COUNTY OF KENDALL, ILLINOIS

Admin & HR Committee
. County Office Building
£ ""i”' ol County Board Rooms 209-210
oot 1% 184
Thursday, November 3, 2016 ~ 9:00a.m.
MEETING AGENDA
Call to Order

2. Roll Call: Lynn Cullick (Chair), Judy Gilmour, Dan Koukol, John Purcell, John A. Shaw
(Vice Chair)
Approval of Agenda
Approval of Minutes from October 6, 2016 Meeting
Department Head and Elected Official Reports
6. Public Comment
7. Committee Business

» Recommend Amendment to Intergovernmental Agreement for Administrative and
Treasury Services between Kendall County, Kendall County Treasurer, and Kendall
County Emergency Telephone Systems Board

» Resolution Authorizing Execution and Amendment of Section 5311 Public
Transportation Service Grant Agreement

» Resolution regarding requirements for County Board member participation in IMRF

» Resolution establishing reimbursement of all travel, meal, and lodging expenses of
officers and employees of the County of Kendall, Illinois

» Recommend revisions to employee handbook

Action Items for County Board
Public Comment
10. Executive Session

11. Adjournment



COUNTY OF KENDALL, ILLINOIS
ADMINISTRATION HUMAN RESOURCES COMMITTEE
Meeting Minutes
Thursday, October 6, 2016

CALL TO ORDER
The meeting was called to order by Admin HR Committee Chair Lynn Cullick at 3:00p.m.

ROLL CALL
Committee Members Present: Dan Koukol - here, Judy Gilmour — here, Lynn Cullick — here,
With three members present, a quorum was established to conduct committee business,

Member Purcell arrived at 3:13p.m.
Member Purcell left the meeting at 4:20p.m.

Committeec Members Absent: John A. Shaw
Others present: Glen Campos, Scott Koeppel, Jeff Wilkins

APPROVAL OF AGENDA: Member Gilmour made a motion to approve the agenda, second

by Member Koukol. With all in agreement, the motion carried.

APPROVAL OF MINUTES: Member Koukol made a motion to approve the September 27,

2016 meeting minutes, second by Member Gilmour. With all in agreement, the motion
carried.

DEPARTMENT HEAD AND ELECTED OFFICIAL REPORTS

Technology — Scott Koeppel reported that the calendar has been updated and the new
version is running much quicker. Mr. Koeppel also reported that he will update the
committee when he hears back from KenCom regarding funding of the new hire.

Mr. Koeppel also said the FCC part of the updating of the link between the County Office
Building and the KenCom tower to increase internet speed. They are now simply waiting
for the arrival of the part.

Mr., Koeppel said that Technology has been researching pricing for Microsoft Surfaces
for some of the County Board members, and can get a price break if five are purchased at
the same time. He said the Technology can purchase two out of his budget. The pricing
includes the computer, the cover and a 3-year warranty. Discussion on how many would
be needed, the laptops that they currently have, and sources for funding this year, and
next fiscal year. Mr. Koeppel stated that he included the purchase of new laptops in the

FY2017 budget. There was consensus by the committee to purchase four pew
Surface computers for the County Board and to use funds from the Contingency

fund.
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Administrative Services/HR — Jeff Wilkins briefly reviewed the monthly reports with the
committee.

PUBLIC COMMENT - None
COMMITTEE BUSINESS

» 2017 Property Liability Workers Compensation Coverage — Rich Ryan with Wine
Sergi presented the 2017 Property Liability Workers Compensation Coverage
Proposal from IPMG. Discussion followed on the various options and coverage.
Member Koukol made a motion to forward for approval the 2017 Property Liability
Workers Compensation Coverage Proposal from IPMG, second by Member

Gilmour. With four members voting aye, the motion carried.

»  Approval of the Resolution Authorizing Execution of Section 5311-Downstate
Operating Assistance Grant Agreement for Kendall Area Transit Program —
Member Purcell made a motion to forward the item to the County Board for

approval, second by Member Koukol. With four members present voting ave,
the motion carried.

»  Authorize disposal of vehicle formerly used for Kendall Area Transit Program —
Mike Neuenkirchen, Kendall Area Transit briefed the committee on a vehicle used
by Kendall Area Transit that is now at 120 thousand miles, and in need of repair.
Mr. Neuenkirchen stated that they have already received IDOT approval for
disposal of the vehicle. Mr. Neuenkirchen said there are two options for disposal —
auction, and bid proposal. Member Purcell made a motion to Authorize disposal of
vehicle formerly used for Kendall Area Transit, by bid option, second by Member
Gilmour,

Roll Call: Member Gilmour — yes, Member Purcell — yes, Member Koukol —
abstained, Member Cullick yes. With Members Gilmour, Cullick and Purcell

voting aye, and Member Koukol abstaining. the motlon carried with a a vote of

3-1.

»  County Employee Picnic —Discussion on other options for employee appreciation,
suggestions other than an annual picnic included Pizza Day and Ice Cream Social.
Topic to be discussed further at the October 25, 2016 meeting.
ITEMS FOR COMMITTEE OF THE WHOLE - None
ACTION ITEMS FOR COUNTY BOARD

»  Approval of the 2017 Property Liability Workers Compensation Coverage Proposal
from IPMG
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»  Approval of the Resolution Authorizing Execution of Section 5311-Downstate
Operating Assistance Grant Agreement for Kendall Avea Transit Program

PUBLIC COMMENT - None
EXECUTIVE SESSION — Not Needed

ADJOURNMENT - Member Gilmour moved to adjourn the meeting at 4:21p.m., second by
Member Koukol. The motion was unanimously approved by a voice vote.

