order

ol

Roll Call: Lynn Cullick (Chair), Judy Gilmour (Vice Chair), Bob Davidson, Matthew
Prochaska, John Purcell

Approval of Agenda

Approval of Minutes from March 6, 2017 Meeting
Department Head and Elected Official Reports
Committee Business

® Recommend for Approval the Recertifying Resolution for the Farticipation of
Elected Officials in IMRF

S ;AW

* Proposal to raise the cap on IMRF hours from 600 to 1000

® Electric Aggregation Process and Timeline — Chris Childress, Progressive Energy
* Distribute County Board Rules of Order with revision approved March 7, 2017

o County Administrator Job Description

7. Public Comment

8. Executive Session

9. Items for Committee of the Whole
10. Action Items for County Board
11. Adjournment



COUNTY OF KENDALL, ILLINOIS
ADMINISTRATION HUMAN RESOURCES COMMITTEE

Meeting Minutes
Monday, March 6, 2017
CALL TO ORDER
Admin HR Committee Chair Lynn Cullick called the meeting to order at 5:42p.m.
ROLL CALL
Attendee Name Status Arrived

Judy Gilmour Present

Matthew Prochaska Late 6:30p.m.

Lynn Cullick Present

Bob Davidson Present

John Purcell Present

Vith three members present a8 quorum was established to conduct committee business.

Others Present: Scott Koeppel, Jeff Wilkins

APPROVAL OF AGENDA

Motion: Member Gilmour
Second: Member Purcell
RESULT: Approved with a Unanimous Voice Vote

APPROVAL OF MINUTES — February 28, 2017

Motion: Member Purcell
Second: Member Davidson
RESULT: Approved with a Unanimous Voice Vote

DEPARTMENT HEAD AND ELECTED OFFICIAL REPORTS

»  Administrative Services — Jeff Wilkins reminded the committee that United Healthcare

will be onsite for three employee meetings on Tuesday, March 7, 2017, at the Historic
Courthouse, at the Courthouse and at the Health Department to answer questions and
assist with benefit or claims issues,

COMMITTEE BUSINESS

»  Approve Resolution Authorizing Application for Public Transportation Financial

Assistance under Section 5311 of the Federal Transit Act of 1991, as amended (49 US.C.
§5311) — Jeff Wilkins said this is something that is done annually, and that a public
hearing is required for this resolution. Mr. Wilkins reviewed information provided,
including a summary, background, appropriation, and service provided to the County.
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Member Purcell made a motion to forward the resolution to the Board for approval, second
by Member Gilmour. With four members present and voting ave, the motion carried.

»  Announce Public Hearing for March 21, 2017 at County Board meeting to obtain public
comment and consider economic, social, and environmental effects of the application for
Public Transportation Financial Assistance under Section 5311 of the Federal Transit Act
of 1991, as amended (49 U.SC. §5311) - Member Purcell made a motion to forward the
Approval of the Public Hearing to the Board for approval, second by Member Gilmour.

With four members present and voting ave, the motion carried.

»  Anti-Harassment Training Completion Deadline — ASA Leslie Johnson has requested that
the training modules be accessible online for all employees to complete in place of a
training presentation this year. Once the online training is available, the committee will
determine a deadline for all employees and elected officials to complete the training.

»  Approve Technology Analyst Job Description — Mr. Koeppel stated that this job
description is for a current position that has been updated to reflect the additional duties
and responsibilities for the work with GIS (vouchers, purchasing and invoicing), the
County Clerk and Recorders Offices (support of the new requirement/laws requiring
electronic registration at all voting places) the Circuit Clerk’s Office (JANO System
upgrades and changes, e-filing, and other technology advancements), and additional
support for KenCom. There was consensus by the committee to forward the item to the
Committee of the Whole meeting for further discussion.

ITEMS FOR COMMITTEE OF THE WHOLE - None
ACTION ITEMS FOR COUNTY BOARD

> Approve Resolution Authorizing Application for Public Transportation Financial Assistance
under Section 5311 of the Federal Transit Act of 1991, as amended (49 U.S.C. §5311)

» Announce Public Hearing for March 21, 2017 at County Board meeting to obtain public
comment and consider economic, social, and environmental effects of the application for
Public Transportation Financial Assistance under Section 5311 of the Federal Transit Act of
1991, as amended (49 U.SC. §5311)

» Approve Technology Analyst Job Description
PUBLIC COMMENT — None
EXECUTIVE SESSION - Judy Gilmour made a motion to enter into Executive Session for the
purpose of the appointment, employment, compensation, discipline, performance, or dismissal of
specific employees of the public body or legal counse] for the public body, second by Member Purcell.

Roll Call: Member Davidson — yes, Member Gilmour — yes, Member Purcell —yes, Member Cullick —
yes. With four members voting aye, the committee entered into Executive Session at 6:14p.m.
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The committee reconvened in Open Session at 6:48p.m.

ADJOURNMENT

Motion: Member Gilmour
Second: Member Prochaska
RESULT: Approved with a Unanimous Voice Vote

This meeting was adjourned at 7:20p.m.
Respectfully Submitted,

Valarie McClain
Recording Secretary
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MONTHLY MEDICAL INSURANCE REPORT

February 28, 2017
Jotal Enrolied
Non- Annual Cost
Union Union Feb-16 Mar-16 Feb-17 Mar-17 Planper EE = Otherg
HMO Employee | 35 14 55 55 | 50 49 $6,909.28 8
HMO Family 16 15 42 42 31 31 $22,272.60 7
[PPO Employee 0 4 17 17 5 4 $12,087.00 0
[PPO Family 0 3 12 12 3 3 $30.216.72| 1
H.S.A -Emp 66 32 72 73| 99 08 $10,180.32]* [ 13
H.S.A - Fam 50 52 79 79 | 102 102 $23616.00[*[ 7
[Total Enrolled 167 | 120 277 278 200 287 36
Total Eligible 205 | 137 e — A -
Dental EE [167 | 49
Dental Family 184 25
Total Enrolled 351 74
- — -]

NOTES:
1) Premlums and headcount pald as of monthiy report date
* 2) Includes Employer HSA contribution
3) Others Include ROE, KEN COM, Forest Preserve, COBRA, and Rstirees




FY 17 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $5,106,257) 31.4% of Budget

12012018 _USN201T 22802017 BI201T _AGORUMT _SIMZ017 GSM2017 7MIZ0NT S/2017 QM ANS12017 1US02017_ Totsls

3] $0] $0[ $of___sq] [ [ _siwiae
FY16 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $5,063,813)" 93.8% of Budget

123112015 1312016 2128/2016 /3172018 4/30/2016  S/31/2016  G/3M2016  7/31/2016  8/31/2018 9/30i2016_ 10/31/2016 11/30/2016 Totals

347954 3INH 344322 347589 42557 344748 342333 392017 333921 335258 338151 341085 996
22478 24220 24192 23782 23921 23560, 23721 23049 23330 23196 23385 618
728 732 725 727 fi1] 725 716 T2 708 T4 7038 713 637
343560 0 [ [] 0 10000 & [] 0' 0' 1_0' 0
148 1 1 1 156/ 156/ 156/ 156 1 38 158 §1.334]

FY 15 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $4,747,400) 91.4% of Budget

_ 1m1m14 1B1/2015 _2/28/2015 3172015 _4ADO2015 _ S/31/2015 602015 7/31/2015  &31/2015 902015 103122015 113002015  Totals

BlueCross Medical Premaum [ $318855T§ 322,004 T 223,363 |5 21,771 [§ 36,730 [§ 820,521 | § 318,082 |§ 2o 0ra|§ 3,753 313,546 |3 STaame [ S 3640 148

Met Life Dental Promium :n.m 2119| 25| 72| 2807 26011 22372] 22315] 2077 22043 22000] 222038 268,164

incaln Life Premium 718 730 T43 | 742 758 747 737 732 726 | 730 736 7113

Health Savings Account 16375| 17,375 17,000] 17,000 18,000 18,125 7500 17,750 17,000] 17425 18.500| 17,750 208,500
TOTALS

FY 14 MONTHLY MEDICAL INSURANCE INVOICES (BUDGETED: $4,080,373) $235,077 undar FY

123112013 1312014 _2/28/2094 33172014 _4ADOI2014  S/3172014 6302014 71512014 /3112014 S02014 103172014 11002014  Totals
BiueCross Medical Premium [ $ 333,850 [ 337,723 | § 333,502 | § 323485 § 334,201 |3 534,375 ] 3327651 § 325,087 | § 324,407 | § 330,947 |3 22450 | [$ 332,650 |
Met Life Dental Premium e | 2353 | Z2979] 23766 23240 | | 23,251 | 23,069 |




MONTHLY ADMINISTRATION / HR SUMMARY REPORT
February 28, 2017

New Hirea/Terminations (12/1/16 -11/30/17)

5roporty Clalme (12/1/16 - 11/30/17)
‘Dopt Description Insurance Amount
Sheriff 2012 Impala - loss subrogate $1,150.00
Sheriff 2013 Impala - logs subrogate $1,700.00
Shetiff 2016 Explorer - rapair County $5,380.52
Total 8,230.52 |

* Salvage amount paid
Retiress/COBRA (12/1/16 - 11/30/17

Medical+Dental 9] $21,647.45
Retirees Family Dental 8 $1,371.24
Retiraes Single Dental 24 $3,269.37
IReﬂrees IVlslon 10[  $407.02
COBRA Medical 7 Dental 2| $1,538.02]
| Total 51 ,133.10

* occurred last FY bul report this FY

Workers' Comp. Clalms (12/1/16-11/30/17) New Hires Resignations/Terms
Prior Year Total YTD Current Monﬂ'q Department YTD  JcumentMonth |YTD Current Morth
Administration 1 Administration
[Animal Control ] Animal Contr 1
Clroult Clerk 1 1
[Cononer_ 2 1 1
2 1 County Clerk
[Fadillties
3 Forest Pres
4 1 Health Dept. 2 1
1 1 1 HWY 1 1 1
KenCom 1 1
PBZ 1
1 Probation 2 1
Public Defender
24 13 2
2
44 10 3

07/31/17
OBT3/1T_
08/30/17
10/31/17
11/30/17

(=[] [=][=][=][+][=][=] ]

Total 928

W.C. Claims Expense
12/1/16 - 11/30/17)
December $ 36439

18,785
65,675

Iganuary
February




Open Clalm Type

BRRARRSRS A58 98555555555858s3¢3

* Denied

** Closed Out
4% Re-Opened
Asof 02/28/17

Incident Date Department

06/30/12 Forest Preserve
05/10/14 Sheriffs
02/01/15 Faciltties
05/05/15 Fadlities
02/17/16 State's Attomney
03/25/16 Sheriff's
04/10/16 Forest Preserve
04/12/16 Sheriff's
08/10/16 Circuit Clerk
09/13f16 Sheriffs
11/03/16 Sheriffs
11/03/16 Sheriffs
11/12/16 SherifPs
11/15/16 SherifPs
11/15/16 Sheriffs
11/28f16 HWY

12/08/16 State's Attorney
12/08/16 Sheriff's
12/12/16 Clerk

12/17/16 Sheriff's
12/12/16 HHS

01/01/17 Sheriff's
01/02/17 Sheriffs
01/02/17 Sheriff's
01/07/17 Sheriff's
01/08/17 Sheriffs
01/08/17 Sheriff's
01/19/17 Sheriff's
01/30/17 HWY
02/21/17 Sheriffs
02/23/17 HWY

Incident Date Department

01/02/14 VAC
05/15/14 Sheriff's
06/07/14 Sheriffs
01/06/15 Circult Clerk
09/12{15 HWY
09/28/15 Circuit Clerk
06/15/16 SherifF's

Cause / Incident

injured back and shoulder
injured multiple body parts
shoulder / repetitive motion
Strain/Sprain arm

slipped in parking lot

struck by person / injured shoulder

slip / contusion ankle
contusion toe

strain

training / strain

muscle strain

muscle straln
lacerations

laceration

laceration

laceration

stuck by door

contusion

slipped in parking lot
stuck by needle

slipped in parking lot
contusion

exposure to bodily flulds
contusion

struck back contusion
exposune to bodiy fluids
exposure to bodily fluids
contyusion

eyes - contact with forign matter
head struck

contusion

Cause / Incident
wrongfid termination
discrimination

excessive force

work discrimination
Improper signage fatality
work discrimination
assault

Pald
$115,747.77
$115,517.85
$62,150.40
$102,174.30
$40.00
$6,31834
$10,126.61
$61,480.03
$0.00
$23,736.97
$1,404.68
-» $356.50
i 51.624-33
$1,261.19
$1,377.54
$881.35
ke 5144-15
$684.61
[ 1] so_w
$0.00
$0.00
$5,346.15
$0.00
$30.75
$0.00
$0.00
$0.00
$0.00
$10.00
$0.00
$0.00
$510,413.62

Pald

$0.00
$228,767.11
$9,035.24
$12,926.30
$0.00
$9.70
$3.835.20

$254,573.

Missed > 3 Days Work Retumned to Work

Term
Y
Y

Term
Y

-

Y

Term

Z T2 XZZR2ZZZZEZZET2ZEZR2 AR~ AL L < <<
e T T R R R R R e S e

Paid by KC Coverage Type
$0.00 Ervors & Omissions
$25,000.00 Errors & Omisslons

$0.00 Law Enforcement Liability

$12,797.30 Errors & Omissions
$0.00 General Liahillty
$0.00 Errors & Omisslons

$0.00 Law Enforcement Liabliity

$37,797.30



w 2211 Yark Road, Sulte 500 Qak Brook, Ik 60523-2337 1-500-726-7974 (Employers}

wrw.Imrf.org
SPECIAL MEMORANDUM #337
- Date: March 3, 2017
To: Authorized Agents of Employers with Compensated Elected Officials
Participating In IMRF
Subject: IMRF Board Resolution 2017-02-13 for Elected Officlals’ Participation In IMRF

The IMRF Board of Trustees has adopted Board Resolution 2017-02-13, requiring recertification of IMRF
eligibility every two vears for all elected positions.

This new Board rule requires all governing bodies of units of government with elected positions
participating in IMRF to pass new resolutions re-affirming that the positions meet the IMRF hourly
standard {elther 600 or 1,000 hours per year). Hours spant at meetings, preparing for meetings, In the
office, and actually conferring with constituents are counted as performance of duty and may be
included In the IMRF hourly standard. Hours spent on-cail or atherwlise Informally available to
constituents do not count as performance of duty and should not be included in the IMRF hourly
standard.

Regardiess of the date of any existing IMRF resolution regarding eligibllity of elected officlals, a
recertifying resolution must be passed by your employer’s goveéming body before September 1, 2017.
The governing body may use IMRF Form 6.64, “A Resolution Relating to Participation by Elected Officials
in The lllinois Municipal Retirement Fund” (enclosed), or your governing body miay draft and adopt Its
own resolution that is consistent with IMRF Form 6.64. After the resolution is adopted, it must be filed
with IMRF. If IMRF does not recelve a recertification, the unit of government’s elected officials will no
longer be eligible to participate in IMRF and wili be administratively terminated by IMRF.

This IMRF Board rule was adopted because of Issues related to the difficulty of determining how many
hours of duty an elected position requires. Previously, IMRF required no recertification of eligibility for
elected positions. If the governing body adopted a resolution for an elected position, any person holding
the position could participate In IMRF, regardless of the date the resolutlon was passed. After IMRF
began conducting employeraudits, it became clear that many of the resolutions for elected positions on
flle with tMRF were no longer accurate statements of the hours required for the position.

The IMRF Board adopted its new rule requiring recertification of IMRF eliglbllity for elected positions for
several reasons. First, the recertificaticn process will give governing bodies the opportunity to review
the IMRF eligibility rules that will ultimately aid thelr unit of government with compliance and avoid
costly mistakes in enroliment. Additionally, recertification will streamline the IMRF audit process
because IMRF’s auditors will be able to rely on the accuracy of the recertification without requiring
additional documentation. Finally, recertification will take Into account modemization and iegislative
enactments as it recognizes that required hours of duty of an elected position can—and do—change
over time as technology and legal requirements evoive.



Spacial Memorandum #337 Page 2

Hclpating In

= must adopt the afore Ser , Afterward,
the process of recertlfylng and ﬁling the resolutlon should take place every two years. Fallure to
recertify will end IMRF eligibility for any elected position not recertified.

Contact IMRF with questions
If you have questions about your elected officials’ participation in IMRF, please contact IMRF's General
Counsel, Kathy O’Brien, at 630-368-5352.

Sincerely,

fc : 1]
Lout W. Xoslba
Executive Director

2211 York Road  Suite 500 Oek Brook, IL 60523-2337 1-800-728-7971 (Employars)  www.inuT.org




e===="Z A RESOLUTION RELATING TO PARTICIPATION BY ELECTED OFFICIALS

m IN THE ILLINOIS MUNICIPAL RETIREMENT FUND
IMRF Form 6.64 (Rev. 03/17)  ({income tax Information can be found on the reverse side of this resolution)

PLEASE ENTER Employsr IMRF 1.D. Number

is a participant In the lilincis Municipal Retirement Fund; and

WHEREAS, elacted officials may participats In the liiinols Municipal Retirement Fund if they are in positions
800
600 OR 1,000
WHEREAS, this goveming body can datennine what the normal annual hourly requirements of its elected officlals
are, and should make such determination for the guidance and direction of the Board of Trustess of the llinois Municipal

Retirement Fund;*
NOW THEREFORE BE IT RESOLVED that the ‘MAMMI%TBQEL
80ARD, COU ETC.
mbership In IMRF,

finds the following elected posifions qualify for me
; TITLE OF ELECTED POSITION DATE POSITION BECAME QUALIFIED

wrewt Court Cerk . 1, 1949
_%mlmél'—_gzﬂg[m_& i&: 1949
_Loroner Jan. [, 1949

CERTIFICATION

nomally requiring performance of duty for houra or more per year; and

, the
CLERK OR SECRETARY OF THE BOARD

L
of the ‘10&0‘& % KW of the County of _&%Q#L.

