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COUNTY OF KENDALL, ILLINOIS

o Figchpent 0RO ADMIN HR COMMITTEE
‘lm?:. County Office Building
& County Board Room 210

Monday, February 3, 2020 at 5:30p.m.

MEETING AGENDA

Call to Order

Roll Call: Elizabeth Flowers (Chair), Scott Gengler, Judy Gilmour, Matthew Prochaska,
Robyn Vickers

Approval of Agenda

Approval of Minutes from January 15, 2019
Department Head and Elected Official Reports
Public Comment

Committee Business

» Discussion of Lobbyist Registration Ordinance
»  Discussion of Administration Staffing
> Discussion of Employee 457 RFQ

Executive Session

Items for Committee of the Whole
Action Items for County Board
Adjournment

If special accommodations or arrangements are needed to attend this County meeting, please contact
the Administration Office at 630-553-4171, a minimum of 24-hours prior to the meeting time



COUNTY OF KENDALL, ILLINOIS
ADMIN HR MEETING
County Office Building
111 W. Fox Street, Room 210; Yorkville
Monday, January 15, 2020

CALL TO ORDER — Member Prochaska called the meeting to order at 5:30p.m.

ROLL CALL

. Attendee ' Status Arrived __ Left Meeting
Elizabeth Flowers ABSENT

 Scott Gengler Here .
Judy Gilmour | Here
Matthew Prochaska Here

| Robyn Vickers Here

Others in Attendance: Scott Koeppel, Dr. Amaal Tokars
APPROVAL OF AGENDA — Motion made by Member Vickers second by Member Gilmour to

approve the agenda. With four members voting ave. the agenda was approved by a 4-0 vote.

APPROVAL OF MINUTES - Motion made by Member Gilmour, second by Member Vickers
to approve the January 6, 2020 minutes. With four members voting ave, the minutes were

approved by a 4-0 vote.
DEPARTMENT HEAD AND ELECTED OFFICIAL REPORTS

»  Health Department — Dr. Tokars updated the Committee on the amount of the TB
levy used last year. The amount used was $22,700 with the levy set at $15,000 it
would need to be increased. Member Gengler asked what the major expense was.
Dr. Tokars indicated that the majority of the costs was staff tracking, TB testing and
educational materials. Member Gilmour asked about when the levy would be
increased. Mr. Koeppel suggested the best plan would be to merge the Boards as
discussed and increase the level at the same time to coincide with next fiscal year’s
start. Member Prochaska suggested passing the resolution now with a later date
listed. There was consensus to put the merger on the Meeting Calendar to

discuss in August at the beginning of the Budget process.

PUBLIC COMMENT - None

COMMITTEE BUSINESS

» Discussion and Approval of Codification RFP — M. Koeppel reviewed the RFP for
codification. He asked if the Committee had a preference of RFP versus RFQ.
Member Prochaska indicated he preferred an RFQ. The RFQ would be open for 30
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days. Mr. Koeppel indicated that he wanted companies to propose price per page or a
total cost. Mr. Koeppel also noted that there would be quarterly or annual update at
cost once the project is complete. Member Gengler asked about a timeline. Mr.
Koeppel responded that the entire process would be 12-16 months. Motion made
by Member Vickers, second by Member Gengler to develop and disburse an

RFQ. With all members present voting ave the motion carried.

» Discussion and Approval of Agreement with Waubonsee Community College
Regarding Federal Work Study Program — With FMLA leave in Administrative
Services and a small Department there is a need for additional administrative and
clerical assistance in the Department. The attached agreement is with Waubonsee
Community College, the County would be responsible for 25% of the hourly costs
with hourly rates typically at $10.50-$10.75 per hour. This program could possibly
continue after FMLA leave is complete and expand to other Departments. Member
Gengler asked if the County could select the students. Mr. Koeppel indicated that
yes the County would be able to interview the candidates. Students could only work
20 hours a week. Motion made by Member Gengier. second by Member
Gilmour to forward the Asreement to the Board for approval, With all
members present voting ave the motion carried unanimousiy.