Respectfully Submitted,

Valarie McClain
Administrative Assistant/Recording Secretary
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MONTHLY MEDICAL INSURANCE REPORT

October 31, 2016

Total Enrolled
Non- Annual Cost
Union Unilon Oct-15 Nov-15 Oct-16 Nov-18 PlanperEE  Others
[HMO Employee | 29 21 57 56 58 57 $9,230.38 7
HMO Family 12 21 43 43 39 40 $23,075.38 7
[PPO Employee |3 14 52 50 17 17 $12,134683] [0
PPO Famlly 0 9 34 35 12 12 $29,065.22 3
H.S.A. - Emp 48 20 a7 37 w77 $9,526.48]* [ 11
H.S.A. - Fam 35 36 53 53 75 75 $22,08320[* [ 4
[Total Enrolled 125 | 121 276 274 278 278 32
Total Eligible 175 | 145 -
[Dental EE 162 I 41
Dental Family 178 | 27
Total Enrolled 340 68
NOTES:

1) Premiums and headcount pald as of monthly report date

* 2) Include’s Emplaoyer HSA contribution

3) Others Include ROE, KEN COM, Forest Preserve, COBRA, and Retiress




FY 16 MONTHLY MEDICAL INSURANCE INVOICES

123112015 1/31/2018 _ 2728/2016 33112018 4/30/2016 513112016 0/30/2016  7/31/2018  8/31/2016  S/302016 103172016 11/302016

(BUDGETED: $5,063,813)" 86.5% of Budgut

Totals

T4 339151 344322 347598 342557 344748 42017 333021 335258 3381 3,758,911
23476 24220 24192 23782 23921 23806 23580 23121 23049 23330/ 23106) - 8
726/ 732 725 127 7 725 718, =] 708 714 708
MI ‘%I 0 L] Il| 10000 0 0 0 0 0|
1 148 148] 148 156 £ 1 1 1

FY 15 MONTHLY MEDICAL INSURANCE INVOICES

121312014 1131/2015 22872015

(BUDGETED: $4,747400) 91.4% of Budget

. 3312015 4302015 53112015 GA0/2015 773172015 &I31/2015 93072015 107312015 11302015 Totsls

BlueCross Medical Premium | § 315,655 | $ 322,004 | § 323,566 | § 321,771 % 220,780 § 329,521]% 31 32074 ] § 319,795 | § 315546 [ § 313,232 148

Me{ Lifo Dontal Premium 1] 2,18 228 [ Zeo1| 23r2] 23i5] zorr| 2003| 2| 223 164

Lincoin Life Premium 7i8 730 743 742 “759 TAT| 737 732 726 730 736 720

Health Savings Account 16376| 17,375] 17000 17000] 18,000] 18,125 17,500 17750] _17000]  17.425]| 18500 17.750 209,500
TOTALS

FY 14 MONTHLY MEDICAL INSURANCE INVOICES

{BUDGETED: $4,680,373) $235,077 under FY

AUIMANI _SI2014 2262014 3312014 AIB0I2094  SI31/2014  GISO/2014 713172014  Bi3112014  SIS0L2014 103172014 115072014

Totals
BlusCross Medical Premium | § 333,830 | § 337,723 [ 34ZTTS 304375 527,651 |§ 326007 | S 324487 [ § 390,047 |3 324,542 | § 352,659 | i
Mot Liio Dertal Premium BIA| 236951 23,582 | 297| 27| 25401 23267 23251| 20611] 23.000] 29986
Lincoln Life Premium 637 826 | 785 743 743 730 | 750 745 750 750 T, 1
Health Savings Account 15,875 13875| T5875] 15750| 15750 16500] 16375] 15875] 15260 15250]| 15250 13875 187,500
TOTALS

* Nate: Information compares year fo year premiums. "TOTALS" do not Includa other expenditures for esmployee premium reimbursements or premiums typically pald In prior fiscal year.




MONTHLY ADMINISTRATION / HR SUMMARY REPORT

October 31, 2016
New Hires/Terminatlons (12/1/15-11/30/18)
Workers' Comp. Claims (12/1/15-11/30/18) New Hires Resignations/Terms
Prior Year Total YTD Current Month Department YTD  JcurentMonth JYTD (Currant Month
Administration 1 1 Administration
/Animal Control 5 6 Animal Contr
Circuit Clerk Circuit Clerk 1 4
County Clerk 1 [County Clerk 1 1
Facllities 3 IFacilities 2 1
Forast Preserve 1 3 Forest Pres 1 1
3 3 Health Dept. 5 2
HWY
KenCom 3 4
PEZ I 2
Probatic 2 1 Probation 6 3
Public Defender B Public Defender
Sheriff 7 15 1 Sheriff 4 7 1
State's Attomey 2 State's Att 2 1
Technology Technology
VAC VAC 1
Totals 21 a2 2 IT: otals 24 2 25 1
T =
MELLON HSA SOLUTIONS
Date Deposit
_ _ 1]12/31/15 343,500
Property Clalms {12/1/15-11/30/16) 2|01/31/18 0
Dept Dascription Insurance Amount 3|02/29/16 0
Sherift struck animal County | 2,019 4|03/31716 0
Sheriff rear ended subrogate $579.81 5]04/30/16 0
Sheriff rear end collslon County $2,849.21 6|05/31/18 10,000
ISherIff rear end colision County $2,951.18 7|06/30/16 0
Sheriff vehicle collsion subrogate $2.970.35| 8|07/31/18 0
Sheriff struck anima! County $1,425.83 9108/31/16 0
10
1
12
Total 353,5
W.C. Claims Expense
. 12/1/15-11/30/18) |
Total 12,798 l-{_nacember $ 6,75
January 5,447
** Paid from other fund February 25,292
* Occurrad last FY but reported this FY [March 19,917
April 15,1
May 17,186
June 32,814
July 19,264
[Retirees/COBRA (12/1/16-11/30/16) ‘ August 17,690
Retirees Medical+Dental 7] $67,116.33] ISeptember 38,781
Retirees Medical Only 0 $0.00 [October 15,891
[Retireas Dental Only 30| $16,441.22
Retireas [Vislon 8| $1,017.02] .
COBRA Medical / Dental 1) $91.28 PEDA Reimbursements YTD 17,158.78
~ Total 46| _$34,665.88 :

* occurred last FY but report this FY
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Liabifity
Liabllity

* Denied

** Clased Out
*+* Re-Opened
As of 10/01/16

Incident Date Department

06/30/12 Forest Preserve
05/10/14 Sheriff's
08/31/14 Sheriffs
02/01/15 Facilities
05/05/15 Facilities
12/08/16 State's Attorney
03/25/16 Sheriffs
04/10/16 Forest Preserve
04/12/16 Sheriff's
05/13/16 Sheriff's
07/16/16 Animal Control
08/22/16 SherifPs
08/22/16 Sheriffs
09/13/16 Sheriff's
10/04/16 Administration
09/14/16 Sheriff's
10/01/16 Sheriffs