State of llinols, do hereby certify that | am keeper of its books and records and that the foregoing Is a true and corrset

copy of a resolution duly adopted by its 0 &t a mesting duly
~ BOARD, Cou ETC.
convened and held on the of 20 .
DAY MONTH YEAR

SIGNATURE CLERK OR SEGRETARY OF THE BOARD

* Any person who knowingly mekes any false statement or falsifies or permits fo be falsifiad any record of the Hiinois
Municipal Retirement Fund in an attempt to defraud IMRF Is guilty of a Class 3 felony (40 ILCS 5/1-136).

lllinoils Municipal Retirement Fund
2211 York Road, Suite 500, Oak Brook, Hiinols 60523-2337
Employer Only Phone: 1-800-728-7871
www.imrl.ong

IMRF Form 6.64 (Rev. 03/17)



=== A RESOLUTION RELATING TO PARTICIPATION BY ELECTED OFFICIALS

m IN THE ILLINOIS MUNICIPAL RETIREMENT FUND
IMRF Form 6.64 (Rev. 03/17) ({Iincoms tax Information can be found on the reverse side of this resolution)

PLEASE ENTER Employer IMRF 1.D. Number

RESOLUTION

i

Is a participant in the llinols Municipal Retirement Fund; and

WHEREAS, elected officlals may participate in the lllinois Municipal Retirement Fund if they are in positions
normally requiring performance of duty for 630 hours or more per year; and
800 OR 1,000
WHEREAS, this goveming body csn determine what the riormal annual hourly requirements of its elected officials
are, and should make such determination for the guidance and direction of the Board of Trustees of the lllinois Municipal

Retirement Fund;*

NOW THEREFORE BE IT RESOLVED that the Dm
BOARD, NCIL, ETC.

finds the following elected positions quellfy for membership In IMRF.
TE OSITION BECAME QUALIFIED

, 19449
J’a.n l IQLP Q
Treasurer Jan. |, 1944

iy’

CERTIFICATION

CLERKOR SEGREI' ARY OF THE BOARD

of the County of ‘ ;&l %a.u

State of lllincls, do hereby certify that | am keeper of Its books and records and that the foregoing is a true and correct

copy of a resolution duly adopted by its 0 ar at a meeting duly
BOARD, COUNGIL, ETC.
convaned and held on the _of 20 "
DAY MONTH YEAR

SIGNATURE CLERK OR SECRETARY OF THE BOARD

* Any person who knowingly makes ariy false stetement or falsifios or permits fo be falsified any record of the iinals
Municipal Retirement Fund in an atfempt fo defraud IMRF Is pullly of @ Class 3 felony (40 ILCS &/1-135).

llinois Municipal Retirement Fund
2211 York Road, Suite 500, Oak Brook, llinols 80523-2337
Employer Only Phone: 1-800-728-7971
www.imrf.org

IMRF Form 6.64 (Rev. 03/17)



Kendall County

Municipal Electric Aggregation Update

March 28, 2017

PROGRESSIVE
ENERGY GROUP
think ahead...move ahead™




1.

2.

3.

think ahead.. move ohead®

" ( PROGRESSIVE
ENERGY GROUP

What is Municipal Aggregation?

Historical Review of Kendall Aggregation Program
Kendall County Aggregation Facts

Program Performance (Historical Savings)

Key RFP Requirements

Timeline for 2017

. Additional Informational Sources and Contact Info



What Is Municipal Aggregation? PROGRESSIVE

ENERGY GROUP
think ohead..move ohead™

e

What is municipal and county aggregation?

* Section 1-92 of the lilinois Power Agency Act allows for the aggregation of electric ioad by
municipalities and counties (i.e., government aggregation). This means a municipality or
county can negotiate for the purchase of the combined electric supply of its residents and
eligible small businesses.

Which municipalities and counties have pursued electric aggregation?

* Only communities in the Ameren lllinois and ComEd service territories are pursuing
aggregation at this time. Over 400 communities have passed referendums to participate.

https://pluginillinois.org/MunicipalAggregationList.aspx for a complete list.

What type of aggregation program does Kendall County have?

* An Opt-out program which required the voters of a municipality or county to pass a
referendum that automatically combines the electric load for residential and eligible small
businesses for purchasing purposes except for those customers who actively choose not to
participate in the municipality's or county's purchase program.

Why would a municipality or county board pursue government aggregation?

* Communities are choose to pursue aggregation because they may be able to help their
residents and eligible small businesses save money by creating a combined customer group
that has more buying power than individual residents and businesses.

Contidential - Do Mol Yy T tr b st




PROGRESSIVE

ENERGY GROUP
think oheod..move ahead'”

" Voters Approved Municipal Aggregation by Referendum in March 2014
* First Energy - Winning Supplier — 7.30 cents
* 3year contract - August 2014 to June 2017
* Kendall County had right to cancel contract if price is lower than ComEd during term.
* First Energy had right to match ComEd price if lower,

* ComkEd price dropped below Aggregation Price in June 2015
* County Board asked First Energy to match ComEd price
* First Energy declined to match ComEd price
* County Board elected to cancel contract with First Energy and Rebid Contract
* Dynegy wins bid for Electric Aggregation Supply
* Two Year Contract from September 2015 to August 2017
* Customer Opt-Out Program — No right for County Board to Cancel Contract.
* 0.06617 (September 2015 — September 2016)
* 0.06242 (September 2016 — September 2017)
* Price below ComEd base rate in both Years

Group — All Righis Reseyved
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PROGRESSIVE
E’rf:heal:e?d.? mfvtnufci::-:lr‘»lﬂ P

Resident’s Choices and Usage Profile
* 711 - Residents opted to Stay with ComEd
* 1938 — Residents already with and Alternative Supplier
* 44 —Residents on ComEd Real Time Pricing
* 9,477 - Total Eligible Customers
* 12,166 - Average kWh Per Household

No Cancellation Fee — Customer can go back to ComEd without penalty
No Additional Monthly Customer Charge
Billed on ComEd bill

Program provided option for Residents who where paying above market rates
with Alternative Suppliers other than ComEd

Overall Program Cost per kWh lower than ComEd’s rate since inception

All Kendall County Unincorporated Residents Eligible (ComEd Territory)
* Ameren territory did not provide value proposition for customer < 300 residents



Aggregation Program Performance " (( PROGRESSIVE

ENERGY GROUP
think gheod.. move ahead”

Suppliers: First Energy, Dynegy
Unicorporated Kendall County Residents: 9,477

Average Usage: 12,166 annual kWh
Total Program Kendall County Savings: $783,368.00

Savin Cost

Kenrtall County ComEd Price Annual

Timeframe Unicorporated to Compare Resident

Price (kWh) (kWh) Savings*
August 2014 - August 2015 $0.0730 $0.0746 $19.40
September 2015 - August 2016 $0.0661 $0.0681 $24.33
September 2016 - August 2017** $0.0624 $0.0656 $38.93
Total Savings $82.66

* Savings based on average customer use of 12,166 annual kWh for Kendall County Unincorporated Residents
** Estimated average ComEd price with expected June 2017 increase

Contfidential - Do Mol Copy or Clplbute, 08 9017 Pregin i ejug Energy Group - All #lil1ts Reserved.



Key RFP Requirements for 2017 ™ ( PROGRESSIVE

Supplier:

Price:

Term:

Aggregation Group:

Reimbursement

Customer Opt Out:

Cancellation Fee:

Billing:

ENERSY GROCUP
think ahead..move ahead !

We expect 4-8 electric suppliers to respond to RFP.

We anticipate pricing to be in $0.069 -50.074 range from Suppliers and
ComeEd to be in $0.070 - $0.074 range per kWh.

12 months to 36 months

(Maple Park, Shabbona, Waterman Big Rock, Burlington, Marseilles, Maita
Plano, Aurora Township, Kirkland, Cortland, Sandwich, Oak Lawn, Hinckley
and Kendall County). Priced individually and together

County will be reimbursed for all ComEd fee’s and legal fees up to $1,000.

Customer will have the option to opt out of the program at any time

None

Must invoice charges on ComEd invoice



Tentative Aggregation Timeline 2017

Present at COW Meeating
April 13, 2017

County picks winning
Supplier and Contract
Length

May 15; 2017

Seek Board Approval Authorizing County
Board Chalrman to slgn contract with Price
Guarantee or rate below ComEd with
lowest bidder on April 18, 2017

Send out RFP
April 23,2017

PROGRESSIVE

ENERGY GROUP
think ohead..move ahead ™

RFP Responses are due
Wednesday April 29, 2017

County Attomay
Review and Approve
Contract

May 15-30, 2017

Qut” notices to
residents

Mid June 2017

Confidential - Do Not Copy or Distribute. © 2017 Progressive Energy Group — All Rights Resasverl

Supplier send "Opt-

ComEd sends out
natification of Suppllier
Change

July 2017

Residents start with new
supplier with September
2017 meter reads




For More Information - Contact | fagggzﬁsﬂs_ﬂg

think ohead._ move oheod™

Progressive Energy Group: Chris Childress
Managing Partner
630-800-0173
chris.childress@progressiveenergygroup.com

Electric Aggregation Hotline: 1-800-856-3404

lllinois Commerce Commission (ICC) Plug In lilinois website:

http://www.pluginillinois.org/MunicipalAggregation.aspx

Confitoptlal - Be Mol Copy o Distilute. © 2017 Progressive Energy Group — All Bights Raservid
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COUNTY BOARD RULES QF ORDER
KENDALL COUNTY, ILLINOIS

BE IT RESOLVED, that the following rules are hereby edopted as the Rules of Order of the
County Board of Kendall Coumty, Illinois,

1L CODE OF CONDUCT

Al Each County Board member shall abide by the Code of Conduct provisions
provided for herein:

L

No County Board member whether elected or appointed, shall:

a. Directly or indirectly solicit or accept any service or item of value
from eny person, firm or corporation having dealings with the County
except upon the same terms granted to the public generally.

b. Receive eny part of any fee, commission or other compensation paid
or payable by the County or by any person in connection with any
dealings or proceedings before any agency of the County.

¢. Directly or indirectly solicit or accept any service or item of value
from the broker or agent who procures any type of bond or policy of
insurance for the County, its officers, employees, persons or firms
doing business with the County.

d. Willfully and kmowingly disclose, for direct or indirect financial gain,
to any person, confidential information acquired by him or her in the
course of and by reason of his or her official duties or use any such
information for the purpose of individual, direct or indirect financial
gain,

Any County Board member who has & financial interest, direct or indirect,
in any contract with the County, or in the sale of land, material, supplies or
services by or to the County or to a contractor supplying services by or to
the County or in eny resolution or ordinance proposed or pending before
the Board shall make known that interest and shall refrain from voting
upon or otherwise participating in the making of such contract or in the
discussion, adoption or defeat of such resolution or ordinance, If the
person or corporation contracting with or making a sale to or purchasing
from the County knows, or has reason to know, that this subsection has
been violated, then the contract or sale may be declared void by resolution
of the County Board.

The Penalty for violation of any of these specific prohibitions of this
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Section of the rules shall be as provided by law.

II ETHICS LAW

A,

The Illinois General Assembly enacted the State Officials and Employees Ethics
Act (Public Act 93-615, effective December 9, 2003) making revisions to State
statutes regulating ethical conduct, political activities and the solicitation and
acceptance of gifts by State and local officials and employees. As required by the
Act, Kendall County adopted a similar ordinance in May of 2004. (Amended
11/18/2008)

County Board members are subject to the State statute and County ordinance.
Penalty for violation of State statute or County ordinance shall be as provided by
law or ordinance. (Amended 11/18/2008)

m GULAR & TAL GS

A

Regular Meetings shall be held on the third Tuesday of June and September, as
fixed by Statute. The Adjourned Meectings of the Board shall be held on the first
and third Tuesday of each month, or such other day as the Board shall specify
upon motion duly made, seconded and carried. If an Adjourned Meeting date falls
on a Holiday or Election Day, it shall be held on the next working day, usually
Wednesday. Meeting time shail be 6:00 p.m. on the first Tuesday and 9:00 a.m. on
the third Tuesday or at such other time as the County Board determines, at the
County Board Room of Kendsll County, Illinois,

Swezring in and organization of the Board shall be held on the first Monday in
December in the year of the election of Board Members. The County Clerk shall
convene the organizational meeting and the County Board members shall select the
County Board Chairman. (Amended 11/18/2008)

As required by Illinois Statute (ICS 55 ILCS 5/2-1002), special meetings of the
County Board may be called at the written request of not less than one-third of the
members of the County Board (four members) and filed with the County Clerk. A
Special Meeting of the County Board shall be called to be held not eatlier than five
{5) days from the date written notice of such call was mailed by seid Clerk to the
Board Members, Only such business shall be trangacted at any Special Meeting &s
has been stated in the notice of the call of such Special Meeting. However, during
regular and adjourned meetings of the County Board, specisl meetings may be set
by the members in accordance with the Open Meetings Act. (Amended 11/18/2008)

In accordance with the Iilinois Open Meetings Act, public notice in the form of an

agenda must be posted at the County Office Building and the building in which the
meeting will occur if not the same building. The posting must be no less than 48
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EXHIBIT *B”

hours prior to the start of the meeting. (Amended 11/18/2008)

v, AGENDA (Amended 11/18/2008; 06/19/2012 ; Res. 2012- 29, 3/7/2017—)

Al The order of business coming before the County Board shall substantially be as
follows:

Call to Order

Roll Call

Determination of & Quorum

Approval of Previous Month's Minutes
Approval of Agenda

Correspondence and Communications — County Clerk
Special Recognition

Citizens to be Heard

Old Business

New Business

Elected Official Reports & Other Department Reports
Sheriff

County Clerk and Recorder
Treasurer

Clerk of the Court

State's Attorney

Coroner

Health Department

Supervisor of Assessments
Board of Review

12, Executive Session

13, Standing Committee Reports

EEX®ENOMbALN=

FEOEEDOW >

A, Planning, Building and Zoning

B. Publis-Sefety Law, Justice and Legislation

C. Administration — Human Resources & Revenue/GIS

D. Highway

E. Facilities Management

F. Economic Development

G. Finance

Hi.  Animal Control

. Health & Environment

Jik. Labor and Grievance Commitiee

KE. Commitiee-of-the-Whole

LM. Standing Committee Minutes Approval
14, Special Committee Reports

A. Public Building Commission
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EXHIBIT “B"

B. VAC

C. Historic Preservation
D. UCCI

E. Board of Health

a

Community 708 Mental Health Bogrd
G. KenCom Executive Board

15, Other Business

16. Chairman’s Report
{Note: announcements of appointments typicaily made at least one
meeting prior to appointment)
A. Announcements / Appointments

17. Citizens to be Heard

18.  Questions from the Press

19. Adjournment

All questions relating to the priority of business shall be decided without debate.

The County Board Chairman shall be elected for a two (2) year term by a simple
majority.

The County Board Vice-Chairman shall be clected for a two (2) year term by a
simple majority to act in the absence of the County Board Chairman,

The County Clerk or a deputy selected by the County Clerk shall be the Clerk of
the Board.

F

The County Board Chairman shall vote on all motions, ordinances, amendments,
thereto, or other matters coming before the County Board. (Amended 11/18/2008)
The County Board Chairman shall preserve order and decide ail questions of order,
subject to an eppeal to the County Board, without debate.

Every member, prior to speaking shall respectfully address the County Board
Chairman, avoid personalities and confine comment to the question under
consideration. (Amended 11/18/2008)

When two or more members wish to speak at the same time, the County Board
Chairman shall name the member who may speak first.

A member called to order, either by the County Board Cheirman or member of the
County Board, shall immediately take his seat, unless permitted to explain, and if
there be no appeal the decision of the Chairman shall be conclusive.

All committees, whether standing or special, shall be appointed by the County
Board Chairman, and approved by the County Board, unless otherwise directed by
the County Board.

Based on State Statute, County Board Chairman appoints vacancies in the County
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EXHIBIT *B"

Board and County Elected Officials, with the advice and consent of the County
Board. (Amended 11/18/2008)

D CLERK OF

The Clerk of the Board shall be the keeper of the records and the minutes of the County
Board and its committees and shall be in attendance at all meetings of the County Board.

PARLIAMENTARIAN

The State’s Attorney or an Assistant State’s Attorney shall be in attendance at all meetings
of the Board and shall be Parliamentarian of the Board and upon request of the Chairman,
shall render to the Chairman advice or an opinion on questions of parliamentary law and
procedure applicable to matters arising before the Board. The rules or parliamentary
procedures as set forth in the latest published edition of Roberts Rules of Order, Revised
shall govern the procedure of the Board in all cases applicable and in which the same are
not inconsistent with these rules.

RULES OF

A Any question so put unless a Statute provides otherwise, shall be considered
adopted if such question receives a majority favorable vote of all those who vote
on the issue. Any person excused by the County Board Chairman from voting will
be considered, for the purpose of that vote, to not have voted either affirmatively
or negatively and the abstention shall be treated as if a vacancy had occurred in
office of such person.

On Zoning matters, any motion to reclassify property must receive a majority of
voting members’ votes, not a majority of the County Board which unfairly causes
abstaining members’ votes to count as a “no” vote. In the event an official
objection has been filed with the County Clerk as prescribed by State Statutes, the
reclassification shall not be passed except by a favorable vote of 3/4 of all
members of the County Board (8 votes).