EXECUTIVE SESSION - None
ITEMS FOR COMMITTEE OF THE WHOLE - None.

ADDITIONAL ITEMS — Member Prochaska asked for updates on the new Munis system and
the website. Mr. Koeppel reported that with all major changes there have been a few hiccups but
overall the transition is going well and staff is wotking round the clock to ensure transitions are
smooth.

Member Prochaska updated the Committee on a Lobbyist Registration Bill moving through the
Legislature in Springfield and that it should be something the Committee discusses in the future.
For example, DuPage County has lobbyist registration process.

ACTION ITEMS FOR COUNTY BOARD —

» Approval of Agreement with Waubonsee Community College Regarding Federal
Work Study Program

ADJOURNMENT - Member Gilmour made a motion to adjourn the meeting, second by
Member Gengler. With four members voting ave, the meeting adjourned at 6:08p.m.

Respectfully Submitted,

Mera Johnson
Risk Management and Compliance Coordinator
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KENDALL COUNTY LOBBYIST REGISTRATION ORDINANCE

SECTION 1 - LOBBYIST REGISTRATION.

A. REGISTRATION: Any person who, for compensation, attempts to influence a Kendall County

elected official or employse on any County matter, must register as a lobbyist.
DEFINITIONS:
Compensation: Compensation means money, things of value, or benefits glven or to be recslved.

Expenditure: Expenditure means a payment, distribution, loan, advancs, deposit, or gift of money or
anything of value, and includes a contract, promise, or agreement, whether or not legally
enforceable, to make an expenditure, for the ultimate purpose of influencing executive, leglislative, or
administrative action, other than compensation as defined herein.

Lobbyist: A lobbylst is a person who as any part of his duties for compensation undertakes to
influence legislative or administrative action, including, but not limited to:

(1) A zoning matter;

(2) The Infroduction, passage or other action to be taken on an ordinance, resolution, motion,
appointment or other matters before the County Board;

(3) The preparation of contract specifications;
(4) The solicltation, award or administration of a contract:

(5) The award or administration of a grant or other agreement involving the disbursement of public
monies;

(6) Any other determination made by an elected or appointed County official or employee of the
County with respect to the procurement of goods or services.

Person: Person means any individual, firm, partnership, committee, associatlon, corporation, or any
other organization or group of persons regardiess of whether such person is formally designated as
a lobbyist by his employer.

The following Individuals or categories of individuals are exempt from the registration policy:
1. The press and other media persons functioning in that capacity;

2. Persons performing professional services drafting legislation or advising cllents regarding the
construction and effects of legislation;

3. Employees of the County and other units of government and elected officials including the
County Board Chairman or County Board members while acting in those capaclties;

4. Expert witnesses appearing before the board or a committee by request of the County Board
Chairman, a board member, County Administrator, County Elected Official, or a County
Department Head,;

5. Persons seeking to do business with the County whose activities are limited to occasional sales
related inquirles or solicitations; submissions of bids; responses to requests for proposals; or
where goods and services are for sale at a cost not exceeding ten thousand dollars
($10,000.00);

6. Persons lobbying on behalf of a neighborhood, communtty, religlous or clvic organization who
are not paid to do so and who spend no money for the benefit of a County elected officlal or
County employee in connection with such lobbying;

7. Any attorney in the course of representing a client;
8. Any witness providing testimony in any adminlstrative or Judicial proceeding.



D.

An indlvidual must register with the County Clerk within thirty (30) days of engaging in an activity
which requires such a person to register as a lobbyist, and then where appropriate in each
subsequent year in which such person meets the requirsments for reporting, must file between
February 1 and February 20 on forms prescribed by the County Board Chairman.

Annually every person registering shall flle with the County Clerk between February 1 and February
20 a report, under oath, of all expenditures over one thousand dollars ($1,000.00) for the benefit of
any single County elected officlal or County employee or aggregate amounts equaling three
thousand dollars ($3,000.00) made by him or her to or for the benefit of County elected officlals or
County employees, during the previous twelve (12) calendar months. The repost shall show in detail
the County elected officlals or County employee to whom or for whose benefit such expenditures of
one hundred fifty dollars ($150.00) or more were made. The registrant will indicate on behalf of which
employer, contractor, or organization such expenditures have been made and for which County
matter.