05/15/14 Sheriff's
01/06/15 Circuit Clerk
09/28/15 Circuit Cerk
07/20/16 Sheriffs
07/20/16 Sheriff's
07/08/16 Sheriff's

Cause / Incident

injured back and shoulder
Injured multiple body parts
contuslon

shoulder / repetitive motion

Strain/Sprain arm
stuck by door

struck by person / Injured shoulder

slip / contusion ankle
contusion toe

straln back

cat bite

strain finger

dislocation thumb
training / strain

slip / contusion hand
Strain/back

exposure to bodily flulds

Cause / Incident
wrongful death
wrongful termination
discrimination

work discrimination
work discrimination
excessive force
assault

auto liability accident

L L

Missed > 3 DaysWork  Returned to Work

$99,491.49 Y
$114,045.85 Y
$16,263.38 Y
$55,470.36 Y
$89,977.45 Y
$144.25 N
$3,110.32 N
$6,279.50 Y
$31,955.39 Y
$333.28 N
$0.00 N
$1,036.04 N
$0.00 N
$589.89 N
$0.00 N
$0.00 N
$0.00 N
$418,697.20

Pald by KC

$15,000.00 $0.00

$0.00 50.00
$169,417.57 $25,000.00
$12,797.30 $12,797.30

$9.70 $0.00

$0.00 $0.00

$0.00 $0.00

$4,02185 $4,779.04

$201,246.42 $42,576.24

< L g L L L €L P L € <

Coverage Type

General Liability

Errors & Cmisslons

Errors & Omisslons

Errors 8 Omisslons

Errors & Omissions

Law Enforcement Liability
Law Enforcement Liability
Law Enforcement Liability

Current Modified
Duty



AMENDMENT TO THE INTERGOVERNMENTAL AGREEMENT FOR
ADMINISTRATIVE AND TREASURY SERVICES
IGAM -

THIS AMENDMENT TO THE INTERGOVERNMENTAL AGREEMENT FOR
ADMINISTRATIVE AND TREASURY SERVICES is by and between the County of
Kendall, a unit of local government of the State of Illinois (“Kendall County™), Jill Ferko, in her
official capacity as Kendall County Treasurer (“Treasurer”) and the Kendall County Emergency
Telephone Systems Board (“KenCom”).

WITNESSETH:

WHEREAS, the Constitution of the State of Illinois of 1970, Article VII, Section 10,
provides that units of local government may contract or otherwise associate among themselves to
obtain or share services and to exercise, combine, or transfer any power or function in any
manner not prohibited by law or by ordinance and may use their credit, revenues, and other
resources to pay costs related to intergovernmental activities; and

WHEREAS, Kendall County and KenCom (the “parties™) are units of local government
within the meaning of Article VII, Section 1 of the Illinois Constitution of 1970 who are
authorized to enter into intergovernmental agreements pursuant to the Intergovernmental
Cooperation Act, 5 ILCS 220/1 et seq.; and

WHEREAS, the Treasurer is a county officer within the meaning of Article VII, Section
4 of the Illinois Constitution of 1970 who is authorized to act as treasurer of any unit of local
government in her county when requested by any such unit; and

WHEREAS, the Intergovernmental Cooperation Act, 5 ILCS 220/1 et seq., provides that
any county may participate in an intergovernmental agreement under this Act notwithstanding

the absence of specific authority under the State law to perform the service involved, provided
1



that the unit of local government contracting with Kendall County has authority to perform the
service; and

WHEREAS, in an effort to reduce costs to the taxpayers of Kendall County, the parties

entered into an Intergovernmental Agreement on or about November 29, 2012, wherein Kendall
County and the Treasurer shall provide various administrative services for KenCom including,
but not limited to, payroll, accounting and treasurer services by the Treasurer and insurance,
administration and recordkeeping by Kendall County; and

WHEREAS, the parties now wish to amend the prior agreement to take into account

special needs regarding technology assistance, and Paragraph 9 of the above named IGA allows
fot such modification of the Agreement if prepared in writing and approved by the parties.

NOW, THEREFORE, in consideration of the premises and the mutual covenants

hereafter set forth, the parties agree as follows:

1. The foregoing preambles are hereby incorporated into this Amendment as if fully
restated in this paragraph 1.

2. The Intergovernmental Agreement for Administrative and Treasury Services entered
into on or about November 29, 2012, is hereby amended to include the following
modifications:

a. The following provision is added to Paragraph 2:
“m. Kendall County will provide operation and maintenance of all KenCom
PCs, Servers, Software, Network, and all other technology systems. KenCom
is still responsible for the purchasing of all such equipment (with the

exception of paper and toner).



b. The following is added as the last sentence in Paragraph 4:
“Notwithstanding anything to the contrary above, KenCom agrees that it will

transfer a base amount of $45,000.00 per year, with an annual increase of three
percent (3%) to be calculated and added, to Kendall County as reimbursement for
the costs and services that Technology Services is taking on pursuant to the terms
of this agreement. The three percent (3%) annual increase shall be cumulative.”

¢. The above provisions Sub paragraphs a & b may be terminated by either of the
parties hereto any time after two years from the date of the adoption of this
amendment by giving 365 days’ notice to the other party.

3. The remaining provisions of the Intergovernmental Agreement for Administrative
and Treasury Services entered into on or about November 29, 2012 remain
unchanged with only the above new provisions being added at this time.

4. Kendall County, the Treasurer and KenCom each hereby warrant and represent that
their respective signatures set forth below have been, and are on the date of this
Agreement, duly authorized by all necessary and appropriate corporate and/or
governmental action to execute this Agreement;

IN WITNESS WHEREOQF, the parties hereto have caused this Amendment to the

Intergovernmental Agreement for Administrative and Treasury Services to be executed by their

duly authorized officers on the last date below.

County of Kendall, Illinois Kendall County Emergency Telephone
Systems Board
Chair, Kendall County Board Chair, KenCom Executive Board



Attest:

County Clerk and Recorder

Date

Kendall County Treasurer and Collector

Kendall County Treasurer and Collector

Attest;

County Clerk and Recorder

Date

Attest.