Map and text amendments shali require a simple majority of the elected County
Board members. For purposes of cases where a formal protest has been filed, the
rules should state that a favorable vote of 3/4 of the members holding office is
required.

B.  No motion shall be debated or put unless seconded. When seconded, it shall be
stated by the Chairman before being debated,

C. A motion to adjourn ghall always be in order and shall be decided without debate.
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EXHIBIT “B"

No member shall absent himself before the formal closing of the day's session,
unless excused by the County Board Chairman.,

After a motion is stated by the County Board Chairman or read by the Clerk, it
shall be considered to be in possession of the Board, but may be withdrawn by the
mover on consent of the second at any time previous to a decision or amendment
thereon.

The Clerk shall call the names of the members of the Board when calling the roll,
or polling a vote, in a rotating alphabetical order of members,

The County Board Chairman shall have the right to call for a vote by voice vote, or
by leave to adopt a previous roll call vote, in all cases, unless there is an objection
by one member, it which case a roll call vote shall be taken. The minutes shall
reflect the results of each roll call.

All monetary expenditures require a roll call vote. (Amended 11/18/2008)

No alteration or amendment shall be made in any rules of the County Board
without the comsent of two-thirds of the members thereof The rule may be
suspended in any particular case by vote of two-thirds of the members present,

All questions not covered by these Rules of Order shall be decided by Roberts
Rules of Order, Revised.

The County Board Chairman shall vote on all motions, ordinances, amendments
thereto, or other matters coming before the Board,

All claims shall be signed by the officer or department head or designee who made
the purchase or incurred the liability, and sworn to be claimant, and must be on file
no later than 4:30 PM one week prior to the Budget and Finance Committee
meeting, unless otherwise permitted by the Board, excepting the County Board
Members bills for per diem and mileage.  (Amended 11/18/2008)

In the case of the absence of the Chairman and the Vice Chairman at any County
Board meeting, the Clerk of the County Board shall convene the meeting and the
members shall choose one of their number as temporary Chairman.

EXECUTIVE SESSION MINUTES

Minutes of any executive session shall be reviewed at least semi-annuatly by the County
Board for continued confidentiality in accordance with the Ilinois Open Meetings Act.
Executive session minutes and corresponding tapes shall be kept secure in the County
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EXHIBIT “B"

Clerk’s Office. Executive session matters are to be kept confideatial until released.
(Amended 11/18/2008)

XI. SPECIAL COMMITTEES

A,

Special Committees may be appointed by the County Board Chairmen subject to
approval of the County Board whenever such action is deemed necessary or
required and such Committecs shall exist only for the purpose for which they are
appointed.  The same per diem rules specified in Section XVI A. PER DIEM
apply for appointed Board members. (Amended 11/07/2006)

XN, STAND MMITTEE!

The Standing Committees of the Board shall consist of three-te-five members each.
The County Board Chairman shall designate which county offices are assigned to
these committees. Committees are to be appointed every two years with Board
approval. (Amended 11/18/2008, 06/19-/2012)

All standing committees shall be appointed by the Chairman at the first Adjourned
Meeting after the Organizational meeting on the first Monday in December. Such
members shall remain members of the respective committees at the pleasure of the
Chairman. Further, should a vacancy exist in any Committee, the Chairman of the
Board shall have the authority to fill such vacancy, subject to the approval of the
County Board,

Such standing committees shall be as follows (see current Committee assignments
in attachment):

1. HIGHWAY:

This committee shall be responsible for the oversight and review of
planning, acquisition, construction, improvement, modification and
maintenence of the County's infrastructure, such as, but not limited to,
roads, bridges, rights of way, water systems, and resource recovery
systems. This committee shall be responsible for oversight and review of
infrastructure to insure the health, safety and welfare of the citizens of the
County,

This committee shall report to the Budget and Finance Committes for: 1)
analysis, review and preparation of budget recommendations; 2)
monitoring the monthly financial operations in accordance with the
approved budget; 3) and overseeing any revenue receipts and meking
recommendations for expenditures on behalf of the Highway Department.
Responsibilities also include those projects and duties assigned by the
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EXHIBIT “B"

Committee of the Whole and County Board Chairman. (Amended
11/18/2008)

FACILITIES MANAGEMENT:

This committee shall be responsible for the overall operation,
maintenance, scheduling and improvements to existing county buildings,
owned or leased and county owned properties. They shall recommend to
the County Board for approval and/or action those contracts, leases,
purchases or other instruments necessary fo accomplish the orderly
functioning of County facilities. This committee shall report to the Budget
and Finance Committee for: 1) analysis, review and preparation of budget
recommendations; 2) monitoring the monthly financial operations in
accordance with the approved budget; 3) and overseging any reveame
receipts and making recommendations for expenditures on behalf of the
Facilities Management Department, Responsibilities also include those
duties and projects assigned by the Commitiee of the Whole and County
Board Chairman. (Amended 11/18/2008)

LAW, JUSTICE AND LEGISLATION;
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EXHIBIT “B"
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ECONOMIC DEVELOPMENT;

This committee shall be responsible for the oversight and control of the
county's economic growth and development They shall be responsible for
economic needs of the County and other units of government located within
the County. They shall employ and supervise such staff as established and
provided for by the County Board. They shall act as the county's ligison to
various state and federal agencies and programs dealing with local economic
issues. They shall be responsible for making reports to the County Board
regarding grants and programs, applicetions and progress. They shall be
responsible for the preparetion of necessary documents and data as may be
required by governmental agencies, units of local government or local
developers. This committee shall report to the Budget and Finance Committee
for: 1) analysis, review and preparation of budget recommendations; 2)
monitoring the monthly financial cperations in accordance with the approved
budget; 3) and overseeing any revenue receipts and making recommendations
for expenditures. Responsibilities also include those projects and duties
assigned by the Committee of the Whole or County Board Chairman.

ADMINISTRATION — HUMAN RESOURCES:

This committee shall be responsible for the developments, implementation,
oversight, adherence and administration of County personnel and policies.
They shall oversee the County insurance needs and make recommendations to
the County Boerd for action, modification or renewal of county insurance
programs. They shall be responsible for the preperation and dissemination of
information about progress, growth, development, operation and services
avm]able in t.he County to l'he medla, press a.nd publlc. :Fhoy-shel-l-eenduet
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EXHIBIT “B*

Finance Committee for: 1) analysis, review and preparation of budget
recommendations; 2) monitoring the monthly financial operations in
accordance with the approved budget; 3) overses any revenue receipts and
make recommendations for expenditures. Responsibilities also include those
projects and duties assigned by the Commiftee-of-the-Whole and County
Board Chairman.

This Committee also meets as needed to discuss the activities of the County
Offices and Depertments involved in the tax cycle and geographic information
system (GIS). The Committee shall be the County Board's liaison to the Tax
Board of Review, County Treasurer, County Clerk, Chief County Assessing
Officer, Administration, Technology and GIS. The Committee provides an
opportunity to make certain that the activities involved in the tax cycle are
coordinated and that the County Board is aware of the priorities, and needs of
the Treasurer, County Clerk, Chief County Assessing Officer, Administration,
Technology and GIS. (Amended 11/18/2008)

PLANNING, BUILDING AND ZONING:

This committee shall be responsible for the preparation, examination,
review and analysis of the County comprehensive plan, including land use
needs and requirements; for the review, modification and administration of
the County's land use plans, zoning and mapping and platting ordinances.
Responsible for the review, modification and recommendation to the
County Board for the amendment to County construction gmidelines,
building codes and standards end zoning amendments and the review of
all proposals for development within the County. Responsible for the
review of all changes or modifications involving agricultural lands or
flood plains and the supervision of the enforcement of county ordinances
pertaining to land use and buildings. This committee shall report to the
Budget and Finance Committes for: 1) analysis, review and preparation of
budget recommendations; 2) monitoring the monthly financial operations
in accordance with the approved budget; 3) oversee any revenue receipts
and make recommendations for expenditures, This committee shall be the
County Board’s liaison to the Building and Zoning Committee.
Responsibilities alzo include those projects and duties assigned by the
Committee of the Whole and County Board Chairman,

BUDGET AND FINANCE:

This committee is responsible for making recommendations conceming
County fiscal policies and administration, including overall cocrdination
of the annual County budget The committee shall examine, review,
analyze and where appropriate and necessary make recommendations
conceming the annual budget. They shall prepare with the County Board
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EXHIBIT "B~

Chairman, the annuel appropriation and levy ordinance. They shall review
all internal and external andits of all County departments and offices of all
elected County officials. They shall also review, recommend the
disposition of state, federal and agency grant requests and the
appropriation of salaries of all County employees, appointed officials and
office holders. They shall review all matters of real estate, taxation, and
finances for the purpose of genetating new services for the County, They
ghalt generate, in conjunction with the County Treasurer's office, menihly
and year-to-date income statements, revenue projections, expease
statements and projections, projected surpluses or shorifalls, They shall be
responsible for all purchasing and inventory conmtrols, This committee
shall oversee the Chief County Assessing Officer and department. This
committee shall review and evaluate the performance of the Chief County
Assessing Officer. Responsibilitics also include those projects and duties
assigned by the Committee of the Whole and County Board Chairman.

HL, ANIMAL CONTROL:

This committee shall be responsible for policies guiding the operations of
the Animal Control department and ficility.

Mo, LAB GRIEVANCE COMMITTEE

Thig committee shall be responsible for oversight of all collective
bargaining contract negotiations for Kendall County, This commitiee shall
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EXHIBIT *B°

provide recommendations and reports for union matters fo the County
Board. They shall also conduct employee grievance hearings as may be
required and forward hearing findings to the County Board Chairman,
department heads and elected officials, as appropriate. Responsibilities
also include those projects and duties assigned by the Committee-of-the-
Whole and County Board Chairman. (Amended 06/19—/2012, Res. 2012-
29=)

103+, HEALTH & ENVIRONMENT COMMITTEE

This committee shall be responsible for review and oversight of relevant
health environmental matters in Kendall County, Illinois. They shall
be responsible for the preparation and dissemination of information about
current health and environmental issues and resources in the County to the
County Board, the media and the public. Regponsibilites also include those
duties and projects assigned by the Committee of the Whole and County

B Tman. 1 12 -

112, COMMITTEE-OF-THE-WHOLE:

This committee shall be responsible for: preparation of the County Board
Meeting Agenda; consideration of County Board Chairman eppointments;
review matters affecting Board policies and rules; examination of State
and Federal legislation; recommendations for the judicial and legal needs
of the County; relations and negotiations with labor, personnel, union and
collective bargrining groups; hearings on the issuance of County licenses;
review matters not specifically assigned to other committecs. The
committee ghall serve as the communication link between the County
Board Chairman, the County Board, and the Standing Committees.

123} SPECIAL COMMITTEE ASSIGNMENTS:

The County Board Chairman shall appoint liaisons to various boards and
committees including, but not limited to, the Community 703 Mental
Health Board, the Housing Authority Board, the KenCom Executive Board
and the Board of Health, with the advice and consent subjest—to-the
approvel-of the County Board. The same per diem rules specified in
Section XVI A. PER DIEM apply for appointed Board members.
(Amended 11/07/2006, 3.06/19—— /2012, Res. 2012-29_ )

XIm. co VA 3
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EXHIBIT "B°

A, Whenever any member of any committee is either temporarily or permanently
unable to perform the duties of such appointment due to resignation, death,
disability, illness, or absence, the Chairman of the County Board may declare such
position vacant and appoint another member to fill the vacancy, subject to the
approval of the County Board. If the vacancy is temporary and not permanent, the
appointment shall terminate once the incumbent member is able to return to
perform the duties of the committee assignment. If a member misses three (3)
consecutive meetings, the County Boerd Chairman may replace that member either

permanently or temporarily, subiect to the approval of the County Board.;-subjeet .- -{ Pormatbad: No undsrine, Font color: Text 1
to—the-approval-of-the-County-Beard: (Ammended 11/07/2006, 06/19—/2012, Reg
2012-29 )

XIv. COMMITTEE POWERS

A The varions elected officials and department heads, in addition to the County
Board staff, shall provide such assistance, information and support to the standing
committees and to the Board as a whole as shall be required by said committees or
by the Board. Information required by the Board or any of its standing committees
shall be provided upon request of any board member or board staff. The staffing
for the standing committees shall be provided by the County Board staff. All
County Board Committees, in the exercise of their oversight and legislative
functions and powers, shall have the right to summon employees and to review
those documents and records necessary or helpful in the exercise of such
responsibilities. Willful failure to respond to a written request issued to a County
employee or appointed department head by a Board Committee shall be sufficient
cause to authorize the Committee to apply to the County Board Chaitman for an
order of the failure of the employee to appear and to request an immediate redress
of said grievance. Moreover, it shall be the policy of the County Board that the
County Board staff shall be made available in their respective areas of expertise to
the elected County officers and to the various department heads, to the extent that
the said request is not in conflict with the pricrities assigned by the County Board.

B. All Committees and Commitiee Chairmen shall be appointed by the Chairman of
the County Board with approval of County Board, Each Commitiee Chairman
shall appoint their committee vice chairman. (Amended 11/18/2008)

C. Meetings of all Committees may be held on a regular meeting date and place or
may be called by three (3) days notice by the Committee Chairman or a majority of
the Committee. When called, a copy of said notice shall be sent to the Office of
Administrative Services,

D. Any Board Member is welcome and encouraged to attend Committee meetings
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EXHIBIT "B°

other than Committees to which the Board Member is assigned. A Committee
Chairman has the option of appeinting other Board Members to meet the minimum
level required for a quorum. I a Board Member is appointed to mest the
Committee quorum, the Board Member is entitled to collect a per diem and to vote
for the duration of the meeting. (Amended 12/15/2009)

The Committee Chairmen shall designste & recorder to keep minutes of each
meeting and shall file a copy thereof with the Clerk on or before the next regular
County Board meeting date.

MMITTEE REPORTS:

Committee reports shall be made by the Chairman of each respective Committee,
or, in his absence by the Vice-Chairman of said Commiitee. In the event of the
absence of both the Chairman and Vice-Chairman of a Committee at a regular
County Board Meeting, the Committee report may be made by any other member
of said Committee.

All Committees shall report in writing giving the facts and opinions thereon, and
every report will be approved by the County Board.

B.

The salary of the County Board members, excluding the County Board Chairman,
shall be established by resolution of the County Board.
(Amended 06/19—/2012, Res, 2012-29—)

A County Board member may collect a per diem for attending County Board
meetmgs and gassigned County Board Commm.ee meetmgs (g& gsslgged mrsuant to
ecns XIl and XIII above e 2 neraber—hes—besm

sirncd-ie-ond-apprave 5 Beard. ACountanardmanbermayalso
collectaperd: formendmgmeetmgs of other organizations for which the
County Board member has been assigned to and approved_to attend by the County
Board, A per day or per diem compensation covers the entire 24 hours in a day. A
County Board member who attended a meeting of the County Board as well as one
or more other qualifying meetings on the same day may only receive one per diem
of the amount established by resolution of the County Board. If the member ke
attended two or more qualifying meetings on the same day, the member may
receive only one per diem of the amount established by resolution of the County
Board. (Amended 10/15/2002; 06/19—/2012, Res. 2012-20—)
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EXHIBIT "B*

XVIL OL COMMISSIONER
COMPENSATION

A

The County Board Chairman’s salary shall be established by resolution of the
Kendall County Board. Additionally, a stipend shall be established by resolution of
the Kendall County Board for the role of Liquor Control Commissioner,
Furthermore, the County Board Chairman shall receive an additional per diem for
attendance at County Boari Committee meetings for which the County Board
Chairman has been assigned to and approved by the County Board, for attending
Committee of the Whole (COW) meetings, and for attending meetings of other
organizetions for which the County Board Chairman has been assigned to and
approved to attend by the County Board. The County Board Chairman shall not
collect a per diem for attending County Board meetings. A per day or per diem
compensation covers the entire 24 hours in a day. If the County Board Chairman
attended two or more qualifying meetings on the same day, the County Board
Chairman may receive only one per diem of the amount established by resolution
of the County Board. (Amended 05/20/08; 06/19—/2012, Res, 2012-20—)

XVIIL. MILEAGE REIMBURSEMENT AND HEALTH INSURANCE

A

The County Board Chairman and County Board members are allowed mileage
reimbursements o attend committee meetings, subcommittee meetings, County
Board meetings, county business meetings, seminars, conferences, and out of
county travel for meetings assigned by the County Board Chairman. The mileage
reimbursement rate is the same rate set by the Iniemal Revenue Service for
mileage deductions.

The type of coverage and cost of Health Insurance for the County Board Chairman
and the County Board members may be established by resolution of the County
Board. (Amended 06/19—/2012, Res. 2012-29—)

XIX. ZONING MATIERS:

A,

Anyone, including municipalities, deciding to speak on behalf of, or against, any
Zoning matter to be presented on the regular agenda, shall file their request to do so
with the Zoning Officer not later than the Friday preceding the meeting of the
County Board, at which said Zoning matter is to be presented. The presentation of
evidencs, debates and arguments by nonmembers of the County Board in support
of, or in opposition to zoning petitions coming before the County Board shall be
limited in time to a period of not more than five minutes for each side of seid
zoning matter; provided that the petitioner shall be permitted an additional three
minutes of time for rebuttal, limited however, to any matters raised in opposition to
the petition under consideration, Provided further, thet an additional five minutes
of time shall be allowed to any objecting municipality situated within one and one-
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EXHIBIT *B”

half miles of the property which is the subject of the petition, or any part thereof.
The time allowed to 2 municipality shall not be used by anyone other than the duly
authorized representative of such municipality.

The time period allotted to each side shall be utilized by the parties on either side
as they shall determine and apportion among themselves; provided, however, that
the petitionet, or petitioners, shall have the absolute right to apportion the time
allotted for the support of the petition, and provided further, that any person who
desires to be heard in opposition to the petition, and who files his request to
address the Board with the Zoning Officer, as is in Paragraph A above, shall be
allowed an equitable portion of the time so allotted.