Any contributions required to be reportad under article 9 of the Election Code are not reported under
this article and are not to be determined in the amounts giving rise to the requirement of registration
as a lobbyist.

Fallure to file any report within the time designated or the reporting of false or Incomplete information
shall constitute a violation of this article. The Ethics Officer as defined under section 2-408 of this
Code shall investigate alleged violations of this article. Shouid the Ethlcs Officer find a violation of
this article exists, the Ethics Officer may refer the matter to the Kendall County State's Attorney for
prosecution. The penalties for violation of this article shall be a fine not to exceed five hundred
dollars ($500.00) for each incidence and the prohibition of the registrant from engaging directly or
indirectly in any lobbying activities for a period of two (2) years from the date of the conviction. Any
appeals of the findings of the Ethics Officer shall follow the process as described in section 2-414 of
this Code.

This article shall be effective on March 1, 2020 and the reporting periods for which expenditure

reports must be fiied shall begin with the calendar year beginning January 1, 2021, and all subsequent
calendar years.

State Law reference— 10 ILCS 5/9-1.11



Waubonsee Community College
Off-Campus Federal Work-Study Agreement

Brief Description of Work to Be Performed

ZEr X&TI emMmpowy

Answer incoming telephone calls/walk ins - provide general information to the public
Type, send and file letters and informational lists for distribution

Update certain County website pages

Distribute mail and run postage machine

Order office supplies and inventory

Assist with collecting data, developing reports and completing special projects
Handle confidential matters relating to Kendall County Administrative Services and
Kendall County committees

File notary public applications and renewals

File time off requests and bi-weekly time sheets

Electronically record and prepare minutes for County Board committee meetings
Type and post agendas, compile meeting packets, communicate with the internal
and external stakeholders regarding public notices

Assist in preparation of Excel spreadsheets

Update and maintain County social media accounts

Other duties as assigned

Total Number of Students to Be Employed

Two (2)

The Hourly Rates of Pay

$10.50/hour ~ 10.75/hour

The Average Number of Hours per Week each student will be used

20 hours per week



FY20 The Schedule of Pay Period, Time Sheet Due Dates, and Payroll Dates
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Pay Perlod
Nov 28 — Dec 6, 2019

Dec 7 - Dec 20, 2019
Dec 21 -Jan 3, 2020
Jan4-Jan 17, 2020
Jan 18 - Jan 31, 2020
Feb 1 -Feb 14, 2020
Feb 15 - Feb 28, 2020
Feb 29 — Mar 13, 2020
Mar 14 — Mar 27, 2020

. Mar 28 — Apr 10, 2020
. Apr11-Apr 24, 2020
. Apr 25 - May 8, 2020

. May 9 -May 22, 2020
. May 23 - June 5, 2020
. Jun 6 - Jun 19, 2020

. Jun 20 -Jul 3, 2020
Jul4-Jul 17, 2020

. Jul 18 - Jul 31, 2020

. Aug 1-Aug 14, 2020

. Aug 15 - Aug 28, 2020
. Aug 29 -Sep 11, 2020
. Sep 12 - Sep 25, 2020
. Sep 26-0ct 9, 2020

. Oct 10 -0Oct 23, 2020
. Oct 24 - Nov 6, 2020

. Nov 7 - Nov 20, 2020

Time Sheet Due Date
December 6, 2019
December 20, 2019
January 3, 2020
January 17, 2020
January 31, 2020
February 14, 2020
February 28, 2020
March 13, 2020
March 27, 2020
April 10, 2020

April 24, 2020

May 8, 2020

May 22, 2020

June 5, 2020

June 19, 2020

July 3, 2020

July 17, 2020

July 31, 2020
August 14, 2020
August 28, 2020
September 11, 2020
September 25, 2020
October 9, 2020
October 23, 2020
November 6, 2020
November 20, 2020

Payroll Date
December 13, 2019

December 27, 2019
January 10, 2020
January 24, 2020
February 7, 2020
February 21, 2020
March 6, 2020
March 20, 2020
April 3, 2020

April 17, 2020

May 1, 2020

May 15, 2020

May 29, 2020

June 12, 2020

June 286, 2020

July 10, 2020

July 24, 2020
August 7, 2020
August 21, 2020
September 4, 2020
September 18, 2020
QOctober 2, 2020
October 16, 2020
October 30, 2020
November 13, 2020
November 25, 2020



Iv.