Secretary

Date



RESOLUTION AUTHORIZING EXECUTION AND AMENDMENT OF SECTION 5311 PUBLIC TRANSPORTATION
SERVICE GRANT AGREEMENT

WHEREAS, the provision of public transit service is essential to the transportation of persons in the non-
urbanized area; and

WHEREAS, 49 U.5.C, § 5311 {“Section 5311”), makes funds available to the State of lllinois to help offset
certain operating deficits and administrative expenses of a system providing public transit service In non-urbanized
areas; and

WHEREAS, the State of lllinols, acting by and through the lllinols Department of Transportation, is
authorized by 30 ILCS 740/3-1 et seq. to provide the Section 5311 grant; and

WHEREAS, grants for said funds will impose certain obligations upon the recipient, Including the provision
by It of the local share of funds necessary to cover costs not covered by funds provided under Section 5311.

NOW, THEREFORE, BE I|T RESOLVED BY THE GOVERNING BQARD OF
THE County of Kendall i

Section 1. That an application be made to the Office of Intermodal Project Implementation, Department
of Transportation, State of Illinois, for a financial assistance grant under Section 5311 for fiscal year 20_M, for the
purpose of off-setting a portion of the Public Transportation Program operating deficits of

County of Kendall .

Section 2. That while particlpating in sald operating assistance program

the County of Kendall will provide all required local matching funds.
Section 3. That County Board Chalrman of the County of Kendalll
is hereby authorized and directed to execute and file on behalf of the County of Kendall such
application.
Section 4. That the County Board Chalrman of the
County of Kendall is authorized to furnish such additional Information as may be required by the

Office of Intermodal Project Impiementation and the Federal Transit Adminlstration [n connection with the
aforesaid application for sald grant.

Section 5. That County Board Chalrman of the County of Kendall
is hereby authorized and directed to execute and file on behalf of the Name of Applicant a Section 5311 Grant
Agreement (“Agreement”) with the lllinols Department of Transportation, and amend such Agreement, if
necessary, in order to obtain grant assistance under the provisions of Section 5311 for fiscal year 2017,

Sectlon 6. That County Administrator Official of the
County of Kendall is hereby authorized to provide such information and to fite such documents
as may be required to perform the Agreement and to receive the grant for fiscal year 2017,
PRESENTED and ADOPTED thls day of ,2017
John A. Shaw Debbie Gillette, County Clerk and Recorder
County Board Chairman {Date]

State of lliincis
GRANT AGREEMENT FISCAL YEAR 2017 /328 16
Page of




KENDALL COUNTY
Resolution No,

RESOLUTION ESTABLISHING REQUIREMENTS FOR CONTINUED IMRF
PARTICIPATION BY CURRENT COUNTY BOARD MEMBERS PURSUANT TO
PUBLIC ACT 099-0900

WHEREAS, Kendall County is a unit of local government within the meaning of Article VII,
Section 1 of the Illinois Constitution of 1970, organized and operated under the laws of the State
of Mlinois; and

WHEREAS, the Public Act 099-0900 became effective August 26, 2016 and changed IMRF
participation requirements for County Board members; and

WHEREAS, Public Act 099-0900 makes any person, first so elected to the County Board after
August 26, 2016, ineligible for participation in IMRF; and

WHEREAS, in order to continue IMRF participation of current County Board members pursuant
to Public Act 099-0900, the Kendall County Board shall approve and file a resolution with IMRF
no more than 90 days after each general election in which a current participating member of the
County Board is elected; and

WHEREAS, in order to continue IMRF participation of current County Board members pursuant
to Public Act 099-0900, current County Board members must submit monthly time sheets to the
County Treasurer documenting the time spent on official government business as an elected
member of the County Board; and

WHEREAS, IMRF requires submittal of detailed time-tracking reports from participating
County Board members in order to continue participation in IMRF.

BE IT RESOLVED, by the County Board of Kendall County, as follows:

SECTION 1. The County Board of Kendall County approves the continued IMRF participation
of County Board members first so elected prior to August 26, 2016.

SECTION 2. To continue IMRF participation, County Board members must work at least 600
hours annually on official government business as defined by IMRF.

SECTION 3. To continue IMRF participation, County Board members must submit monthly
time sheets in electric or paper format to the County Treasurer documenting time spent on
official government business as an elected member of the County Board as required by IMRF.
The County Treasurer shall maintain the submitted timesheets for five years.



SECTION 4. A participating County Board member who fails to submit time sheets or fails to
conduct 600 hours of official government business annually as defined by IMRF shall not be
eligible to continue participation in IMRF.

SECTION 5. To continue participation in IMRF, each County member understands their
responsibility to become familiar and comply with all reporting requirements imposed by IMRF.

SECTION 6. The County Clerk is directed to file this resolution with IMRF no more than 90
days after the November 8, 2016 general election and provide an executed copy to the County
Treasurer.

Approved and adopted by the County Board of Kendall County, Hlinois on this 15t day of
November, 2016.

John A. Shaw, Chairman
County Board

Attest:

Debbie Gillette
County Clerk



S"E 2211 York Road, Sulte 500 Oak Brook, IL 60523-2337 1-800-ASK-IMRF (275-4673)

www.imrf.org

September 9, 2016

You must meet new requirements to continue participating in IMRF

Dear IMRF Member,

You are currently participating in IMRF as a County Board member. Recent legislation has
changed the IMRF participation requirements for County Board members.

To continue participating In IMRF, you must:

1. Keep a detailed time-tracking record of all time you spend on official government
business.
This record must Include:
o Each date you conducted business for the County
o The length of time you spent on County business, for each date
o A description of the business you performed for the County on each date

2. File this detalled time-tracking record every month with your County’s fiscal officer
(or designee). This record:
o Can be in electronic or paper format
o Must be flled by the 10™ of the month following the reporting month. (For
example, September’s record must be filed no later than October 10%.)
o Must be filed for every month, even if you are reporting no hours woried
that month.

3. Prove you have met your IMRF hourly standard by working and documenting
at least 600 hours for the County within each 12-month period.

New resolution needed after each election

In addition, your County Board must pass a resolution stating work done by County Board
members will require at least 600 hours in a 12-month period. This resolution must be
adopted and filed with IMRF within 90 days after each election where a member or
members of your County Board are elected or reelected.

Your first detailed time tracking record must be filed no later than October 10,
2016, and must Include ail of your time for September 2016.