The County Board Chairman may require of the petitioners on either side of a
zoning matter that a statement showing the name of the person who will address
the County Board and time apportioned to each person to be filed with the County
Board Chairman in advance of the consideration of the zoning matter by the
County Board,

XX. ADDRESSING THE BOARD ON OTHER MATTERS:

A

Any person, entity, or municipality wishing to address the County Board on any
other issue, shall file their request with the County Clerk not later than the
Thursday at noon preceding the County Board Meeting they wish to address. The
presentation of evidence and testimony shall be limited to five (5) minutes per
speaker. The County Board Chairman shall have the ebility with the consent of the
mejority of the County Board, to waive the pre-meeting filing requirement and
amend the agenda to allow a speaker to address the County Board. Placement of
speakers on the agenda shzll be determined as follows:

L. Speakers desiring to address the County Board on an issue on
which the County Board is expected to discuss or take action at that
mecting, shall be allowed to speak at the beginning of the agenda, and prior
to the County Board taking up the issues;

2, Speakers addressing the County Board on general items or issues
not before the County Board at that mesting shall be placed on the agenda
after regularly scheduled business.

3. Placement on Agenda shall be pursuant to the County Board’s
Order of Business in Paragraph 2.

XXI. CT OF R

A,

No alteration or amendment shall be made in any rules of the County Board
without the consent of 2/3 of the County Board members thereof. The rule may be
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EXHIBIT “B”

suspended in any particular case by vote of 2/3 of the County Board members
present.

B. All questions not covered by these Rules of Order shall be decided by Roberts
Rules of Order, Revised,

C. All rules or parts of rules previously passed, or adopted by the County Board
relating to Rules of Order, and the same are hereby, repealed.

D.  The above and foregoing Rules shall be in full force and affect after their passage
and epproval by the County Board and vntil such times as such Rules are altered,
changed, repealed or amended by appropriate action of the said County Board

XXII. SEVERABILITY:

If any County Board Rules are in conflict with the Counties Act, Illinois Compiled
Statutes, Chapter 55, Section 5/2-1001 through 5/2-1007, or any other State Statute, they
ghall be deemed null and void,

In the event that any of these Rules shall conflict with the provisions of Illinois law, that
rule shall be deemed to be of no farther force and effect. The determination of the
invalidity of any such rule shall not affect the validity of the remainder of the rules.

Adopted: May 9, 1972

Amended: December 14, 1976
December 12, 1978
March 8, 1983
January 12, 1988
April 9, 1991
November 16, 1999
October 15, 2002
November 7, 2006
May 20, 2008
November 18, 2008
December 15, 2009

June 19— , 2012 (Resolution 2012-29)
March 7, 2017

sz, He el Drpcamniliad t 3013 Page 17 of 176



COUNTY BOARD RULES OF ORDER
KENDALL COUNTY, ILLINOIS

BE IT RESOLVED, that the following rules are hereby adopted as the Rules of Order of the
County Board of Kendall County, Illinois.

L CODE OF CONDUCT

A, Each County Board member shall abide by the Code of Conduct provisions
provided for herein:

1.

No County Board member whether elected or appointed, shall:

a. Directly or indirectly solicit or accept any service or item of value
from any person, firm or corporation having dealings with the County
except upon the same terms granted to the public generally.

b. Receive any part of any fee, commission or other compensation paid
or payable by the County or by any person in connection with any
dealings or proceedings before any agency of the County.

c¢. Directly or indirectly solicit or accept any service or item of value
from the broker or agent who procures any type of bond or policy of
insurance for the County, its officers, employees, persons or firms
doing business with the County.

d. Willfully and knowingly disclose, for direct or indirect financial gain,
to any person, confidential information acquired by him or her in the
course of and by reason of his or her official duties or use any such
information for the purpose of individual, direct or indirect financial
gain.

Any County Board member who has a financial interest, direct or indirect,
in any contract with the County, or in the sale of land, material, supplies or
services by or to the County or to a contractor supplying services by or to
the County or in any resolution or ordinance proposed or pending before
the Board shall make known that interest and shall refrain from voting
upon or otherwise participating in the making of such contract or in the
discussion, adoption or defeat of such resolution or ordinance. If the
person or corporation contracting with or making a sale to or purchasing
from the County knows, or has reason to know, that this subsection has
been violated, then the contract or sale may be declared void by resolution
of the County Board.

The Penalty for violation of any of these specific prohibitions of this
Section of the rules shall be as provided by law.
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IL. ETHICS LAW

A,

The Illinois General Assembly enacted the State Officials and Employees Ethics
Act (Public Act 93-615, effective December 9, 2003) making revisions to State
statutes regulating ethical conduct, political activities and the solicitation and
acceptance of gifts by State and local officials and employees. As required by the
Act, Kendall County adopted a simijlar ordinance in May of 2004. (Amended
11/18/2008)

County Board members are subject to the State statute and County ordinance,
Penalty for violation of State statute or County ordinance shall be as provided by
law or ordinance. (Amended 11/18/2008)

11 REGULAR & SPECIAL BOARD MEETINGS

A.

Regular Meetings shall be held on the third Tuesday of June and September, as
fixed by Statute. The Adjourned Meetings of the Board shall be held on the first
and third Tuesday of each month, or such other day as the Board shall specify
upon motion duly made, seconded and carried. If an Adjourned Meeting date falls
on a Holiday or Election Day, it shall be held on the next working day, usually
Wednesday. Meeting time shall be 6:00 p.m. on the first Tuesday and 9:00 a.m. on
the third Tuesday or at such other time as the County Board determines, at the
County Board Room of Kendall County, Illinois.

Swearing in and organization of the Board shall be held on the first Monday in
December in the year of the election of Board Members. The County Clerk shall
convene the organizational meeting and the County Board members shall select the
County Board Chairman. (Amended 11/18/2008)

As required by Illinois Statute (ICS 55 ILCS 5/2-1002), special meetings of the
County Board may be called at the written request of not less than one-third of the
members of the County Board (four members) and filed with the County Cletk. A
Special Meeting of the County Board shall be called to be held not earlier than five
(5) days from the date written notice of such call was mailed by said Clerk to the
Board Members. Only such business shall be transacted at any Special Meeting as
has been stated in the notice of the call of such Special Meeting. However, during
regular and adjourned meetings of the County Board, special meetings may be set
by the members in accordance with the Open Meetings Act. (Amended 11/18/2008)

In accordance with the Illinois Open Meetings Act, public notice in the form of an
agenda must be posted at the County Office Building and the building in which the
meeting will occur if not the same building. The posting must be no less than 48
hours prior to the start of the meeting, (Amended 11/18/2008)
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IV. AGENDA (Amended 11/18/2008; 06/19/2012 Res. 2012- 29, 3/7/2017)

A. The order of business coming before the County Board shall substantially be as

follows:

12.
13.

14.

Lo NAL R WN

Call to Order

Roll Call

Determination of a Quorum

Approval of Previous Month’s Minutes

Approval of Agenda

Correspondence and Communications — County Clerk

Special Recognition

Citizens to be Heard

Old Business

New Business

Elected Official Reports & Other Department Reports

A. Sheriff

B. County Clerk and Recorder

C. Treasurer

D. Clerk of the Court

E. State’s Attorney

F. Coroner

G. Health Department

H. Supervisor of Assessments

L Board of Review

Executive Session

Standing Committee Reports

A. Planning, Building and Zoning

B. Law, Justice and Legislation

C. Administration — Human Resources & Revenue/GIS

D. Highway

E. Facilities Management

F, Economic Development

G. Finance

H. Animal Control

L Health & Environment

L Labor and Grievance Committee

K. Committee-of-the-Whole

L. Standing Committee Minutes Approval
Special Committee Reports

A, Public Building Commission

B. VAC

C. Historic Preservation

D. UCCI

E. Board of Health
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VL

F. Community 708 Mental Health Board
G. KenCom Executive Board

15. Other Business

16. Chairman’s Report
(Note: announcements of appointments typically made at least one
meeting prior to appointment)
A. Announcements / Appointments

17. Citizens to be Heard

18. Questions from the Press

19, Adjournment

B. All questions relating to the priority of business shall be decided without debate.

OFFICERS

A. The County Board Chairman shall be elected for a two (2) year term by a simple
majority.

B. The County Board Vice-Chairman shall be elected for a two (2) year term by &
simple majority to act in the absence of the County Board Chairman,

C. The County Clerk or a deputy selected by the County Clerk shall be the Clerk of

A.

B.

the Board.

DUTTES OF COUNTY BOARD CHAIRMAN

The County Board Chairman shall vote on all motions, ordinances, amendments,
thereto, or other matters coming before the County Board. (Amended 11/18/2008)
The County Board Chairman shall preserve order and decide all questions of order,
subject to an appeal to the County Board, without debate.

Every member, prior to speaking shall respectfully address the County Board
Chairman, avoid personalities and confine comment to the question under
consideration, (Amended 11/18/2008)

When two or more members wish to speak at the same time, the County Board
Chairman shall name the member who may speak first.

A member called to order, either by the County Board Chairman or member of the
County Board, shall immediately take his seat, unless permitted to explain, and if
there be no appeal the decision of the Chairman shall be conclusive.

All committees, whether standing or special, shall be appointed by the County
Board Chairman, and approved by the County Board, unless otherwise directed by
the County Board.

Based on State Statute, County Board Chairman appoints vacancies in the County
Board and County Elected Officials, with the advice and consent of the County
Board. (Amended 11/18/2008)
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DUTIES OF THE CLERK OF THE BOARD

The Clerk of the Board shall be the keeper of the records and the minutes of the County
Board and its committees and shall be in attendance at all meetings of the County Board.

PARLIAMENTARIAN

The State’s Attorney or an Assistant State’s Attorney shall be in attendance at all meetings
of the Board and shall be Parliamentarian of the Board and upon request of the Chairman,
shall render to the Chairman advice or an opinion on questions of parliamentary law and
procedure applicable to matters arising before the Board. The rules or parliamentary
procedures as set forth in the latest published edition of Roberts Rules of Order, Revised
shall govern the procedure of the Board in all cases applicable and in which the same are
not inconsistent with these rules.

RULES OF THE BOARD

A, Any question so put unless a Statute provides otherwise, shall be considered
adopted if such question receives a majority favorable vote of all those who vote
on the issue. Any person excused by the County Board Chairman from voting will
be considered, for the purpose of that vote, to not have voted either affirmatively
or negatively and the abstention shall be treated as if a vacancy had occurred in
office of such person.

On Zoning matters, any motion to reclassify property must receive a majority of
voting members’ votes, not a majority of the County Board which unfairly causes
abstaining members’ votes to count as a “no” vote. In the event an official
objection has been filed with the County Clerk as prescribed by State Statutes, the
reclassification shall not be passed except by a favorable vote of 3/4 of all
members of the County Board (8 votes).

Map and text amendments shall require a simple majority of the elected County
Board members. For purposes of cases where a formal protest has been filed, the
rules should state that a favorable vote of 3/4 of the members holding office is
required.

B. No motion shall be debated or put unless seconded. When seconded, it shall be
stated by the Chairman before being debated.

C. A motion to adjourn shall always be in order and shall be decided without debate.

D. No member shall absent himself before the formal closing of the day's session,
unless excused by the County Board Chairman.

E. After a motion is stated by the County Board Chairman or read by the Clerk, it
shall be considered to be in possession of the Board, but may be withdrawn by the
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mover on consent of the second at any time previous to a decision or amendment
thereon.

F. The Clerk shall call the names of the members of the Board when calling the roll,
or polling a vote, in a rotating alphabetical order of members.

G. The County Board Chairman shall have the right to call for a vote by voice vote, or
by leave to adopt a previous roll call vote, in all cases, unless there is an objection
by one member, in which case a roll call vote shall be taken. The minutes shall
reflect the results of each roll call,

H. All monetary expenditures require a roll call vote. (Amended 11/18/2008)

L No alteration or amendment shall be made in any rules of the County Board
without the consent of two-thirds of the members thereof The rule may be
suspended in any particular case by vote of two-thirds of the members present.

J. All questions not covered by these Rules of Order shall be decided by Roberis
Rules of Order, Revised.

K. The County Board Chairman shall vote on all motions, ordinances, amendments
thereto, or other matters coming before the Board.

L. All claims shall be signed by the officer or department head or designee who made
the purchase or incurred the lLiability, and swom to be claimant, and must be on file
no later than 4:30 PM one week prior to the Budget and Finance Committee
meeting, unless otherwise permitted by the Board, excepting the County Board
Members bills for per diem and mileage. ~ (Amended 11/18/2008)

M. In the case of the absence of the Chairman and the Vice Chairman at any County
Board meeting, the Clerk of the County Board shall convene the meeting and the
members shall choose one of their number as temporary Chairman.

EXECUTIVE SESSION MINUTES

Minutes of any executive session shall be reviewed at least semi-annually by the County
Board for continued confidentiality in accordance with the Illinois Open Meetings Act.
Executive session minutes and corresponding tapes shall be kept secure in the County
Clerk’s Office. Executive session matters are to be kept confidential until released.
(Amended 11/18/2008)
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XI.  SPECIAL COMMITTEES

A,

Special Committees may be appointed by the County Board Chairman subject to
approval of the County Board whenever such action is deemed necessary or
required and such Committees shall exist only for the purpose for which they are
appointed. = The same per diem rules specified in Section XVI A. PER DIEM
apply for appointed Board members. (Amended 11/07/2006)

XII. STANDING COMMITTEES

A.

The Standing Committees of the Board shall consist of five members each. The
County Board Chairman shall designate which county offices are assigned to these
committees. Committees are to be appointed every two years with Board
approval. (Amended 11/18/2008, 06/19 /2012)

All standing committees shall be appointed by the Chairman at the first Adjourned
Meeting after the Organizational meeting on the first Monday in December. Such
members shall remain members of the respective committees at the pleasure of the
Chairman. Further, should a vacancy exist in any Committee, the Chairman of the
Board shall have the authority to fill such vacancy, subject to the approval of the
County Board.

Such standing committees shall be as follows (see current Committee assignments
in attachment):

1. HIGHWAY:

This committee shall be responsible for the oversight and review of
planning, acquisition, construction, improvement, modification and
maintenance of the County's infrastructure, such as, but not limited to,
roads, bridges, rights of way, water systems, and resource recovery
systems. This committee shall be responsible for oversight and review of
infrastructure to insure the health, safety and welfare of the citizens of the
County.

This committee shall report to the Budget and Finance Committee for; 1)
analysis, review and preparation of budget recommendations; 2)
monitoring the monthly financial operations in accordance with the
approved budget; 3) and overseeing any revenue receipts and making
recommendations for expenditures on behalf of the Highway Department.
Responsibilities also include those projects and duties assigned by the
Committee of the Whole and County Board Chairman. (Amended
11/18/2008)
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FACILITIES MANAGEMENT:

This committee shall be responsible for the overall operation,
maintenance, scheduling and improvements to existing county buildings,
owned or leased and county owned properties. They shall recommend to
the County Board for approval and/or action those contracts, leases,
purchases or other instruments necessary to accomplish the orderly
functioning of County facilities. This committee shall report to the Budget
and Finance Committee for: 1) analysis, review and preparation of budget
recommendations; 2) monitoring the monthly financial operations in
accordance with the approved budget; 3) and overseeing any revenue
receipts and making recommendations for expenditures on behalf of the
Facilities Management Department. Responsibilities also include those
duties and projects assigned by the Committee of the Whole and County
Board Chairman. (Amended 11/18/2008)

LAW, JUSTICE AND LEGISLATION:

This Committee shall be the County Board’s liaison to the County
Sheriff’s Office, KenCom (including E-911 system), E.M.A. (Emergency
Management Agency), Coroner, Judiciary, State’s Attorney’s Office, the
Circuit Clerk of the Court, Public Defender and Probation/Combined
Court Services. They shall review, analyze examine and recommend for
approval ordinances requested by the Sheriff’s Office. This committee
shall report to the Budget and Finance Committee on behalf of the Sheriff,
EM.A,, KenCom, Coroner, Judiciary, State’s Attorney’s Office, the
Circuit Clerk of the Court, Public Defender and Probation/Combined
Court Services. This committee shall report to the Budget and Finance
Committee for: 1) analysis, review and preparation of budget
recommendations; 2) monitoring the monthly financial operations in
accordance with the approved budget; 3) and overseeing any revenue
receipts and making recommendations for expenditures. In addition, this
committee shall also monitor legislation proposed at the State and Federal
level that may impact the operation of the Kendall county Government,
including coordinating with regional and statewide associations.
Responsibilities also include those projects and duties assigned by
Committee of the Whole and County Board Chairman.

ECONOMIC DEVELOPMENT.:

This committee shall be responsible for the oversight and control of the
county's economic growth and development. They shall be responsible for
economic needs of the County and other units of government located within
the County. They shall employ and supervise such staff as established and
provided for by the County Board. They shall act as the county's liaison to
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various state and federal agencies and programs dealing with local economic
issues. They shall be responsible for making reports to the County Board
regarding grants and programs, applications and progress. They shall be
responsible for the preparation of necessary documents and data as may be
required by governmental agencies, units of local government or local
developers. This committee shall report to the Budget and Finance Committee
for: 1) analysis, review and preparation of budget recommendations; 2)
monitoring the monthly financial operations in accordance with the approved
budget; 3) and overseeing any revenue receipts and making recommendations
for expenditures. Responsibilities also include those projects and duties
assigned by the Committee of the Whole or County Board Chairman.