Kendall County Job Description

TITLE: Part-Time Administrative Assistant
DEPARTMENT: Administrative Services
SUPERVISED BY: Deputy County Administrator
FLSA STATUS: Non-Exempt

APPROVED: TBD

Position Summary:
Provides administrative and clerical support to the Administrative Services Department
and County Board.

Essential Duties and Responsibilities:

A.

Ow

MO TVOZ Erx «—xIEmMmo

Provide administrative assistance to Administrative Services with the general affairs
of the department and special assigned projects, as assigned by the County
Administrator, Deputy County Administrator and/or County Board members.
Answer incoming telephone calls/walk ins - provide general information to the public
Complete State-mandated training and serve as a Freedom of information Act
Officer for Administrative Services, departments reporting to County Administrator
and County Board

Type, send and file letters and informational lists for distribution

Update certain County website pages

Distribute mail and run postage machine

Order office supplies and inventory

Assist with processing, tracking and filing accounts payable invoices

Assist with collecting data, developing reports and completing special projects
Handle confidential matters relating to Kendall County Administrative Services and
Kendall County committees

Assist with general filing of Administrative Services and County Board documents.
Electronically record and prepare minutes for County Board committee meetings
Type and post agendas, compile meeting packets, communicate with the internal
and external stakeholders regarding public notices

Assist in preparation of Excel spreadsheets

Assists with public relations and social media accounts

Complies with all applicable federal and state laws and regulations regarding or
relating to assigned job duties

Maintains regular attendance

Other duties as assigned

Supervisory Responsibiiities:
This job has no supervisory responsibilities.

Qualifications:

To perform this job successfully, an individual must be able to perform all essential duties
satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required for the position.

A.

Skills, Knowledge and Abllities:
* The person should have strong organization skills and be able to communicate
sffectively both orally and in writing with staff and the general public.



V.

Kendall County Job Description

» The ability to listen, understand information and ideas and work effectively with the
public, employees, outside entities, vendors, and the County’s elected officials in
both a one-on-one and group settings.

» The ability to independently complete projects and follow guidance.

¢ Requires skill in operating a personal computer, facsimile machine, copier, and
other office equipment

s Computer knowledge of MS Office Suite

B. Work Standards and Best Practice Guldelines:
¢ Adheres to all work and safety polices.
» Attends training and other meetings.
» Organizes workload fo respond to all requests efficiently.

C. Education and Experience:
* A minimum of a high school diploma or general education degree (GED);

Physlcal Demands:
While performing the duties of this job, the employee must be able to:

Frequently sit for long periods of time at desk or in meetings;

Occaslonally walk to other offices in the County Office Building and other County
buildings (e.g., Kendall County Courthouss);

Frequently lift and/or move up to 10 pounds:

Occasionally lift and/or move up to 40 pounds:

Use hands to finger, handle, or feel:

Reach, push and pull with hands and arms:

Bend over at the waist and reach with hands and arms;

Climb stairs and ladders and balance;

Stoop, knesl, crouch, and/or crawl:

Talk and hear in person and via use of telephone:

Specific vision abilities include close and distance vision, depth perception;
Travel independently to other County office buildings and other locations in Kendall
County to perform assigned job duties.

Vil. Work Environment:
The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. While
performing the duties of this job, the employes is subject to the following working
conditions:
¢ Mostly inside environmental conditions except when outside traveling between
various buildings/location in Kendall County to perform assigned job duties.
The noise level in the work environment is usually quiet to moderately quiet.
e Employee may be exposed to stressful situations while working with staff, law



Kendall County Job Description

enforcement, department heads, elected officials, vendors, and the public.

e Employee may be required to provide own transportation to travel to and from
meetings, tralning, conferences, stc.