—Continued—

1/2



If you don’t meet these requirements, you can’t particlpate in IMRF
Your participation with IMRF will be terminated immediately if:
» You fall to file any of your reports
e You file your report late for more than two consecutive months. A report is
considered late if It Is filed after the 20% of the month following the reporting month.
¢ Your County Board falls to adopt the required resolution within 90 days after
an election.
= You do not work and document at least 600 hours on official County business within
each 12-month perlod. Your 12-month period will start over every September, and
go through August of the next year, -

If you are terminated for failing to file or filing late, you can never participate in IMRF again
as a County Board member. If your County Board fails to adopt the required resolution
within 90 days after an election, the entire County Board will become ineligible to
participate in IMRF, and the termination of participation wlll be irrevocable.

What is considered official government business?
Official government business Is defined as:

» Attendance at:
o County Board and committee meetings
o Official County functions
o Meetings of other iocal governmental Boards related to County business
o Meetings of civic and commercial organizations related to County business
*» Meetings and communications with:
o County staff
o Constituents
o Other elected officials
» Preparation for County Board and committee meetings
» Other activities related to County business, including office hours at the County
administration butiding

Official government business does not include:
* Actlvities related to campaigning for public office;
« Activitles defined as “prohlbited political activity” at section 1-5 of the State Officials
and Employees Ethics Act (5 ILCS 430/1-1 et seq.);
e Time spent “on-call” or informally avallable to constituents.

—Continued—

2211 York Road  Sulte 500 Oak Brook IL 60523-2337  1-800-ASK-IMRF (275-4673) www.Imrf.org
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If you don’t meet these requirements, you can‘t participate in IMRF
Your participation with IMRF will be terminated immediately if:
e You fall to file any of your reports
» You file your report late for more than two consecutive months. A report is
considered late if it is filed after the 20% of the month following the reporting month.
» Your County Board fails to adopt the required resolution within 90 days after
an election.
* You do not work and document at least 600 hours on official County business within
each 12-month period. Your 12-month period will start over every September, and
go through August of the next year.

If you are terminated for falling to file or filing late, you can never participate In IMRF again
as a County Board member. If your County Board fails to adopt the required resolution
within 90 days after an election, the entire County Board will become ineligible to
participate in IMRF, and the termination of participation will be irrevocable.

What is considered official government business?
Official government business is defined as:

» Attendance at:
o County Board and committee meetings
o Officlal County functions
o Meetings of other local governmental Boards related to County business
o Meetings of clvic and commercial organizations related to County business
e Meetings and communications with:
o County staff
o Constituents
o Other elected officials
= Preparation for County Board and committee meetings
» Other activities related to County business, including office hours at the County
adminlistration building

Official government business does not Include:
« Activities related to campaigning for public office;
* Activities defined as “prohibited political actlvity” at section 1-5 of the State Officials
and Employees Ethics Act (5 ILCS 430/1-1 et seq.);
¢ Time spent “on-call” or informally avallable to constituents.

—Continued—

2211 York Road  Sulte 500 Oak Brook IL 60523-2337  1-800-ASK-IMRE (275-4673) www.imrf.org
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Public Act 099-0900

SB2701 Enrolled LRB0S9 16912 EFG 41259 b

AN ACT concerning public employee benefits.

Be it enacted by the People of the State of Illinols,

represented In the General Assembly:

Section 10. The 1Illinois Pension Code is amended by
changing Section 7-137 and by adding Section 7-137.2 as

follows:

(40 ILCS 5/7-137) (from Ch. 108 1/2, par. 7-137)

Sec. 7-137. Participating and covered employees.

(a) The persons described in this paragraph (a) shall be
included within and be subject to this Article and eligible to
benefits from this fund, beginning upon the dates hereinafter
specified:

1. Except as to the employees specifically excluded
under the provisions of this Article, all persons who are
employees of any municipality (or instrumentality thereof)
or participating instrumentality on the effective date of
participation of the municipality or participating
instrumentality beginning upon such effective date.

2. Except as to the employees specifically excluded
under the provisions of this Article, all persons, who
became employees of any participating municipality (or
instrumentality thereof) or participating instrumentality

after the effective date of participation of such
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municipality or participating instrumentality, beginning

upon the date such person becomes an employee.

3. All persons who file notice with the board as
provided in paragraph (b) 2 and 3 of this Section,
beginning upon the date of filing such notice.

(b) The following described persons shall not be considered
participating employees eligible for benefits from this fund,
but shall be included within and be subject to this Article
(each of the descriptions is not exclusive but is cumulative):

1. Any person who occupies an office or is employed in
a position normally requiring performance of duty during
less than 600 hours a year for a municipality (including
all instrumentalities thereof) or a participating
instrumentality. If a school treasurer performs services
for more than one school district, the total number of
hours of service normally required for the several school
districts shall be considered to determine whether he

qualifies under this paragraph;

2. Except as provided in items 2.5 and 2.6, any Anmy

person who holds elective office unless he has elected
while in that office in a written notice on file with the
board to become a participating employee;

2.5. Except as provided in item 2.6, any person who

holds elective office as a member of a county board,

unless:

(i) the person was first elected as _a member of a
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county board before the effective date of this

amendatory Act of the 89th General Assembly;

ii) the person has elected while in that office,

in a written notice on file with the board, to become a

participating employee;
(iii) the county board has filed the resolution

required by subsection (a) of Section 7-137.2 of this
Article; and

(iv) the person has submitted the required time
sheets evidencing that the person has met the hourly
standard as required by subsection (b) of Section

7-137.2 of this Article;

2.6. Any person who is an elected member of a county

board and is first so elected on or after the effective

date of this amendatory Act of the 99th General Assembly;

3. Any person working for a city hospital unless any

such person, while in active employment, has elected in a
written notice on file with the board to become a
participating employee and notification thereof is
received by the board;

4, Any person who becomes an employee after June 30,
1978 as a public service employment program participant
under the federal Comprehensive Employment and Training
Act and whose wages or fringe benefits are paid in whole or
in part by funds provided under such Act;

5. Any person who 1is actively employed by a
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municipality on its effective date of participation in the
Fund if that municipality (i) has at least 35 employees on
its effective date of participation; (ii) is located in a
county with at least 2,000,000 inhabitants; and (iii)
maintains an independent defined benefit pension plan for
the benefit of its eligible employees, unless the person
files with the board within 90 days after the
municipality's effective date of participation an
irrevocable election to participate.