ADMINISTRATION - HUMAN RESOURCES:

This committee shall be responsible for the developments, implementation,
oversight, adherence and administration of County personnel and policies.
They shall oversee the County insurance needs and make recommendations to
the County Board for action, modification or renewal of county insurance
programs. They shall be responsible for the preparation and dissemination of
information about progress, growth, development, operation and services
available in the County to the media, press and public. This committee shall
report to the Budget and Finance Committee for: 1) analysis, review and
preparation of budget recommendations; 2) monitoring the monthly financial
operations in accordance with the approved budget; 3) oversee any revenue
receipts and make recommendations for expenditures. Responsibilities also
include those projects and duties assigned by the Committee-of-the-Whole and
County Board Chairman.

This Committee also meets as needed to discuss the activities of the County
Offices and Departments involved in the tax cycle and geographic information
system (GIS). The Committee shall be the County Board's liaison to the Tax
Board of Review, County Treasurer, County Clerk, Chief County Assessing
Officer, Administration, Technology and GIS. The Committee provides an
opportunity to make certain that the activities involved in the tax cycle are
coordinated and that the County Board is aware of the priorities, and needs of
the Treasurer, County Clerk, Chief County Assessing Officer, Administration,
Technology and GIS. (Amended 11/18/2008)

PLANNING, BUILDING AND ZONING:

This committee shall be responsible for the preparation, examination,
review and analysis of the County comprehensive plan, including land use
needs and requirements; for the review, modification and administration of
the County's land use plans, zoning and mapping and platting ordinances.
Responsible for the review, modification and recommendation to the
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County Board for the amendment to County construction guidelines,
building codes and standards and zoning amendments and the review of
all proposals for development within the County. Responsible for the
review of all changes or modifications involving agricultural lands or
flood plains and the supervision of the enforcement of county ordinances
pertaining to land use and buildings. This committee shall report to the
Budget and Finance Committee for: 1) analysis, review and preparation of
budget recommendations; 2) monitoring the monthly financial operations
in accordance with the approved budget; 3) oversee any revenue receipts
and make recommendations for expenditures. This committee shall be the
County Board’s Hkaison to the Building and Zoning Committee.
Responsibilities also include those projects and duties assigned by the
Committee of the Whole and County Board Chairman.

BUDGET AND FINANCE:

This committee is responsible for making recommendations concerning
County fiscal policies and administration, including overall coordination
of the annual County budget. The committee shall examine, review,
analyze and where appropriate and necessary make recommendations
concerning the annual budget. They shall prepare with the County Board
Chairman, the annual appropriation and levy ordinance. They shall review
all internal and external audits of all County departments and offices of all
elected County officials. They shall also review, recommend the
disposition of state, federal and agency grant requests and the
appropriation of salaries of all County employees, appointed officials and
office holders. They shall review all matters of real estate, taxation, and
finances for the purpose of generating new services for the County. They
shall generate, in conjunction with the County Treasurer's office, monthly
and year-to-date income statements, revenue projections, expense
statements and projections, projected surpluses or shortfalls. They shall be
responsible for all purchasing and inventory controls. This committee
shall oversee the Chief County Assessing Officer and department. This
committee shall review and evaluate the performance of the Chief County
Assessing Officer. Responsibilities also include those projects and duties
assigned by the Committee of the Whole and County Board Chairman.

ANIMAL CONTROL:

This committee shall be responsible for policies guiding the operations of
the Animat Control department and facility.
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10.

11,

12,

LABOR & GRIEVANCE COMMITTEE

This committee shall be responsible for oversight of all collective
bargaining contract negotiations for Kendall County. This committee shall
provide recommendations and reports for union matters to the County
Board. They shall also conduct employee grievance hearings as may be
required and forward hearing findings to the County Board Chairman,
department heads and elected officials, as appropriate. Responsibilities
also include those projects and duties assigned by the Committee-of-the-
Whole and County Board Chairman. (Amended 06/15/2012, Res. 2012-29)

HEALTH & ENVIRONMENT COMMITTEE

This committee shall be responsible for review and oversight of relevant
health and environmental matters in Kendall County, Illinois. They shall
be responsible for the preparation and dissemination of information about
current health and environmental issues and resources in the County to the
County Board, the media and the public. Responsibilites also include those
duties and projects assigned by the Committee of the Whole and County
Board Chairman. (Amended 06/19_ /2012, Res. 2012-29 )

COMMITTEE-OF-THE-WHOLE:

This committee shall be responsible for; preparation of the County Board
Meeting Agenda; consideration of County Board Chairman appointments;
review matters affecting Board policies and rules; examination of State
and Federal legislation; recommendations for the judicial and legal needs
of the County; relations and negotiations with labor, personnel, union and
collective bargaining groups; hearings on the issuance of County licenses;
review matters not specifically assigned to other committees. The
committee shall serve as the communication link between the County
Board Chairman, the County Board, and the Standing Committees.

SPECIAL COMMITTEE ASSIGNMENTS:

The County Board Chairman shall appoint liaisons to various boards and
committees including, but not limited to, the Community 708 Mental
Health Board, the Housing Authority Board, the KenCom Executive Board,
and the Board of Health, with the advice and consent of the County Board.
The same per diem rules specified in Section XVI A. PER DIEM apply for
appointed Board members. (Amended 11/07/2006, 06/19 /2012, Res. 2012-

29_)
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XIIl. COMMITTEE VACANCIES

A.

Whenever any member of any committee is either temporarily or permanently
unable to perform the duties of such appointment due to resignation, death,
disability, illness, or absence, the Chairman of the County Board may declare such
position vacant and appoint another member to fill the vacancy, subject to the
approval of the County Board. If the vacancy is temporary and not permanent, the
appointment shall terminate once the incumbent member is able to return to
perform the duties of the committee assignment. If a member misses three (3)
consecutive meetings, the County Board Chairman may replace that member either
permanently or temporarily, subject to the approval of the County Board.
{Amended 11/07/2006, 06/19/2012, Res. 2012-29 )

XIvV. COMMITTEE POWERS

A

The various elected officials and department heads, in addition to the County
Board staff, shall provide such assistance, information and support to the standing
committees and to the Board as a whole as shall be required by said committees or
by the Board. Information required by the Board or any of its standing committees
shall be provided upon request of any board member or board staff. The staffing
for the standing committees shall be provided by the County Board staff. All
County Board Committees, in the exercise of their oversight and legislative
functions and powers, shall have the right to summon employees and to review
those documents and records necessary or helpful in the exercise of such
responsibilities. Willful failure to respond to a written request issued to a County
employee or appointed department head by a Board Committee shall be sufficient
cause to authorize the Committee to apply to the County Board Chairman for an
order of the failure of the employee to appear and to request an immediate redress
of said grievance. Moreover, it shall be the policy of the County Board that the
County Board staff shall be made available in their respective areas of expertise to
the elected County officers and to the various department heads, to the extent that
the said request is not in conflict with the priorities assigned by the County Board.

All Committees and Committee Chairmen shall be appointed by the Chairman of

-the County Board with approval of County Board. Each Committee Chairman

shall appoint their committee vice chairman. (Amended 11/18/2008)

Meetings of all Committees may be held on a regular meeting date and place or
may be called by three (3) days notice by the Committee Chairman or a majority of
the Committee. When called, a copy of said notice shall be sent to the Office of
Administrative Services.

Any Board Member is welcome and encouraged to attend Committee meetings

other than Committees to which the Board Member is assigned. A Committee

Chairman has the option of appointing other Board Members to meet the minimum
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level required for a quorum. If a Board Member is appointed to meet the
Committee quorum, the Board Member is entitled to collect a per diem and to vote
for the duration of the meeting. (Amended 12/15/2009)

The Commiftee Chairman shall designate a recorder to keep minutes of each
meeting and shall file a copy thereof with the Clerk on or before the next regular
County Board meeting date.

XV. COMMITTEE REPORTS:

A.

Committee reports shall be made by the Chairman of each respective Committee,
or, in his absence by the Vice-Chairman of said Committee. In the event of the
absence of both the Chairman and Vice-Chairman of a Committee at a regular
County Board Meeting, the Committee report may be made by any other member
of said Committee.

All Committees shall report in writing giving the facts and opinions thereon, and
every report will be approved by the County Board.

XVI. COUNTY BOARD MEMBERS SALARY AND PER DIEM

A,

The salary of the County Board members, excluding the County Board Chairman,
shall be established by resolution of the County Board.
(Amended 06/19/2012, Res. 2012-29)

A County Board member may collect a per diem for attending County Board
meetings and assigned County Board Committee meetings (as assigned pursuant to
Sections XII and XIIT above). A County Board member may also collect a per
diem for attending meetings of other organizations for which the County Board
member has been assigned to and approved to attend by the County Board. A per
day or per diem compensation covers the entire 24 hours in a day. A County
Board member who attended a meeting of the County Board as well as one or
more other qualifying meetings on the same day may only receive one per diem of
the amount established by resolution of the County Board. If the member ke
attended two or more qualifying meetings on the same day, the member may
receive only one per diem of the amount established by resolution of the County
Board. (Amended 10/15/2002; 06/19/2012, Res. 2012-29)

XVII. COUNTY BOARD CHAIRMAN AND LIQUOR CONTROL COMMISSIONER
COMPENSATION

A

The County Board Chairman’s salary shall be established by resolution of the

Kendall County Board. Additionally, a stipend shall be established by resolution of

the Kendall County Board for the role of Liquor Control Commissioner.

Furthermore, the County Board Chairman shall receive an additional per diem for
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attendance at County Board Committee meetings for which the County Board
Chairman has been assigned to and approved by the County Board, for attending
Committee of the Whole (COW) meetings, and for attending meetings of other
organizations for which the County Board Chairman has been assigned to and
approved to attend by the County Board. The County Board Chairman shall not
collect a per diem for attending County Board meetings. A per day or per diem
compensation covers the entire 24 hours in a day. If the County Board Chairman
attended two or more qualifying meetings on the same day, the County Board
Chairman may receive only one per diem of the amount established by resolution
of the County Board. (Amended 05/20/08; 06/19/2012, Res. 2012-29)

XVIIl. MILEAGE REIMBURSEMENT AND HEALTH INSURANCE

A.

The County Board Chairman and County Board members are allowed mileage
reimbursements to attend committee meetings, subcommittee meetings, County
Board meetings, county business meetings, seminars, conferences, and out of
county travel for meetings assigned by the County Board Chairman, The mileage
reimbursement rate is the same rate set by the Internal Revenue Service for
mileage deductions.

The type of coverage and cost of Health Insurance for the County Board Chairman
and the County Board members may be established by resolution of the County
Board. (Amended 06/19/2012, Res, 2012-29)

XIX. ZONING MATTERS:

A,

Anyone, including municipalities, deciding to speak on behalf of, or against, any
zoning matter to be presented on the regular agenda, shall file their request to do so
with the Zoning Officer not later than the Friday preceding the meeting of the
County Board, at which said Zoning matter is to be presented. The presentation of
evidence, debates and arguments by nonmembers of the County Board in support
of, or in opposition to zoning petitions coming before the County Board shall be
limited in time to a period of not more than five minutes for each side of said
zoning matter; provided that the petitioner shall be permitted an additional three
minutes of time for rebuttal, limited however, to any matters raised in opposition to
the petition under consideration. Provided further, that an additional five minutes
of time shall be allowed to any objecting municipality situated within one and one-
half miles of the property which is the subject of the petition, or any part thereof.
The time allowed to a municipality shall not be used by anyone other than the duly
authorized representative of such municipality.

The time period allotted to each side shall be utilized by the parties on either side
as they shall determine and apportion among themselves; provided, however, that
the petitioner, or petitioners, shall have the absolute right to apportion the time
allotted for the support of the petition, and provided further, that any person who
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desires to be heard in opposition to the petition, and who files his request to
address the Board with the Zoning Officer, as is in Paragraph A above, shall be
allowed an equitable portion of the time so allotted.

The County Board Chairman may require of the petitioners on either side of a
zoning matter that a statement showing the name of the person who will address
the County Board and time apportioned to each person to be filed with the County
Board Chairman in advance of the consideration of the zoning matter by the
County Board.

XX. ADDRESSING THE BOARD ON OTHER MATTERS:

A.

Any person, entity, or municipality wishing to address the County Board on any
other issue, shall file their request with the County Clerk not later than the
Thursday at noon preceding the County Board Meeting they wish to address. The
presentation of evidence and testimony shall be limited to five (5) minutes per
speaker. The County Board Chairman shall have the ability with the consent of the
majority of the County Board, to waive the pre-meeting filing requirement and
amend the agenda to allow a speaker to address the County Board. Placement of
speakers on the agenda shall be determined as follows:

1. Speakers desiring to address the County Board on an issue on
which the County Board is expected to discuss or take action at that
meeting, shall be allowed to speak at the beginning of the agenda, and prior
to the County Board taking up the issues;

2. Speakers addressing the County Board on general items or issues
not before the County Board at that meeting shall be placed on the agenda
after regularly scheduled business.

3. Placement on Agenda shall be pursuant to the County Board’s
Order of Business in Paragraph 2.

XX1. AMENDMENT & EFFECT OF RULES

A.

No alteration or amendment shall be made in any rules of the County Board
without the consent of 2/3 of the County Board members thereof. The rule may be
suspended in any particular case by vote of 2/3 of the County Board members

present.

All guestions not covered by these Rules of Order shall be decided by Roberts
Rules of Order, Revised.

All rules or parts of rules previously passed, or adopted by the County Board
relating to Rules of Order, and the same are hereby, repealed.
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D. The above and foregoing Rules shall be in full force and affect after their passage
and approval by the County Board and until such times as such Rules are altered,
changed, repealed or amended by appropriate action of the said County Board

XXII. SEVERABILITY:

If any County Board Rules are in conflict with the Counties Act, Illinois Compiled
Statutes, Chapter 55, Section 5/2-1001 through 5/2-1007, or any other State Statute, they
shall be deemed null and void.

In the event that any of these Rules shall conflict with the provisions of Illinois law, that
rule shall be deemed to be of no further force and effect. The determination of the
invalidity of any such rule shall not affect the validity of the remainder of the rules.

Adopted: May 9, 1972

Amended: December 14, 1976
December 12, 1978
March 8, 1983
January 12, 1988
April 9, 1991
November 16, 1999
October 15, 2002
November 7, 2006
May 20, 2008
November 18, 2008
December 15, 2009
June 19, 2012 (Resolution 2012-29)
March 7, 2017
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KENDALL COUNTY JOB DESCRIPTION
DEPARTMENT/OFFICE: Administrative Services
POSITION TITLE: County Administrator
REPORTS TO: Chairman of the Kendall County Board or his designee
SUMMARY OF POSITION:

The County Administrator is at the center of the coordination of all activities of the County Board and its
committee structure. The position must frequently serve as the point of contact with the County Board,
residents, and elected and appointed department heads. Additionally, the County Administrator has
multiple intergovernmental relations responsibilities. The County Administrator also coordinates the
creation of the county budget and county economic development activities. The County Administrator also
oversees health & liability insurance, personnel, planning, zoning, facilities management, technology, and
animal control.

MAJOR DUTIES AND RESPONSIBILITIES
The duties for this office shall include, but not be limited to, the following:

1. Oversee the activities and staff of the Office of Administrative Services, Technology
Services, Facilities Management, Planning, Building & Zoning, and Animal Control.

2, Preparation and submittal of the annual budgets for the functioning of the Office of
Administrative Services.

3. Provide full administrative, secretarial, and research assistance as directed, for the
Chairman and other Board members.

4, Represent the Kendall County Board, as directed, on designated Commissions, Boards, or
ventures and assume a leadership role in other departments on an interim basis as directed.
Be prepared to take over as Aacting@ department head in the event said Department Head is
unable to fulfill his/her duties. This would be at the direction of the County Board until a
resolution of the problem was found.

5. Oversee the administration of the Employee Health, Accident, Dental and Life Insurance
Programs and any other benefit program enacted and approved by the Kendall County
Board.

6. Oversee the mailing facility for the Kendall County Office Building,

7. Oversee the administration of the Kendall County public liability and property insurance
programs, assuring that all county functions are properly and adequately covered.

8. Research potential funding assistance sources for all functions of the County government.



10.

11,

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Conduct, monitor and account for all expenditures from the Kendall County Board budget
line items.

Monitor and assure that all County Board contracts, agreements and directions are properly
followed as directed and agreed.

Administratively monitor and conduct the duties and responsibilities of the Kendall County
Liquor Commission, preparing and monitoring license application, renewals, bonding and
dissemination of required information.

Attend all meetings of the County Board Committee-of-the-Whole, Human Resources &
Administration Committee, Budget & Finance Committee, Judicial/Legislative Committee,
Economic Development Commission, Technology Committee, Employeee Relations
Committee, Revenue Committee, and Elected Official/Department Head meetings. Take
and prepare committee minutes as required and prepare meeting agendas. Attend other
Committee meetings as appropriate.

Run advertisements for personnel recruitment

Attend all budget meetings and hearings, providing administrative support to the committee.
Work with all Department Heads, the committee and the auditor to assure that the annual
budget is properly and timely presented to the Kendall County Board for adoption. Working
with the auditor, assure that the county audit is proper and timely in its presentation to the
Kendall County Board.

Prepare and distribute monthly county schedules of meetings and events, monitoring the
usage of meeting rooms and facilities for the various committees.

Maintain mail boxes and information disbursement facilities for all County Board members
and department heads.

Provide liaison and distribution for requests, information and directives between the Kendall
County Board and Kendall County departments.

Serve as a communication contact person with municipalities, townships and other
governmental entities and groups as directed by the Board.

Develop and conduct communications links between County Board and departments,
including Department Head meetings, Employee Relations committee meetings, Employee
newsletter and other methods.

Monitor and maintain inventory system of county equipment in cooperation with County
Board and departments.