* Employee must be able to perform all assigned job duties during normal
business hours and outside of normal business hours.

By slgning my name below, | hereby affirm that | recelved a copy of this lob description.

Employee Recelpt Acknowledgement & Signature Date

Signature of Supervisor Date

cc: personnel file, employee
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REQUEST FOR QUALIFICATIONS
Management of Employee 457 Plan

February 2020

'I'hilksqmstﬂ:rQualiﬁenﬁom(“RFQ')ilforihepmpouofevuluaﬁngﬂnquiﬂeuﬁmofaquﬂiﬂedﬂm(lole
mﬁm.mﬁpmmm)bmﬁklmmnﬁmmerCmmw
Kendallcountymay.b\nismmqlﬁndm.mimolmhﬁmdwmﬁngmhﬂmshipwiﬂuqmﬂﬁndﬁmna
result of this RFQ.

GENERAL REQUIREMENTS: Pmpommwlubnﬂtloﬂgimlpmpuulmmﬂoremnﬂ.

Fﬁm’mybcnoﬁﬁedthutﬂuyblvebmulecwdﬁnﬁnhu
evaluation. [Selected Proposer interviews will be scheduled on TED.
Interview attendance is required)

SUBMISSION LOCATION: Kendall County Administration

SUBMISSION DATE; MMarch 24 2020 by 4:00 p.m)

keadmin@eo.kendall.il.ys
111 W. Fox St

Yorkville, I 60560

Rupunmmdvedlﬁutheﬁmupeﬁﬁedwﬂlmtbeopemd.

CONTACT QUESTIONS: Submit questions via email to: Kendall County Administration, sttention

CONTENTS:

Scott Koeppel, County Adminigtrator, at koeppel @eo.kendall il.us
Quesﬁommmqurednnlenﬂmthee@)buﬁnm days prior fo the
RFQ opening date, Absolutely no informal communication shall
occeur regarding this RFQ, Including requests for information or
speculation between Proposers or eny of thelr individual members
and any Kendall County elected official or employes. All questiong
wlﬂbemweredwilhneopy of the question and answer to each
PropuerﬂmttluConntylllwmofmquybemsredby
addendum,

The following sections, including this cover sheet, shall be considered
integral parts of this solicitation:

* Notice of RFQ

¢ General Terms and Conditions

s Project Overview

®  Submission Requirements

¢ References

===~ | Commuanted [SK2]: When do we went to post this,
Develoimmmdeodiﬂnﬁmpom —

Currently Economic T



GENERAL TERMS AND CONDITIONS

1

7

10.

11.

12,

Negotiations:
KendﬂlComrnervuﬂwright mnegoﬁauapeciﬁuﬁom,tmmmdcmdiﬁm, which may be necessary
orumopﬁ:ﬁetothnmpﬂahnmofthspmpueufﬂﬁnkm. Nothing in this RFQ iz intended as 2
cmmmumyﬁndofmhemmmimwwimmm.

Confidentiality:
RFQa & reaponses thereto are subject to the Titinois Freedom of Information Act (FOIA™).

Reserved Rights:
KmdanCounwmﬂnﬁmnmyﬁmemdﬁrmymmhmcdtﬁsRFQ,wmypmﬁmmt
or {o reject any or all RFQs. mcmmﬁ:ﬂ;ﬁmwﬁwmw&ﬁmhmym.m
Onmtymayuekc]u-iﬂcnﬁnn&cmnhupomntlnyﬂmc,lﬂertheluhnildondmmdﬂﬂmmmmd
promptly is canse for rejection,

Incurred Costs:
KendnllComwﬁﬂuotbelinbleﬁormyeomincmedbyrupondenuhmplyingmthilm.