(c) Any person electing to be a participating employee,
pursuant to paragraph (b) of this Section may not change such
election, except as provided in Section 7-137.1.

(d) Any employee who occupied the position of school nurse
in any participating municipality on August 8, 1961 and
continuously thereafter until the effective date of the
exercise of the option authorized by this subparagraph, who on
August 7, 1961 was a member of the Teachers' Retirement System
of Illinois, by virtue of certification by the Department of
Registration and Education as a public health nurse, may elect
to terminate participation in this Fund in order to
re-establish membership in such System. The election may be
exercised by filing written notice thereof with the Board or
with the Board of Trustees of said Teachers' Retirement System,
not later than September 30, 1963, and shall be effective on
the first day of the calendar month next following the month in

which the notice was filed. If the written notice is filed with
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such  Teachers' Retirement System, that System shall
immediately notify this Fund, but neither failure nor delay in
notification shall affect the wvalidity of the employee's
election. If the option is exercised, the Fund shall notify
such Teachers' Retirement System of such fact and transfer to
that system the amounts contributed by the employee to this
Fund, including interest at 3% per annum, but excluding
contributions applicable to social security coverage during
the period beginning August 8, 1961 to the effective date of
the employee's election. Participation in this Fund as to any
credits on or after August 8, 1961 and up to the effective date
of the employee's election shall terminate on such effective
date.

(e) Any participating municipality or participating
instrumentality, other than a school district or special
education joint agreement created under Section 10-22.31 of the
School Code, may, by a resolution or ordinance duly adopted by
its governing body, elect to exclude from participation and
eligibility for benefits all persons who are employed after the
effective date of such resolution or ordinance and who occupy
an office or are employed in a position normally requiring
performance of duty for less than 1000 hours per year for the
participating municipality (including all instrumentalities
thereof) or participating instrumentality except for persons
employed in a position normally requiring performance of duty

for 600 hours or more per year (i) by such participating
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municipality or participating instrumentality prior to the
effective date of the resolution or ordinance and (ii) by a
participating municipality or participating instrumentality,
which had not adopted such a resolution when the person was
employed, and the function served by the employee's position is
assumed by another participating municipality or participating
instrumentality. Notwithstanding the foregoing, a
participating municipality or participating instrumentality
which is formed solely to succeed to the functions of a
participating municipality or participating instrumentality
shall be considered to have adopted any such resolution or
ordinance which may have been applicable to the employees
performing such functions. The election made by the resolution
or ordinance shall take effect at the time specified in the
resolution or ordinance, and once effective shall be
irrevocable.

(Source: P.A. 96-1140, eff. 7-21-10; 97-328, eff. 8-12-11;
97-609, eff. 1-1-12.,)

(40 TLCS 5/7-137.2 new)

Sec. 7-137.2. Participation by elected members of county

boards.

{(2a) An elected member of a county board is not eligible to

participate in the Fund with respect to that position unless

the county board has adopted a resolution, after public debate
and in a form acceptable to the Fund, certifying that persons
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in the position of elected member of the county board are
expected to work at least 600 hours annually (or 1000 hours

annually in a county that has adopted a resolution pursuant to
subsection (e) of Section 7-137 of this Code). The resolution

must be adopted and filed with the Fund no more than 90 days

after each general election in which a member of the county

board is elected.

(b) An elected member of a county board that participates

in the Fund with respect to that position shall monthly submit,
Lo the county figcal officer, time sheets documenting the time

spent on official government business as an elected member of

the county board. The time sheets shall be (1) submitted on

paper or electronically, or both, and (2) maintained by the

county board for 5 years. An elected member of a county board

who fails to submit time sheets or fails to conduct official

government business with respect to that position for either
600 hours or 1000 hours (whichever is applicable) annually
shall not be permitted to continue participation in the Fund as
an elected member of a county board. The Fund may request that

the governing body certify that an elected member of a county
board is permitted to continue participation with respect to

that position.

Section 98, Effective date. This Act takes effect upon

becoming law.



KENDALL COUNTY

Resolution No.

RESOLUTION ESTABLISHING THE REIMBURSEMENT OF ALL TRAVEL, MEAL,
AND LODGING EXPENSES OF OFFICERS AND EMPLOYEES OF KENDALL
COUNTY, ILLINOIS PURSUANT TO PUBLIC ACT 99-0604

WHEREAS, Kendall County is a unit of local government within the meaning of Article VII,
Section 1 of the Illinois Constitution of 1970, organized and operated under the laws of the State
of Illinois; and

WHEREAS, the Local Government Travel Expense Control Act, Public Act 99-0604, requires all
local public agencies, including counties, to regulate, by ordinance or resolution, the
reimbursement of all travel, meal, and lodging expenses of their officers and employees; and

WHEREAS, Public Act 99-0604 has an effective date of January 1, 2017 and states “On and after
180 days after the effective date of this Act of the 99 General Assembly, no travel, meal, or
lodging expense shall be approved or paid by a local public agency unless regulations have been
adopted under this Section”.

NOW THEREFORE, BE IT RESOLVED, by the County Board of Kendall County, that the
following regulations for reimbursement of all travel, meal, and lodging expenses of the officers

and employees of Kendall County are hereby adopted:

SECTION L.: Definitions.
The following words, terms and phrases, shall have the meanings ascribed to them in this

section, except where the context clearly indicates a different meaning:
Entertainment: includes, but is not limited to, shows, amusements, theaters, circuses, sporting

events, or any other place of public or private entertainment or amusement, unless ancillary

to the purpose of the program or event.
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Travel: any expenditure directly incident to official travel by employees and officers of the
County involving reimbursement to travelers or direct payment to private agencies providing
transportation or related services.

SECTION II: Non-Reimbursable Expenses

No officer or employee of the County shall be reimbursed by the County for any
entertainment, alcoholic beverages, parking fines or fines for other traffic violations.

SECTION III: Official Business for which Travel Expenses May Be Reimbursed.

1) A County Board member of Kendall County shall be entitled to reimbursement for
travel, meals or lodging, related to the official assignments approved by the County
Board in accordance with the County Board Rules of Order as amended.