Prepare and issue news releases to media when appropriate.



22.

23.

24,

Monitor County Economic Development Commission Revolving Loan Fund and other
economic development responsibilities as assigned.

Serve as the County Board’s principal contact and representative on all collective bargaining
issues.

Any other duties as assigned.



-~
Pl Besantial Duties amel Respensibilithes:
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TITLE: County Administrator

DEPARTMENT: Administrative Services

REPORTS TO: Kendall County Board

FLSA STATUS: Exempt

APPROVED: I ProCesE

Positlon Summary B
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Makes all final lons regarding the hiring, firing, advancement

promotion and any other changes of status for all employees in the
Administrative Services Office.

lImited to. the followine:

° Interviewing, selecting and training all emplovees in PBZ Department;
. Setting and adiusting employees’ hours of work;

s Setting and adjusting employees’ rates of pay (within gre-approved budget
parameters);

. Maintaining production and operations records for use [n supervision and
control of PBZ Depariment;

erforman

Conducting regular aval _ati ns_of all employees in PBZ

mending promotion & ether changes ih status: -

s Handling both internal a d o arnal complaints ‘and. grievances related to
PBZ Deparfment; b, a5

. Disciplining employees: b -‘1'

. Apportioning the wo kamon emp -.; assigned o PBZ Department;

) Providing for the safely. and sect m of the employess and Coun
propgﬂy; and ' e

s Makesgall, final decisions regarding & :hiring, firing, advancement
proffigion.ahd any other changes of statfis for all employees in PBZ

Départment, <.
:__’_W?‘. S :-‘:::" o

pports all Coun

7 Sip arvises and s department hez
‘ following:

budget parameters}’ .
M_alntalnlng g;gdugtlgf'l and operations records for use in supervislon of ail
County department heads:

e Conducting regular performance evaluations of all County department
heads;

. Appraiging department heads' productivity and efficiency:

. Handling both internal and external complaints and grievances relatad to
County department heads;

Disciplinin unty department heads; and

[ ]
. Makes all final declsions regarding_the hirlng, firing, advancement,

promotion and anv other changes of status for all County department
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basl all of the essentlal ies set forth In licabl head’s
job description.
G. Primary duties Include the_performance of office or non-manual work directly related to

the management or general business operations of Kendall County, which dufies include,
but are not limited to the following:
s Preparation and submiital of the annual budgets for multiple deparments and

programe,
L ..
-—Monltom and authorizes expenditures for multiple departments and programs;,
t‘._
ﬁ——Q_ﬁ[ﬁ_e_eﬁ_qj_Admlnlatgmmhen-ef s bene offered R
the Coun o \

ited! ._,_ he Co nty's the—Employ@e Health,
Accldent, Dental, and L¥e Insuremsa%s Pfﬂgr@m@—end—any—eﬂaer—baneﬁt—progmm

Inggrance lctlvltles

. Oversees and agti) I fers lha _mw_s__pubhe—ﬂablllty aﬁderoparty Inauranca
programs and e

AL.-- . that all aeuﬂw-m_mm_d_funcﬂona

ave adeguate ins! ﬂff’.’ﬁ.. ol agcare-p g s 2

* Qversees and Mhu pistra ln of the
and other.economic da mﬂ(,—, ag.

. nports  the ountv's

58 and recovel

ount sR ing L

Bspo iy

s Préserve the copfidentiality o1_confidential information, including ™
Informglion that may be protected under the Health Insurance Portability and ™, ™
P JAccountabliity Act of 1996 (*H?AA™ and information relating to all functions of *,
'&,mﬂ ‘| ative -Services, i ar! ounty Board anl :ommittees. ‘-“
o e :_'..“.I-'.f SF

oan Fund .-~
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H. ag th Cha on's and the County Board's lialson regarding the ination and

management of policy initiatives, operational issues and strategle plan within the dally
operatlons of the County by performing duties including, but not limited to the followlng;
° Provide edminlstrative support and research aasisianca fer to the County Board,
= Attand meaztings of the County Bozard, Commlitee-of-the-Whols, Human Resources
and Administraiva Commlties, Budget and Finance Committse, Economlc
Development Commitiee, and othar County Bozid commitiess, a3 nesded, both
during and after regular work hours.
¢ Przpare_County Board committss agandas and minutes, gug_d_ﬂf—neeessa;y
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*  Work with all Bepariment-depariment Heade-heads and the Budgat Commities to
assure that the annual budget Is properly and timely presentad to the Kendal-County

Board for adoption.
s__Coordinate with outside auditor to assure the annual audited financial statements are
presented to the Kerdal-County Board.

» Coordinzte the auditor selaction process, as directed bv the County Board,

+_Coordinate with an outside financlal advisor_approved by the Gounty Board regarding ..-

_Q Issuanoe and refinancing of bonds

L] 2 '='E oSl Gl dactsasl 'i_';A:—_].." =5 =Ii'l Gl b eBOard
Chalmerson andfor County Board.

«—Furnig @ Chairperson and the County with accurate and timely informetion
that Is necessary for the County Board i ge its statutory powers ang duties.

+—Represant the Kendal-County Board ol geeigritgs-interqgovernmental commissions,

boards, committeas and working swumﬂﬁumﬂmwmn
direct |

s Serve as a primary conta ison, on
munldpelltles. I:ownshlpa, and other governmamal entitfes. and groups
] o medis, § ' 3 di

B} -contre Ats-and montior 4
[~} Ensufe-ﬂmdgs_admlnlsﬁaﬁve aupport m_far-the Ksndall county LIquor Commlssloner
In procees—eﬂ _g Ileense appllcauons. mnewals and ordlnance revlslons

. activitles.
3.0, Maintaing feqular attendance and punctuality.
P._Any-Performs any other dutles, as required needed-or assigned-by-the County Board,

lll. _Supervigor nelbilitles:
Thi h S0 ngibilifies: ) .
VIV, Qualifications;

satisfactorily. The requirements Ilsted below are representativa of the knowledge, sklll, and/or
abllity required for the posltion.
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= {cunmnnhll [AKI23T1 Doca the administrator slso serve s &

~-=1 Commentad [AKK24): I am not familier with all of the
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wmll In there & way to make this more
wpocific? Ju it only certain types of contracta? Are you asxigned to
|_monitor the contracis by the Board?

or do you naed mufharity from the Bosrd?

Commented [AKK22]: “Monitor™ peems such & passive
l-pmn'bilw Do you do enything else? Contact logn recipionts,
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-- -=-{ Comenented [125]: Flease maka sure the Bxmat mq heedings in ]

all County job deseriptions iy congistent
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A. Language Skills:
s _Abllity to rasearch, read, ang Inmrpret documents and simplg lnstructlons

s Strong oral presentation sklllg

B._Mathematical Skills:

o _Abllity to add, subtract, multiply and divide In all unifs of measure, using whole numbers,
common fractiong. and decimals. i

= __Abllity fo compute rate, ratio, and percent and to draw and Interpret bar graphs.

C. Reasoning Ability:

= Ability to apply common senge ungamiandlng to carry out instructions furnished in
written, oral, or diagram form. y

A:D. Other Skills, Knowledge and Abllities: '& r‘
. ihe-pepsen-shmnd-hava—smgmorganlzﬁﬂon skllls—and—ba—abla—ta—eemmunteaie

riables In

e The ablity h!llsten. understend Inforrnatlon and Idena and work el'factlvely wlth
ounty: personnel, local elected officlals, and local economic
developmentofﬂdals I

a :ol:- pninciples &

E £l
¢ RequirssiThe abllltyfo Independenﬂy work to pro]ect eompleﬂnn and follow guldance
. cemputer-ﬁmmo\uiedge of Ms Word Excel, Outiook, Power-Point.

C.E. Education and Experlence:
¢ A minimum of a Bachelor's Degree and Master's Dagree from an accredited college or
university with major course work In public administration, business adminlistration,
publlc finance, accounting, or related fields_is required.
e A minimum of Sgeven years_of increasingly responsible professional experlence In
public or business administration, Including at least four years In & managament poslition,
isrequired,

B.F. Cortificates, Licenses, and Registrations:
Eud Hllnele-DrIvel‘s Lleense | e
L] - ANG a8 a agistra g B0 ad |ﬂ s 88

Commanted [ANK26]: I included this here beciosn this is
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section. However, I don't see anything in the essential job dutiss that
mhllmym ‘You need a legitimate businees

for requiring a driver’s license.
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vikV].  Work Environment:

The work environment characteristics dascribed here are reprj?vn:ﬂve of those an employes
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Physical Demands:
While performing the duties of thia Job, the employee must be able to:

»__Frequently sit for long perlods of ime at g desk or In meetings;

Occaslonally walk to other offices in the County Office Bullding and other County
bulldings (e.g., Kendall County Courthouse).

Occaslonally Iift and/or move up to 40 pounds;

Use hands to finger, handle, or feel;

Reach, push, and pull with hands and ams;

Benxl over at the walst and reach with hands and arms;

Talk and hear In person and via use of halephonoeé.m

Specific vialon ablliies include close and distan Mailon, dapth perception; and
Travel Indepandently to other County office buiildings and other locations, to perform icb
dutigs. O,

encounters while performing the essential functions of this Job lle performlng the dutles of
this Job, the empioyee Is sublect to the following working condltions:

Mostly insidelrside environmental wndlﬂonﬂ..ﬂgmn_omidsmuml

varlo! ildings or locatit erform a b dutles.
The nolse level in the wmt environment |s usually qulet to moderataly qulet.
Employee may be exposed ‘to! &tressful situations while working with hsers. law
enforcament, department heads, elected officials, vendors, and the general public]
Empioyee may be requirsd to' provlde_ﬁls_q_r_h_ [ own transportation to travel to and from

meetlnga tralnlng. conferenoes etc. AT,
parform all'assigned

By llgnlng my namo holow. I haroby afflrm that | recelved a copy of this job description.

"é.:'
I-J%- v,
_ 'r.v'* i % .
Employes Recelpt Aeknovg_lgqn_olpunt & Signature Date
Lth ’
Signature of Supervisor Date

personnel fils, employses

Commented [127]: Will thu position require driving to
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tarm “user” ppeary in the technology job descriptions % refir to
“oomputer users * Who will this parson actuslly interact with?
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TITLE: County Administrator

DEPARTMENT: Administrative Services

REPQORTS TO: Kendall County Board

FLSA STATUS: Exempt

APPROVED: InProcess { Commented [AKK1]: This wil, of covzse, nced 1o bo zpdated )

Position Summary:

Essentlal Dutles and Responsiblilities:

A

The County Adminlstrator manages and provides oversight of Kendall County
department heads and serves as the department head who Is primarily
responsible for the management of all matters:pertaining to the Kendall County
Administrative Services Office. The CountyAdininistrator acts as the Kendall
County Board's llaison regarding the ooé'rd:ﬁitlon and management of pollcy
initiatives, operational Issues and tegiﬁ‘plan within the dally eperations of
Kendall County (“County’). The Kendall county Board Chairperson
(“Chairperson”) and the Kendall County Boar¢k{"County Board") provide
administrative direction to the County Administrator. W%,

_____

Primary duty is to mangge the Kendall Courity Admlnlstratlve,S rvices Office and
rdance with the

\l

‘h‘ e,
Customarlly and ragularlﬂ'dlrects ﬂ‘le-work of at least two or more full-time
employees (or thelr equhlalenﬂ ,assig ed to the County s Administrative Services

and PBZ Departmient. %ﬁ

Customarlly and regularly performs management duties in the Kendall County

Administrative Services Offica Inciiding, but not limited to, the following:

° Interviewing, selecting and tralnlng all employees in the Administrative
Services Office;
Setting and adjusting employees' hours of work:
Setting and adjusting employees' rates of pay (within pre-approved budget
parameters);

. Maintalning production and operations records for use in supervision and
control of the Administrative Services Offics;

e Conducting regular performance evaluations of all employess in the
Administrative Services Office;

. Appralsing employees’ productivity and efficiency for the purpose of
recommending promotions or other changes in status;

. Handling both Interal and extemal complaints and grievances related to
the Administrative Services Office;

. Disciplining employees;

s Apportloning the work among employees assigned to Adminisirative
Services Office;

. Provlding for the safety and security of the employees and County
property; and

-1 Commited [L3]: Technically, the County Administrstor job

( Commented [12]: This infhrmation should be addressed in tho
eapential duties seotion, Section I should be very brief and provide
sitply e introductory statement

description should be separate from the Planaing, Building snd
ﬂumunhmjobd-mpum. ‘These are two diffmem:
departments The Adwunistrator is only sarving as the *“Intenm
leqg.Bmldm;&ZmDhm So, I would recommend the
twn titles be split into two separate job descriptions. Yiou siready
have & notation withir: thig section (seo Eem IKG))about the
Adminmtrator taking on another department head’s job duhies on an
interim basia 1 think that would cover the Admimigirutor taking on
PBZ Department head job duties oo an interim basis. I you are
comiwisbile with Eem I(C), then you can delete all refierences 1o
FBZ 1n the remainder of the Coumty Administrator’s job descriptions
a8 IG) cover the besics snd refers you to the PBZ dirsciar’s job
description for more detals about that position™s sasentisl job duties

I you are gowng to smply have the County Administrasor
permanantly become the head of PBZ and simply merge the two
Omlyanmn.Ihvamdnddmofﬂumwm
dutiea hero Sor PRZ. However, I would suggest you review and
oviso the job doscription fther to Include all gther job dutles for
szm:mh-hm.tw mmmdwm Also,
ﬂpmﬂymmmwnmw
recommend you review all County Brilding and Zoning Ordinances
to address this permanent merger of dufles/departments.
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Makes all final decisions regarding the hiring, fliring, advancement,
promotion and any other changes of status for all employees In the
Administrative Services Office.

Serves as the Interim Director of the PBZ Department and customarlly and

ry, performs_management duties In PBZ Depariment Including, but not

limited to, the foliowing:

Interviewing, selecting and training all employses In PBZ Department;
Setting and adjusting employees' hours of work;

Setting and adjusting employees’ retes of pay (within pre-approved budget
parameters);

Maintalning production and operations records for use In supervision and
control of PBZ Department; |

Conducting regular performance evaluations of all employees In PBZ
Department;

Appraising employees’ jproductivity and efficiency for the purpose of
recommending promoﬂonqear other changu In status;

Handling both Internal andﬁlemal eom lgints and gnevances related to
PBZ Department;
Disciplining employsies; “'r, v”

Apportioning the work-among employees assigned to PBZ Department;
Providing for the safety and seeurlty~of the employees and County
property; and e,

Makes ‘all.-final decislons regarding me hiring, firing, advancement,
promot!on andvany other changes of status for all employess In PBZ
Depgrtment | Y

Customarily and rééularly supervlses and supports all County department heads

by performing mahagement dutles ncluding, but not iimited to, the

following:

Inferviewing, selecting and training all County depariment heads;

Setting and adjustmg department heads' rates of pay {(within pre-approved

budget parametera"),g,

Maintaining production and operations records for use In supervision of all

County department heads;

Conducting regular performance evaluations of all County daepartment

heads;

Appraising depariment heads' productivity and efficlency;

Handling both internal and external complaints and grlevances related to

County depariment heads; .

Disciplining County department heads; and

Makes all final declslons regarding the hiring, firlng, advancement,

ﬁror‘r;otlon and any other changes of stafus for all County department
eads, .

F. At the direction of the County Board, serves as “acting” depariment head, on an
interim basls, for the applicable County department in the event the department

Commented [4]: Ths tem cen be put into the PBZ Direcior's
Job description, assumumg the Board chooses to keep JafPs rolo as an
interins divector for this department and chooses to cresto m officisl
job description f FBZ Director. [ belleve section F below
addresses Jeff's ability to assume departmant head duties on an
interim bmis, This will halp you ficen heving fo constantly change
JeiFn job descrrption if be has to pick up department hasds' duting
for s while,

exempt statma  So,

firing beads? Comty
Boerd? Lastly, with respect to supervision of department hoads, the
Board should confirm that all of its current policies snd

a5 well a0 other job support the language m this job
description, too, if it hagn't done so already.

J

-1 Commenrtad [16]: Flease confinn {f this is corroct for aif

department heads or just some Comity department heads, In the
origingl draft, you had referenced, Technology, Facilities, Animal
MM_WW“. Not sure what are the “other
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head Is unable to fulfill histher essential job duties and, on an Interim basls,
performs all of the essential job duties set forth In the applicable department
head's job description.

G. Primary duties Include the performance of office or non-manual work directly
related to the management or general business operations of Kendall County,
which duties include, but are not limited to the following:

]
wPortablllty and, Accountabifity; Act of 1898 (“HIPAA") and information ™
iy

Fite

Preparation and submittal of the annual budgets for nultiple departments
and programs, o
Monitors and authorizes expenditures, for multiple deparments and -
programs, A

County including, but not limitédftc]the County's Employee Health,

Oversees and administers the County's ﬁéﬂmanagement by performing
duties including, but not limited to risk management planning, risk
management policy development and administration, and safety and
liablllty Insurance activities. \'\2‘1}_

Oversees and administers the County's llabllity and property insurance
programs and {ensures that all County property ard functions have
adequate Insurahta coverage.

Oversees and mpnltors the administration of the County's Revolving Loan .

Fund and other ecofiomic déveldpment responsiviities,

Supports the Colnty's [Emerdency Management Systems in ™.
reparedness, response and recoveryefforts.