Award:
TheHmmnRewmeuandAdnﬁnhmﬂonCommiHeeofﬂwKendaqutyBoudwillmviewullofthe
mponllmdmhlmmmﬁmmtheﬁﬂ&mtyl!omd for fingl approval,

Discussion of RFQ:
KmduﬂCouﬂymaymductdiumﬂmwiﬂ:myhuponrwhombnﬂuampmemﬂﬂ:RFQ.Dm-ingﬁe
eumeofluchdiscuxdonl.ﬂ:cComtyMnotdinlmemyinﬁ;maﬁmdeﬂwdﬂ'mnumpourmlny
other Proposer,

Time and Effort:
Timakofﬂ::umﬁehupmnshaﬂbeabhmdmmﬂdmmmmmmm

Responsibility and Default:
mmnhaﬂbemﬁredMHmmempudbﬂityforﬂlimhhdinMIRFQ. The succesaful
hopnmshnﬂbeoonﬂderedthuolnpointofmtwddllﬁndaﬂ County for purposes of this agreement.

Interpretations or Correction of Request for Qualifications:

Proposer ghell promptly notify Kendail County of any ambiguity, imouiltencyormrthttheymly

dummmnﬁmofmm.mmﬁmmﬁmmmbmmwﬂlbemby
'tmuddmdmhﬂmehﬁmmrwﬁmmchmgumﬂehmyothummwmmbebinding

Addenda:

Federal, State, snd Local Laws:
Proposer ghall follow all Federnl, State, and Local laws.

Wnsurance: Please submit certificete with porr preposal
'Iherpommustobulninnmeinwdbylpmyurcompaniesqulliﬂedwdobuﬁnminﬂmmu
ofﬂﬂnﬁundpmﬁdeﬁeﬁnmwd&eﬂdmuofmdibhhnmhmhﬁefoﬂowingwm
amounts is necesaary:

= Professional Iilbﬂilymimludo,butnotbelimitedmwmgemr&rmmdmﬁaﬁmw



13.

14.

18,

respond to claims for logs therefrom:
© Qeneral Agpregate Limit $1,000,000
© Each Occurrence Limit $ 500,000

Commented [SK]: Do we need this section for the 4577

m«wmmmmhmmmwcﬂmym:

° Benmduaddiﬁmﬂinlmedhyudnmmtuthcirinmmayappmn

o Beﬁvidl;dnoﬁcevﬁﬂﬂnthﬁty@ﬂ)dnulnwﬂﬂng,ofmeﬂnﬁonmmluialchmp
to said policy;

-] BepmvideduithCuﬂﬁuunofmwnmwidmdngdwlbow-mqﬁmdimmpﬁor
hemmmmnofmyworﬁngrdlﬁomhipmdﬁm&nwithmﬁﬁumeﬁdmdng
mewa]normphcmemofuidpdiduoﬁnmaﬂauﬂﬂem(ﬂ)dmmmthe
a&pinﬁonofumeellaﬁonofmymhpo]icie:.

Change in Status:
'I‘hel’mpolerlhallmﬂﬁrxmdaﬂcmmtyhnmedimﬂynfmychnguiniumm:uulﬁngﬁommyoﬂhe
following: (a) Proposer is acquired by another party; (b) Proposer becomes Insolvent; (¢) Proposer,
vulunnrilyorbyopeuﬂonoﬂaw,beemnulubjectbthepmviaimofuwchpmofﬂmmnhupmym
(d)Pmpoureeamwcmdmtiuopuaﬂominmmﬂwumofbminul.KmMCmtylhﬂlhwh
opﬁmmwmimhmymhﬂomlwuﬂdngrdaﬁmﬁpﬁ&mmmedMﬂymwﬁmm
baged on any such change in status,

Precedence:
Whmﬁmappmhhvﬁmmmﬂm&blhmmdmmw:w
OountyReqmtﬁoerIiﬁuﬂm;undthehopolmRmemRFQ.

Submittal and Evaluation Factors:

The most promising responses as determined by Kendall County will be evaluated in detail. Additional
inﬂmaﬁmmybelo‘ushtﬁoml‘mpmu(u). Pmpoummyhenshdtomnntandexphinlheirpmpouh.
mhymwhummﬂﬁsmnjmbematﬂﬂlmm.mwmmﬁgm
to waive non-material deficiencies in any proposal,

Pmponllwﬂlbeevaluwdbyﬁecm.mwmmtherlgiutorejectmyonﬂmpnnhmd
ilnotlndlhllmtbebomdmudectomormumpuumpmﬂdcwﬁmmtbeme.