2) An officer or employee shall be entitled to reimbursement for travel, including meals or
lodging, incurred while conducting official County business or while attending
conferences, seminars or training benefiting the officer or employee and their work for
the County. Elected Officials and Department Heads are responsible for authorizing
travel and verifying that expenses are necessary and reasonable. Additionally, Elected
Officials and Department Heads are responsible for confirming that budgetary funding
is available to support the expenses and ensuring that their employees have read and are

aware of applicable policies.

SECTION IV: Maximum Allowable Reimbursement for Travel Expenses

Unless otherwise excepted herein, the maximum allowable reimbursement for an

employee or officer of the County shall be as follows:

1) mileage — Internal Revenue Service (IRS) standard mileage rate applicable at the
time of the travel

2) lodging — block reservation rate set for conference/seminar or maximum of 20%
greater than CONUS Government Service Administration (GSA) hotel rate for
location and time of travel

3) meals — meals shall only be reimbursed after travel exceeds 18 hours in any one day.
Each meal reimbursement shall be the actual cost of the meal up to $25.00 plus
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maximum of 20% gratuity, however, total meal reimbursement for each day shall
not exceed $50.00 plus corresponding gratuities.

4) All other travel expenses shall not exceed the corresponding CONUS Government
Service Administration (GSA) travel rate for location and time of travel.

5) An employee of the County incurring overnight travel for more than two consecutive
nights, may request an advance for travel expense at the rates above, The employee
shall submit corresponding travel receipts and expenses and reimburse the County
for any unused advance or undocumented advance for travel expenses. The
employee’s Elected Official or Department Head is responsible to review and reconcile

travel expense receipts to the advance for travel expenses.

SECTION V: Approval of Expenses
The Board must approve the following reimbursements for travel, including meals or lodging, by
aroll call vote at an open meeting of the Board:

(1) Any expense of any officer or employee that exceeds the maximum permitted in
Section IV; or
(2) Any expense of any member of the County Board.

SECTION VI: Documentation of Expenses
Before any reimbursement for travel, including meals or lodging, may be approved pursuant to
Section V, a standardized form for submission of travel, meal, and lodging expenses supported
by the following minimum documentation shall first be submitted to the County Board:

(1) an estimate of the cost of travel, meals, or lodging if expenses have not been incurred
or a receipt of the cost of the travel, meals, or lodging if the expenses have already been
incurred;

(2) the name of the individual who received or is requesting the travel, meal, or lodging
expense;

(3) the job title or office of the individual who received or is requesting the travel, meal,
or lodging expense; and

(4) the date or dates and nature of the official business in which the travel, meal, or
lodging expense was or will be expended.
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All documents and information submitted under this Section are public records subject to
disclosure under the Freedom of Information Act, 5 ILCS 140/1 e seq.

SECTION VII: Effective Date.
This Resolution shall be in full force and effect from and after its passage.

Approved and adopted by the County Board of Kendall County, llinois on this 15t day of
November, 2016.

John A, Shaw, Chairman
County Board

Attest:

Debbie Gillette
County Clerk
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AN ACT concerning local government.

Be it enacted by the People of the State of lllinols,

represented in the General Assembly:

Section 1. Short title. This Act may be cited as the Local

Government Travel Expense Control Act.

Section 5. Definitions. As used in this Act:

"Entertainment" includes, but is not limited to, shows,
amusements, theaters, circuses, sporting events, or any other
place of public or private entertainment or amusement, unless
ancillary to the purpose of the program or event,

"Local public agency" means a school district, community
college district, or unit of local government other than a home
rule unit.

"Travel"™ means any expenditure directly incident to
official travel by employees and officers of a local public
agency or by wards or charges of a local public agency
involving reimbursement to travelers or direct payment to

private agencies providing transportation or related services.

Section 10. Regulation of travel expenses. All local public
agencies shall, by resolution or ordinance, regulate the
reimbursement of all travel, meal, and lodging expenses of

officers and employees, including, but not limited to: (1) the
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types of official business for which travel, meal, and lodging
expenses are allowed; (2) maximum allowable reimbursement for
travel, meal, and lodging expenses; and (3) a standardized form
for submission of travel, meal, and lodging expenses supported
by the minimum documentation required under Section 20 of this
Act. The regulations may allow for approval of expenses that
exceed the maximum allowable travel, meal, or lodging expenses
because of emergency or other extraordinary circumstances. On
and after 180 days after the effective date of this Act of the
99th General Assembly, no travel, meal, or lodging expense
shall be approved or paid by a local public agency unless

regulations have been adopted under this Section.

Section 15. Approval of expenses, On or after 60 days after
the effective date of this Act of the 99th General Assembly,
expenses for travel, meals, and lodging of: (1) any officer or
employee that exceeds the maximum allowed under the requlations
adopted under Section 10 of this Act; or (2) any member of the
governing board or corporate authorities of the local public
agency, may only be approved by roll call vote at an open
meeting of the governing board or corporate authorities of the

local public agency.

Section 20. Documentation of expenses. Before an expense
for travel, meals, or lodging may be approved under Section 15

of this Act, the following minimum documentation must first be
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submitted, in writing, to the governing board or corporate
auvthorities:

(1) an estimate of the cost of travel, meals, or
lodging if expenses have not been incurred or a receipt of
the cost of the travel, meals, or lodging if the expenses
have already been incurred;

(2) the name of the individual who received or is
requesting the travel, meal, or lodging expense;

(3) the job title or office of the individual who
received or is requesting the travel, meal, or lodging
expense; and

(4) the date or dates and nature of the official
business in which the travel, meal, or lodging expense was
or will be expended.

All documents and information submitted under this Section are
public records subject to disclosure under the Freedom of

Information Act.

Section 25. Entertainment expenses. No local public agency
may reimburse any governing board member, employee, or officer

for any entertainment expense.



ORDINANCE NO.

AN ORDINANCE ESTABLISHING THE
REIMBURSEMENT OF ALL TRAVEL, MEAL, AND LODGING EXPENSES OF
OFFICERS AND EMPLOYEES IN THE COUNTY OF » ILLINOIS

WHEREAS, County, Illinois is a non-home rule unit of local government
pursuant to Article VIL, § 8 of the 1970 Illinois Constitution;

WHEREAS, the Local Government Travel Expense Control Act, Pub. Act 99-0604, requires all
non-home rule local public agencies, including counties, to regulate, by ordinance or resolution,
the reimbursement of all travel, meal, and lodging expenses of their officers and employees by
the effective date of January 1, 2017; and

WHEREAS, the Board of Supervisors of County has determined that it must
comply with the Act by passage of this ordinance.