8y g g g e B e e e B o ot e S P

“relating to all functions of Adnilnistrative Services, the Kendall County

"{ Commentad ISRT]: Also, if the County Admimigireior is

Accident, Dental, and Life Insurancé Programs. \commane FARKDT: sumo

--{ Commanted [AKK11]: “Monitor” seema mch & passive

-, | very vague and opea to much intexpretation
*{ Commented [13]: I betieve the County Administrator plays &

, | delets

[Onmmnhll [AKID]ITHIinHﬂImWHd:deﬂT]
and programa?

preparing and submitting other County departments’ budgets this
will forther undencut the other department heads® FLSA exempt
Falus,

Pogoms ovecsean by other connty department heads, thiy wilt
further undercut the ather department beads’ FLS A wempt status

responwibility. Do you do aryihing else? Coatact loan recipients,
commmmicate with the Board about the recipients, applicats, 4nd
stahns of the fimd?

Commanted [112]: What are the “other sconcmic development
responsibilities™? 'l‘luuhmddbemom_inmmdmﬂm This is

role in the County's emerganoy responge plan/systoms. Thus, 1 have
Inchuded a provision here. However, if that is not accurate, pleass

Board, and its committees.
Negotiate' specific contracts and agreements and monitor them for
compliariesy

-m’?’_'* Ensure efficiént operation of the mailing facllity of the Kendall County

Ompe Building.
Engures all affalrs of the County are camied out In 2 responsible, lawful
and efficiént mann

H. Acts as the Chairperson's and the County Board's ilalson regarding the
coordination and management of policy inltiatives, operational Issues and
strategic plan within the dally operations of the County by performing dutles
including, but not limited to the following: ’

Provide administrative support and research assistanca to the County Board.

s Aftend mestings of the County Board, Committee-of-the-Whole, Human

Resources and Administrative Committes, Budget and Finance Committes,
Economiec Development Commilttee, and other County Board committees, as
needed, both during and after regular work hours.

¥ Commanrbid CAMKIAT: Dioew the adonuistrator also serve s 2 ]

FOLA officer?

Cominentad [AKICLE]: Iy ther 2 way to make this mare
specific? In it oaly certain types of contracts? Are you emigned to
moadior the contracts by the Board?

erl. Em {128 Toss Comay Admlizrior hevs fmy rols _]
"""""""""""""""""""""""""""""""""""""" wihth gome] IEAT?
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Prepare County Board committee agendas and minutes, as needed.
Aftend all budget meetings and hearings, both during and after normal work
hours, providing administrative support to the Budget and Finance

[CommltteeL _____ Commented [117]: Is this job duiy lmited to just providing the
s Work with all department heads and the Budget Committee to assure that the BTt U :gm miﬁd:?iwx

annual budget Is properly and timely presented to the County Board for

adoption.

+ Coordinate with outside auditor to assure the annual audited financial
statements are presented to the County Board.
Coordinate the auditor selection process, as-directed by the County Board.
Coordinate with [an outside financlal advlscﬁpproved by the County Board __...--{ Commamtad [AKK18]: I fuis supposed to be singalar or plunl? )
regarding the issuance and reﬂnanclng of bonds.

o Oversee and communicate the s 'gf pertlnent lssues and projects to the
Chairperson and the County Board. Y

» Coordinate research and acts-as lead for special projects as assigned by the
Beard Chairperson and/or County Board.

¢ Fumish the Chairperson and the County Board wlth accurate and timely
Information that is necessary for the County Board 15.8xercise Its statutory
powers and duties: . Represent the County Board oh. Intergovernmental
commissions, boards. commlttees and working groups, as deslgnlted by the
County Board. Serve as aprlmary contact and dlrect lialson, on behalf of the
County, for munlclpalltles, tewnshlps and other governmental entlties and
groups. ., ... a s,

. Preplre and. issue news releases to media, When appropristd, and as _..-- Commantad [AKK18]: Can you do this in your own discretion,
directed. by the"Ggunty Boarg%; ’/"‘ o ™ [‘"""""“""""mm e St

. Provides admlnlstratlvetsupport fo, the Kendall County Liguor Commissloner in
processing !Icense applleatlons. ienewels. and ordinance revislions.
".\a._, HI
J. Servesas a pﬂmary oonfact and représentative for collective bargalning issuses.

K. Complies with all appllcable federal and state laws and regulations regarding or
relating to assigned job dutles including, but not limited to the Ilinols Open
Meetings Act, the lllinois Freedom of Information Act, HIPAA, and the lllinois Local
Records Act,

L. Complies with all applicable policies and procedures regarding or reiating to
assigned job dutles.

M. Maintalns 24/7 avallebility to respond to emergencies, exercises and other related
activities.

N. Maintains ragular attendance and punctuality.

0. Performs any other duties, as required or assigned.
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Qualifications:

To perform this Job successfully, an Indlvidual must be abile to perform all essentlal
dutles satlsfactorily. The requirements listed below are representative of the knowledge,
skill, and/or abllity required for the position.

A. Language Skille:

o Abllity to research, read, and interpret documents and simple instructions.

» Abllity to prepare documents, reports, minutes, agendas, and correspondence.

= Ability to speak effectively with the public, employeses, outside entitles, vendors,
and the County's department heads and elected officlals in both a one-on-one
and group settings.

¢ Requires good knowledge of the English language, spelling, and grammar.

e Strong oral presentation skliis.

B. Mathematical Skllls:
e Ability to add, subtract, multiply.and divide In all units of measure, using whole
numbers, common fractions, and deelmals
s Abliity to compute rate, ratio, and percent and to draw and interpret bar graphs.

w '--

C. Reasoning Abllity: *‘f ol
« Ability to apply common sense understanding to carry out Instructions furnished
in written, oral, or diagram form.
¢ Ability to deal with problems Involving several eoncrete varlables in standardized
situations. ¢ "" f‘f _

D. Other Skllls Knowlodge and Abilitles:

+ 8trong organ|zat|on Jskllls
Excellent prlorﬂfzaﬂon skills and the abllity to meet deadlines.
The abllity to dlsplay’a posmva, ‘cooperative, professional and team orientated
attitude. Wy

e The ablilty to listen, uﬁdarstand Informatlon and [deas, and work effectively with
County personnel, local' -slected officials, and local economic development
officials.

e Knowiedge of pﬂndples and practices of local govemnment structure and
services.

e The ability to Independently work to project completion and follow guidance.

¢ Proficlent knowledge of MS Word, Excel, Outlook, PowerPolnt.

E. Education and Experience:

= A minimum of a Bachelor's Degree and Master's Degree from an accredited
coliege or university with major course work in public administration, business
administration, public finance, accounting, or related flelds is required.,

¢ A minimum of seven years of increasingly responsible prcfessional experience In
public or business administration, including at least four years in a management
position, Is required.

Commanted [120]: Please make sure the fsrmat snd headings in
all Connty job descriptions is conyigtent

)
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F. Certificates, Licenses, and Reglstrations:
e Valld Driver's License. |

* Any and all other ceriificates and registrations as required for the specic duties
performed.

V. Physical Demands:
While performing the dutles of this job, the employee must be able to:
« Frequently sit for long periods of time at a desk or in neetings;
¢ Occaslonally walk to other offices in the County Office Bullding and other County
bulldings (e.g., Kendall County Courthouse),.
Occaslonally lift and/or move up to 40 pourids;’ i
Use hands to finger, handle, or feel; éy‘
Reach, push, and pull with hands and arms;
Bend over at the walst and reach with hands and arms.
Talk and hear in person and via use of telephone;
Specific vislon abillities include close and distance vlslon‘depth perception; and
Travel independently to other County office bulldings E'ﬁdnoiher locations, to
perform job dutles. 2.
ol e
V. Work Environment: ‘{lf.
The work environment characterlstles deserlbed here are representative of those an
employee encounters while per‘formlng theiessentlal functions of this job. While
performing the duties of this job, the employee_) Is subject to the following working
conditions: Vithp ' el
¢ Mostly Inside environmental oong_rﬁons. except when outside traveling between
various bulldings or locations to perfonn assigned job dutles.
aThe nolso level in the work envlronmgnt Is usually quiet to moderately quiet.
¥ Employea fay be exposed to stressfll situations while working with users, law
enforcrment department heads, elected officlals, vendors, and the general
- public CEaw

» Employae may b?f reqmred to provide his or her own transportation to travel to
and from meetlngs tl:alnlng. conferences, etc.

] Employea must bo gable to perform all assigned Job duties during normal
business: hours and outslde of normal business hours.

"t 8
¢

G "r
Fw St

Commanttad [AKK21]: 1included this here becamse this in
whorg it belongs, rether than in the “Bducation and Experience™
pection. However, I don‘t see anything m the essential job dutles that
suggests this is truly necesary, You need a legitimats business
remsoe: for requiring a deiver’s license,

g

Commented [122]: Vﬁnhpnnuonnqmndﬂvmgm
meetings? Ifs0, wmy long distance drbving/riding in an vebiels?

l

Commented [AKK23]: This list sppears to be cut and pasted,
and I don't believe it accurate reflects the position, For exxmmie, the
i “meey” appears m the technology job descriptions o redier to
“computer users.” Who will this pevson eotunlly interact with?
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By signing my name below, | hereby affirm that | recelved a copy of this Job description.

Employse Recelpt Acknowledgement & Signature Date

Signature of Supervisor Date

ce:  personnel flle, amployes
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TITLE: Human Resources Coordinator
DEPARTMENT: Administrative Services
SUPERVISED BY: County Administrator
FLSA STATUS: on-Exem e il
APPROVED: nProoess

Iy Position Summary: . -t
L [coordinates and provides assistance in all areas of the County's human_resources«:

s Including, but not Hml County Insurance and benefits, persocnnel and

administrative services, including:-bui-net-imited-te-hagith:Boverage—workers compensation,
Iraining and development, and Humen Resources Inforiaiion Systeme,

{l. __Essential Dutles and Responsibliiities: : "'t",._ g
A. Provide psslstance in the areas of personnal, Insufahé

Administrative ServicesDeepartment, . . M

B. Monitor revisions to state a'r\fg““f”ed_eq'al employment regulations and se corresponding
policy revislons for the County %%
2, 3

i

—mme oo e R R e e e,

Y

Commaented [AKK1]: Under this job description, this position
doesn’t appear to aatisfy the requiremants to be scempt. I you
intend this pogition 1y be exempt uoder the administrative
exemption, which appoars to be the most relovant exemption, the

diacretion and Independent judgrient reganding matber of
significance, the position is not exempt mder the admiristrative

Commanted [12R1]; As you can ses, most of his job
description sets forth duties that am more administrative In
nature rather than manageral (8.9, "Assist with X", “process
reports”, "Coondinate y*. To be exsmpt, this poakion would
nesd & large amount of indepandanca In asting polioles and
procedures rather than simply ministerial tasks implsmenting
what the County Administrator and County Board request.
Based on the information we have to dats, thara ls not enough
evidenca of this to qualify as FLSA exampt.

There I3 an FLBA regulation thet notes:

Human resources managere who formulate, interpret or
mplemant employment policiea and management consultants
who study the operations of a business and proposa changes
in organization generally meet the dutt=s requirements for the
adminisirative exsmption. However, parscnnel clarks who
"screen” applicants fo obtain data regarding their minimum
gualificatiors and fiirness for employmant generally do not
meat the duties requiremanta for the adminiatrative
exempton. Such paraonne! clarks typically will reject sl
applicants who do not meet minimum atandards for the
pariicular Job or for employmaent by the company. The
minimum standards are usually eet by the exampt human

1! | reacurces maneger or other compeny officials, and the
dacision to hire from the group of qualified applicants who do

Formatbed: Indent: Left: 0", Numbered + Level; 1 +
Numbering Style: L, IT, I, ... + Start at: 1 + Alignment: Laft

'«?’Hana}eﬁ‘p_rocedur'es for effective clalm fling, enroliments, sligibllity
: & determinatiohs, and reports related to all insurance transactions.
-—-g:.,-‘.,pollect. upd\gtq and malntain employee benefit files and enter and update all
% medical, dental, COBRA, Health Savings Account (HSA), Flexible Spending
'Apoggnt (FS.A) {?nd baslc life Insurance eligibllity Information on carrier websltes.
"g‘f‘. ?A.—_ﬁ":ff

Bibloyees of bensfl

* In

s=——Reply to employee Inquires.-and questions and complaints concemning employee
benefits.

+—Conduct Informational sessions and explain Insurance coverage options for-to
employeas.

. Coordinate annual open enroliment_and the County’s; health and wellness
Page 1 of B

+ Aligned at: 0.5" + Indentat 1"

Commented [AKKE]: Also, you ahould distinguish the contexts
inwhich this person coondinates and the conteatt in which this person
provides sssiptence,

Formatbad: Indent: Left: 0.5%, No bullels or numbering
Commantbad [AKKA]: Asistance to who? Employees, the
Admintigtrator, third-party insurers, the Public?

Conwnentad [ISR4]: Also, whet type of asistance?
Administrative amistance? Overseeing these items?  Also, what do

you mean by “general affairs™? This is a very vegue duty, which is
open to a lot of interpretation. [w@dmﬁmm,

Commanted [I7]: What type of training? In it Tiited to bumen
Tesources and risk management training? O, will this position
mutc.)‘ truiping in other areas (e.g., FOIA, OMA, recond retention,

J

Comamnentad [AKKS]: Again, snistance o who? ]
Commantad [19]: Tn it “deparzmant™ or “office™ We'vo soen it ]
both ways.

g Commented [AKK10]: This is reslly broad, what department? |

Conmanbed [1113: I itjust attendance? Or, will this parson
Lgve to propare minutes, too?
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* Tr iras _and articipants | and pro: lums, an

s Malntain up fo date records of employee benefit information.
[ Resolves billing issues.

. P in bensfit orl jon and enrolim new emplo

. Monltors and maintains the Co é\ Emplovee Benefits Intranet web page.
‘ ;_-
E. Coordinate employes renltlon D --:’T“c-
e,
F. Cregates and malntains Human Resouttés. files#i&q. personnel files, benefits file

ceonfidentizl files, involces, atc. SomimRerie? {H2]: 1 hove sbéed sevas? duiss io s b
Mﬁbdm@bwmwpﬁmm-

?m‘ matl by ths ER postitan. Elvwgvar, olsess confem.

.. Process.claimg -‘ . 35 -‘ ineluding-initeting: and tracking daims.
» - Respond to guestions g:?g complaints about benefits.

. Besgives Gilling feres

[ Maintains up to date records of benefit claims and bensfit information.

. Agts 50 @ hgsson and difess contact on Caunty's banal with thee Ceinty's banali
Rlsst) pepicises

s Prepares communications regarding or relating to the County's workers
compensation and liabllity insurance programs.

J. Prepare and process personnel action reports regarding hiring, status changes, new hires,
terminations, and educational relmbursaments.

Page20of §
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e de )
&K. Update and manage leave accruais and all time keeping records.

Process Famlly Medical igave Act (FMLA) and gther leave of absence requests and

L.
@nsure compliance with all licable state and ral statutes a
regulations and all applicable County pollcies and procedures.

M. __Manage Employee Asslstance Program, Including, but not limlted to_developing and

coordinating employee workshops and evaluating utlllzaﬂon of the Emplovee Assistance
Pprogram, :

satlsfactorlly. The requlremen‘ts llsted below ara rspresentative of tha knowledge, aklll, and/or
abllity raquired for the poalton.

A. Language Skllls

Ba B SEE L) Ve L) -
's de rtment head officlal ln e-on-one n settings.

&__Requires good knowledge of ;t_le English |language, spelling and grammar.
s__Strong oral and wiltten presentation skillg.

Page 3 of §

T

Commented [AKK13]: For all County offices or juat
departments?

Pormatted: List Paragraph, Laft, No bullets or numbering,
Tab stops: Not at -1°

)

Commantod [ALLK14Y: Is it comrect that fivls job hay no
wupervisory responalbliities?

]

1 Commuentad [112]; Plosse make sure that the fomat for thisjob

deacription in consintent with the format you have used for all other
Couanty job deacriptions approved by the Boand,
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B. Mathematical Skills:

llity fo ubtrect, multibly and divide In all units of measure, using whole num

AD. Other Skills, Knowledge and Abllities:
. :he-—passm—sheuld—tm-shvepg-smng organizaﬁon +skllls-and—~be—abla49—eemmnleate

Excalnt prioritization on sklls and the abilty to meet deading.
. terminolog d hi

. The ablllty ho Ilaten undemand Infonnaﬂon and Ideas, and work dﬁeotlvaly wllh saunty
County personnel, deparh'ne'ﬁt hegdils, local electad officiale, and retiress,

* Regulres-tThe ebllity to follow guidanqe ‘and work Independently untll project completion.

s Proficlent knowledge of MS Word, Exoel; Ouﬂ:ok Power-Palnt.

w > Mo,

GE. Edilicatlon and Expnrloneo'
o M&mgrbfa begred_m ________________________________________________________________ { Commanted [16: A acksirs degoo mmﬂuﬂdﬂT
: ‘ - cummtll.n Do you want ko require atry prior expedience

in other buman resources functions, too, or just heneflts and
| insursnce suff?