The County gleo resetves the right to exervise its dimﬁonmdbednso!sjudgeofallpupoml.
Grituiaincludubutilnotlimimdtnﬂicﬁ’llowing:
Undmundingnfthewrkqureduevidmmdhythemopmﬂmdmubﬂﬂyoﬂhepmﬁdum
emmmworkinnﬂmdymmer.Comp!eluuuofmponl will bocritical.

‘The qualifications of the company;

The scope of the services offered;

Abilitytowurkwﬂthanﬂm!aﬁomhipwdﬂuﬂkeholdm;

Completensss mdrelpmﬁmwth:mqlﬁmmhofthakm;
Bxpﬂimqmﬂﬂnﬁommdwmpewmyinoodiﬁinamemdimofmuofkﬂlmmh
the State of Tlinois;

Experience of the individual and/or team ﬂmtwillbeluianedtotheﬂounty;
Expoﬂencehwﬂuﬁngomﬁomandmﬁngmmmdaﬂmhtmm
Undmmdingofl:hepuject'sobjecﬁvelmdnopenevidennedbytheqmlityoﬂhemponl
submitted.

eHN oBmAawLN

llﬂuugeﬁﬁeinmnn_oe_lmvidi@ﬂdhnw?_
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11, Firm compensation assessment.

PROJECT OVERVIEW

1.

Intent:
KmdlﬂleymymernlluﬁcewﬁthaquaﬂﬁedﬁmhmmlheKmdnucom
Employee 457 plan.

Background:

Kendall County (population of spproximately 124,000) employs over 320 employves. Kendall County is
leangnﬂnMommseﬂ:eKendallCounWemplnmﬁ?plm Thecmentplmhn&patﬁcipanuwith
2.65 miilion dollars in plan assets.

Project Scope of Services:
Thepm'puseofthiskequmﬂ)tQmﬁﬁclﬁm("RFQ")iltouclectaFirmuniﬂedtommgetheKmdaﬂ
wmmﬁ7ﬂmmmmmhmwmﬁamiﬂdmmmm
services, including but not limited to:

a) Manmﬁ?deﬁmdmpemaﬁnnp]mhallparﬂcipaﬁngmploym

b) vaideeducaliomlinbmuﬁonwpnﬁcipaﬁngemployau

¢) 1on 1 meetings with participating employces

d) Provide plan information to all employees

8) Attendmceofﬂnmnlmplnyeebmeﬂuﬁﬁ-ineqdmd

f) Quarterty report submitted to the County Board

g) Provide a web portal for employees

Submission Requirements:

Section 1.0 - Executive Summary
Proﬁdeahiefmmuywhichdncﬂbumdhisbﬁshﬂyomﬂm'umﬁmu,qmliﬁmﬂm.mﬂ
expertise and why your tesm wonld be the best choie for the Kendall County. Please state your firm's
business organization type (sole proprietor, partnership, corporation, ete.).

Section 2.0 — Relevant Experience
huﬁdeadmﬂdduuipﬁmforoﬂmeﬁmwucumlwmhpbﬁuhcﬂﬂhphudmwwk
cmﬂmdﬁﬁn&ehﬂwmby&emedﬂommﬂbdngmudmwﬂm&ilmm
Provide Proposer'a experience with local goveraments,

Section 3.0 — Contract Term

Sectlon 4.0 Plan Information
huﬁdemmphphndocmtbﬂindudulﬂmlevmhfomﬂmﬂramﬁlmplwd:ﬁmd

compensation plan, Anyoihu-inﬁ:rm:ﬁonnboutﬂ:ephnyumﬁmwnuldoﬂhtoKmdnﬂCoum
Employees.

Section 4.0 - Cllent Examples

Provide at least thres (3) examples of local government 457 plang that your firm manages. Illinois clients are
preferred,

4