O.F. Certiflcates Lkan!!: & Registrations ‘-._“‘Bn_lm-lhll [118]: Any particnlar amountiyesm of exparience J
N qire
s  SHRM or PHR and/or CEBS certification preferred. \ [0 Toevem "
Resources Information Systeess™ Fwever, the County really
IV. Physical Demands: :u'tl:u wqﬂ “.';.‘.';,"’?"’"‘”’ h::nmmt
While performing the duties of this job, the employee must be able to: ll"“."' o “’mﬂ Qe T o it
=—Frequently sit for long perlods of time at g desk or In meetings; mm: :’Mm ﬁmmnﬁ'w ]
[
[ lon walk t ces In un ulldin er n
bulldings {e.q. dall Coun ou

¢ Occaslonally ilft and/or move up to 40 poun&s:
Page 4 of §
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» Frequently Iift and/or move up to 10 pounds;
s Stoop, kneel, or crouch;

o Use hands to finger, handle or fesl;

¢ Reach, push and pull with hands and ams;

) Talk and hear In person and via use of halephone
. fi 3% (v

[ ]

{ Commented [120]: Any travel required outtide of tis Coumty? |

V. Work Environment:

The work environment characteristice described here are representative of those an employee
encounters while performing the essential functions of thie Job. While performing the duties of

this Job, the employee Is subject to the following working conditions;
e Mostly insidelneide environmental conditions_exce en_outside travelin

various bulldings or Iggations to urfo% -assigned Job duties.
o The noige level In the work environmenit |s usually qulet to moderately qulet.
L ]

Employee may be exposed b,s’fre?i‘ful situations whlle. working with lsers, law
enforcement, department heads, elected officlals, vendors, and the general public]

a__Employes may be required to provide, W fransportation to travel to and from

meeﬁngs. tralnlng. conferences.
. orfo

‘h{f}.
o all

By signing my name bslow, | her:%\tfﬂrm that I r%eelved a copy of this job description.

au
Sy

B
EmployeT— Recelpt Acknowledgemsnt & Signature Date
Signature of Supervisor Date

cc:  personnel file, employse

Page5of 5

Commented [AKK21]: This st ppears to be cut and pasted,
and I don’t bulisve it nocumte reflects the position, For example, the
ters “neer” appears in the technology job descriptions to refier to
“compater users.” Who will this pecson achmslly intermot with?




[ Page 1: [1] Commented [I2R1] Lesile Johnson 2/16/2017 8:53:00 AM_|

As you can see, most of his job description sets forth duties that are more administrative in nature rather
than managerial {e.g., “Assist with x"; “process reports”; “Coordinate y*. To be exempt, this position
would need a large amount of independence In setting policies and procedures rather than simply
ministerlal tasks implementing what the County Administrator and County Board request. Based on the
information we have to date, there is not enough evidence of this to qualify as FLSA exempt.

There is an FLSA regulation that notes:

Human resources managers who formulate, interpret or implement employment policies and management consultants who
study the operations of a business and propose changes In organization generally meet the dutles requirements for the
administrative exemption. However, personnel clerks who "screen” applicants to obtaln data regarding their minimum
qualificatlons and fitness for employment generally do not meat the duties requirements for the administrative examption.
Such personnel clerks typically will reject all appticants who do not meet minimum standards for the particular Job or for
employment by the company. The minimum standards are usually set by the exempt human resources manager or other
company officials, and the decision to hire from the group of quallfled applicants who do meet the minimum standards is
similarly made by the exempt human resources manager or other company officials. Thus, when the interviewing and
screening functions are performed by the human resources manager or personnel manager who makes the hiring decision
or makes recommendations for hiring from the pool of qualifled applicants, such duties constitute exempt work, even though
routine, because this work Is directly and closely related to the employee's exempt functions.

29 CFR 541.203

Page 1: [2] Commented [I5R4] Leslie Johnson 2/16/2017 10:07:00 AM |
Also, what type of assistance? Administrative assistance? Overseeing these items? Also, what do you mean by
“general affairs™? This is a very vague duty, which is open to a lot of interpretation. I would suggest that you better
define this duty. As written, this duty could be repetitive of all items below it or it could encompass anything.




| Page 1: [1] Commented [12R1] Lesile Johnson 2/16/2017 8:53100 AM_|

As you can see, most of his Job description sets forth duties that are more adminlstrative in nature rather
than managerial (e.g., “Assist with X", “process reporis”; “Coordinate y". To be exempt, this position
would need a large amount of iIndependence in setting policies and procedures rather than simply
ministerial tasks implementing what the County Administrator and County Board request. Based on the
information we have to date, there is not enough evidence of this to qualify as FLSA exempt.

There Is an FLSA regulation that notes:

Human resources managers who formulate, interpret or Implement employment policies and management consultants who
study the operations of a business and propose changes In organization generally meet the duties requirements for the
administrative exemption. However, personnsl clerks who "screen” applicants to obtaln data regarding their minimum
qualifications and fitness for employment generally do not meet the duties requirements for the adminlstrative exemption.
Such personnel clerks typlcally will reject all applicants who do not meet minimum standards for the particular job or for
employment by the company. The minlmum standards are usually set by the exempt human resources manager or other
company officlals, and the decision to hire from the group of quallfled applicants who do meet the minimum standards Is
simllarly made by the exempt human resources manager or other company officials. Thus, when the Interviewing and
screening functions are performed by the human resources manager or personnel manager who makes the hiring decision
or makes recommendations for hiring from the pool of quailfled applicants, such duties constitute exempt work, even though
routine, because this work is directly and closely related to the employee’s exempt functions.

29 CFR 541.203

I Page 1: [2] Commented [ISR4] Leslie Johnson 2/16/2017 10:07:00 AM |
Also, what type of assistance? Administrative assistance? Overseeing these items? Also, what do you mean by
“general affairs™? This is a very vague duty, which is open to a lot of interpretation. I would suggest that you better
define this duty. As written, this duty could be repetitive of all items below it or it could encompass anything.
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TITLE: Human Resourcas Coordinator

DEPARTMENT: Administrative Services

SUPERVISED BY: County Administrator
FLSA STATUS: OB {
APPROVED: nP L
Position Summary:

Coordinates and provides assistance Jn_all areas of the County's human resourcee functions

Including, but not limited to, County Insurance and bqneﬂts parsonnel and administrative |
services, worker's compensation, fraining and develop gnt'énd Human Resources Information
Systems. i

3

Essential Duties and Responsibiliities:

A. Provide Bssistan

. Monltor revislons to state and fedsral amploymant regulations and propose corresponding
policy revislons for the 00un1y

-,

A‘“@
n‘;k&

Manage procedures for éﬁocﬂve ciaim filng, enrcliments, eligibliity
dej.ennlnatlons and reports relatid to all Insurance transactions. Collect, update
and' malntaln ‘employee benefit fles and enter and update afl medical, dental,
COBRA, Health Savings Account (HSA), Flexible Spending Account (FSA) and
basic life’ Insuranca elighbliity Information on cearrler websites.

*‘finforms employaes of benefii changes.

-,!L !
C. Attend County Board Meeﬂngs of, Committee meetings, If requested, \ﬁ‘oﬂ: during and after
workhours, % e e
i 1@"*. i !
D. Administer employee benefit plané and programs by performing duties including, but not - |
limited to the following: Vo 1, ¥ L
e L o -EL i
. Acts gz a ligison and dlrect contact onlCounly's behalf with the County's ii::i
employee benefit plan provid i

Reply fo emnloyoe Inquiries, questions and complaints conceming employes
beneflts"5 aud

EE

T EEY

Conduct Informaﬂonal sessions and explain Insurance coverage options to
employees,

Coordinats annuel open enroliment and the County's health and wellness
programs.

open 1o a 10t of interpretation. [ 'would suggest that yon
il Commented [AKIS]: Also, you shonld distingulsh fhe contexts
' in which this person coondinates and the comtext in which this person
A ] provides essistance.

il
lﬂm

Commented [AKKL]: Under thisjob deseription, this position
dmﬁwnmwﬂnmmhmﬂ Fyou
intend this posttion to be exempt under the administrative
oxemption, which appear to be the most relevant eammption, the
mhyunpmydmmﬂmukﬂehmdduu&m
and indepandent judgment regarding matters of significance. I don’t
lwﬂmmwdmhnll‘lhumﬂnyum'tmhbm
and independemt judgment reganding maiters of
mmmmhmmmmw

[w [12R1): As you can see, most of his pb
description sets forth duties that are more sdministrative In
nature rather than managerial (a.g., "Aselst with x°; "process
reparis”, "Coordinate y* Toblun'pl.mlapowonwd
nead a large amount of indepandenca In astting policies and
procedures rather than simply minieterial tasks implamenting

what the County Adminstrator snd County Board request.
Based on the information we have to ciate, there la net enough
evidence of this to qualfy as FI.SAmpt.

There is an FLSA raguiation thet notes:
Human rescurces managers who formulate, interpret or
implement ampluymnm policiss and management consultants
who study the operationa of a business and propcss changes
In organzation generally mest the dutles requiraments for the
adminmeirative exemption, However, pamonnal clerie who
"acresn” applicanta to obtain data regerding thelr minimum
qualificabons and fiiness for smployment generally do not
meet tha dutles requiremants for the adminetrative
examption. Such personnel clerks typlcally will reject all
applicants whe do not meet minimum standards for the
particular job or for smployment by the company. The
minimum standards are usually set by the sxempt human
resources manager or other company officiale, and the
decision to hine from the group of qualified applicants who do
mast the minimum standards ts simllarly made by the sxampt
humen resources mansger or other company officials Thus,
; | when the intarviewing and screening functions are parformad
by ths human resources maneger or personnal manager who
makes the hiring decislon er makes recommeandations for
hiring from the pool of qualtfied applicants, auch dutiss
conafitute exerpt work, even though routine, becauss this
work 13 dlrectly and closaly refsted to the employes's

Commented [AKKS]: You will, of course, need to provide an

updsted sporoval date.

Commented [AKKA]: Assistance to who? Bmployses, the

Administrator, thind-party inmrers, the Public?

Commentad [ISR4]: Also, what type of sssirtance?
exsistance? Oversesing

Administrative these iems? Also, what do
you mean by “general effairs™? This is a very vague duty, which is

mllnumworw I it Bimibed to human
risk management training? Or, wili this position
mpwwdemuhmm(q , FOIA, OMA, record retention,

i{ Commented [AKKS]: Agsin, asistance to who?

)

—

Track retiree and COBRA participants, collect and process premlums, and
update eliglbility status.

Onmlnuhll [1931 Is it “department™ or “offics™ We've seca it ]
both ways

Maintain up to date records of employee benefit Information.
Page 1 of 3

Commautiad [AKIKA0]: This is really troad, what department?

Commannted [111]: In it just sttendance? Or, will this person
Rave o prepare minuted, fo0?
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] Resolves billing Issues.
. Participates In benefit orientation and enroliment for new employees.

. Preparas communications regarding or relating to the County’s employee banefit
programs.

. Monitors and malntains the County’s Employee Benefits Intranet web page.
. Coordinate employee recognition programs. p:

. Creates and malntains Humen Resources flles (e.g., personnel files, benefits flles,
confidentlal flles, involces, fetd.) v

S pmma e e

. Assists with pre-employment requisite proges \a's {e.g., background checks, driver's license
verifications for drving positions, ver s of employment, employment aliglbifity
Information, etc. ).

., Process new liquor license applications and"rgneu!,alléf_'p be submitted to the County Liquor
Commission for approval and malntain reooFd&rggarqlng the same.

Administer the County’'s Workers Compensaﬂon\é'ﬁp ‘County Llablllty Ineurance Programs by
performing duties Including, but not limited to the follmxtng:

e i L &
N Process ;_E'E,,lg.'? by Inifating and fracking claims. i

& 0| M
. Regpond to queslt,ons and complaints about benefits.

’ nmﬁi’i blliing Issues
N R g, -
. Malntains up t%g_‘ate recoi:a'gvé(f é:_eneﬁt claims and benefit Information.
. Acls as'g lIaIaon- hri'_d direct contact on County's behalf with the County’s benefit
plan providers, b
. Prepares communications regarding or relating o the County's workers
compensation and llabliity Insurance programs.

. Prepare and progess personnel action reports regarding hiring, status changes, new hires,
terminations, and educational reimbursements.

. Update [and manage leave accruals and all ime keeping records.

. Process Famlly Medical Leave Act (FMLA) and other leave of absence requests and ensure

compliance with all applicable state and federal statutes and regulations and all applicable
County polides and procedures, .

. Manage Empioyee Assistance Program, Including, but not limited to developing and
coordinating employee workshops and evaluating utilization of the Employee Asslstance

Page 2 of 5

1 Cammested [112]: I bave sdded severa] dutiea to this job
desoripticn that, 1 believe based mpon my prior HR andit, wre
performed by the HR position. However, please confirm.

-[Gnmmuhll [AKK13]: For all Comnty offices orjust
depariments?

)




. Reasoning Abillty: "
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Program.

N. Develop and create various monthly and/or annual reports pertaining to Insurance, benefits,
and personnel.

O. Preserve the confidentiality and security of confidential Information, Including information
that may be protected under the Health Insurance Portabllity and Accountabllity Act of 1996
(HIPAA") and Information relating to personnel functions of Administrative Services, the
Kendall County Board, and Its commiitees.

P. Ensure the County complies with all applicable federal a
and regulations. o

Q. Comply with all applicable County policies and ' as.
R. Maintain regular attendance and punctuality.

_7 etate emplayment and labor laws

S. Perform other duties, as assigned,

W,
Qualifications; S
To perform this job suocessﬁ.ﬂ(y ‘&@n, Individual rnust be able fo perform*ail essential dutiea
satlsfactorlly. The requirements 1[{ted below are representative of the knowledge, skill, and/or
abllity required for the position. E

Language Skilis: ¥

s Abllity to research, read, and Intarpret dacumanh and simple Instructions.

* Abllity to prepare documents, reports, gnd oprrespondonoa

o Ability to speak effectively with the public, employees, outelde entitles, vendors, and the
County's department heads aind elected ufﬂblals In both a one-on-one and group settings.

. Requlres good knowledge of the English Iaaguage. spelling and grammar.

Strong oral- and wrllten presentaﬂon skils. ¥

. Mathomallul Skllll

. Ablllty,h add, sublract.’i multiply and divide in all unite of measure, using whole numbers,
common fractions, and Mmals

«  Abliity to'coimpute rate, raﬂo. and percent and to draw and Interpret bar graphs.

*  Ability to prepare ahthtlul reports related to the County’s human resources functions.

N7

= Abllly to apply oor'nmo‘n sense undersianding to carry out Instructions fumished In written,
oral, or diagram form.

o Abllty to deal with problems involving several concrste variables In standardized situations.

« Ability to solve problems relating to the employes’s assigned job duties.

. Other Skills, Knowledge and Abliltles:

» Strong organization skills.
» Excellent prioritization skills and the abllity to meet dead!ines,
¢ Knowledga of Human Resources terminology and computer applications,

Page 3 of 3

Commentad [114): Flesse nuske yure thet the format for this

Job]

iv consistent with the format you have used for all ofher

description
County job descriptions approved

by the Board.




v

. Cortificates, Licenses, & Registrations "-"‘".
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¢ Knowledge of state and federal employment and labor laws, regulations, and employment
practices and procedures.

» The abllity to display a positive, cooperative, professional and team orlentated attitude.

» The abllity to listen, understand Information and Ideas, and work effectively with County
personnel, department heads, local elected officlals, and retirees.

s The abllity to follow guldance and work Independently until project completion.
Proficlent knowledge of MS Word, Excel, Qutiook, PowerPoint.

. Education and Experience:

» A minimum of a Bachelor's Degred|Is required,
+ A minimum of five years of experlence coordlna

ured, e
» [Experience with Humen Resources Informati

» SHRM or PHR and/or CEBS certification preferrad.

Physlcal Demands:
While performing the duties of this job, the employee muet be able to &
» Frequenty sit for long pefidds of ime at a desk or In meetings; %
¢ Occaslonally walk to other! officas In the Counly Office Bullding and other County
bulldings (e.g., Kendall COunty 00urlhouse)
¢ Occaslonally Iift and/or move: up to 40, pounda
¢ Frequently Ilft and/or move up tn 10 pounds. A
« Stoop, kneel, or crouch; ; s
¢ Use hands to finger, handle or feel. bt i
» Reach, push and pull with hands afd arms;
s Talk and hear In person and via use of telephona.
. JSpeelﬂc vigion abllides incluge close ahd distance vision, as well as depth percaption;
D'N:.-wad 1ndepandantly to other County office Iocaﬂond to perform job duties.

{Mnll‘llﬂ[lll]:Abuhmminwprﬁedrﬁuld ]
preferred?

[oamnu: Do ytu wint &0 Tequire ey prior experlence

in pther hvman resources finctions, too, or just benefits and
ingurance stuff?

Lﬁalnmlnlnd[ll?] : Any purticalar emountiyeam of experience ]

Commentad [118]: I've seen soveral refbrences to "Hamen
Rescurcos Information Systems®™ However, the County really
doeen't have any specialized HR softwire, do they? You may want
to provids specifics reganding the type of sofiwere here you are
referring to by mcluding (o5, ) snd the nems of whateve:
technology systens we currently use for County HE. purposes.

{ Commentad [119]: Any irive required cutsida of he Connty? |

Work Envlronmcnt

The wmk envlronment ehal’acterlstlcs described here are representative of those an employee
encountérs “while parforrﬁl(lg the essential functions of this job. While performing the duties of
this job, the’ employae Is subjact to the following working conditions:

i

s  Mostly Inslde envlronmental condlions except when outslde traveling between various
buildings or locations to perform assigned Job dulies.

+ The nolsa level in the work envircnment Is usually quiet to moderately qulet.

« Employee may be exposed to stressful siiuations while working with users, law
enforcement, department heads, elected officlals, vendors, and the general pubiic]

s Employee may be required to provide his or har own transportation to trave! to and from
meetings, training, conferences, efc.

+ Employee must be able to perform all assigned job duties during normal business hours
and outside of normal business hours.

Page 4 of §

Commaunbed [ANK20]: This Bt sppoars to be cut and pasted,
and I don’t believe it accurate reflects the position. For example, the
torm “user™ appears in the technology job descriptions to refer to
“computer usars " Who will thin person actoslly interact with?
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By signing my name below, | hereby affirm that | received a copy of this Job description.

Employu I-!oeolpt Acknowledgement & Signature Dats

Signafure of Suparvisor Date

gc:  personngl flls, amployee

Page5of §