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF
COUNTY, ILLINOIS, THAT THE FOLLOWING ORDINANCE TO
REGULATE THE REIMBURSEMENT OF ALL TRAVEL, MEAL, AND LODGING
EXPENSES OF THEIR OFFICERS AND EMPLOYEES BE AND HEREBY IS ADOPTED:

SECTION L.: Definitions.
The following words, terms and phrases, shall have the meanings ascribed to them in this
section, except where the context clearly indicates a different meaning:

Entertainment: includes, but is not limited to, shows, amusements, theaters, circuses,
sporting events, or any other place of public or private entertainment or amusement,
unless ancillary to the purpose of the program or event.

Travel: any expenditure directly incident to official travel by employees and officers of
the County or by wards or charges of the County involving reimbursement to travelets or
direct payment to private agencies providing transportation or related services,
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SECTION II: Official Business for which Expenses May Be Reimbursed.
(1) An official of the County shall be entitled to reimbursement for travel, including
meals or lodging, related to the following types of official business:
a. Education conferences related to the duties of the officer of the County;
b. Site visits to current or potential vendors of the County
¢. [If desired, insert additional authorization(s)]
(2) An employee shall be entitled to reimbursement for travel, including meals or
lodging, related to the following types of official business:
a. Education conferences related to the duties of the employee of the County;
b. Site visits to current or potential vendors of the County
c. [If desired, insert additional authorization(s)]

SECTION III: Maximum Allowable Reimbursement for Expenses
(1) Unless otherwise excepted herein, the maximum allowable reimbursement for an
employee or officer of the County shall be those rates set by the Reimbursement
Schedule of the Governor’s Travel Control Board in effect at the time the expense
was incurred.
(2) The following exceptions shall not be controlled by the Reimbursement Schedule of
the Governor's Travel Control Board and shall be limited as indicated:
a. [If desire to make exceptions, insert here].
b. [If desire to make exceptions, insert here].

SECTION IV: Approval of Expenses

The Board must approve the following reimbursements for travel, including meals or lodging, by
a roll call vote at an open meeting of the Board:

(1) Any expense of any officer or employee that exceeds the maximum permitted in
Section IIT; or

(2) Any expense of any member of the Board.
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SECTION V: Documentation of Expenses

Before any reimbursement for travel, including meals or lodging, may be approved pursuant to
Section IV, a standardized form for submission of travel, meal, and lodging expenses supported
by the following minimum documentation shall first be submitted to the Board:

(1) an estimate of the cost of travel, meals, or lodging if expenses have not been incurred
or a receipt of the cost of the travel, meals, or lodging if the expenses have already been
incurred;

(2) the name of the individual who received or is requesting the travel, meal, or lodging
expense;

(3) the job title or office of the individual who received or is requesting the travel, meal,
or lodging expense; and

(4) the date or dates and nature of the official business in which the travel, meal, or

lodging expense was or will be expended.

All documents and information submitted under this Section are public records subject to
disclosure under the Freedom of Information Act, 5 ILCS 140/1 et seq.

SECTION VI: Entertainment Expenses
No employee or officer of the County shall be reimbursed by the County for any entertainment

expense.

SECTION XII: Effective Date.
This Ordinance shall be in full force and effect from and after its passage.
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Passed by the Board of Supervisors this day of

AYES:

NAYS:

PRESENT:
ABSTAIN/ABSENT:

Passed and Approved this

ATTEST:

day of

, 2016.
COUNTY CLERK
, 2016.
CHAIRMAN, COUNTY

COUNTY CLERK
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|Page |Section |Policy Topic Status Jissue ICRMT Policy vs. KC |Law / Effective
Sexual Orientation Has nat been discussed at HR |Discrimination against Sexual Orientation  |ICRMT cavers sexual orientation and lllinois Human Rights Act 1-1-06 /
Admin Committee harassment but does not include Also see L Equal Employment
complaint procedure, KC policy does not  |Opportunity Statement from the
discuss sexual orlentation Office of Executive Inspector
53-58 7.5
e-cigarette Has not been discussed at HR |KC policy currently does not have a policy |ICRMT policy prohibits e-cigarette, but IGA Approved (02/08/16) for
52 74 |Mmin Commitee at i d ot m hic] Cons on Bi
IL Privacy Act / Soclal Media Has not been discussed at HR |Persenal online Social Medla accounts Covered in ICRMT, not KC handbook Amendment to current privacy
Admin Committee act, new law takes effect January
66-67 8.6 . 12017
Employee Sick Leave Act Has not been discussed at HR |Use of employee sick time ICRMT covers all qualified famlly Public Act 99-0841, effective
2-43| 610 Admin Committee _ m not January 1, 2017_
Heatthcare contributions after FMLA, | Discuss to KC handbook To pay total cost of healthcare premium(s) |Consider "after 12 weeks of FMLA has Family Medical Leave Act
exhausted after 12 weeks FMLA Is exhausted been exhausted the employee will be
required to pay 100% share of health
Insurance premiums on the same
' schedule as he or she would under
33 - 41 5.5 L
Workers' Compensation {(OSHA Has not been discussed at HR [KC policy currently does not reflect. ICRMT policy covers new OSHA law, KC  |OSHA Tracking and Record
Workplace Safety Reporting) and Admin Committee Employee notificaiton of Injuries and policy does not Keeping, Effective January 1, 2017
- - Antl-Retaliation Regulations muliatinn for reporting work related
Child Bereavement Leave Act Has not been discussed at HR |Requires employers to provlde unpakd ICRMT coveres this policy, nothing in KC 820 ILCS 154/1, became effective
31-32 6.3 the hai 14
School Visitation Right ICRMT coveres policy, KC does not
48 6.13
Time off to Vote ICRMT coveres policy, KC does not
32-33 6.5
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Section 6.3  EDUCATIONAL REIMBURSEMENT:

Qualliied employaes of the County and/or its slected officas may be eligible to apply for and
receive up to @ maximum of fifty percent (50%) reimbursement for quallfied educational
expansas. For purposes of this policy, *qualified educational expenses® include anly the cosat
of the employee’s tultion and required booke for up to one (1) educational or training couree
per semester or quarter toward the employee's undergraduate or graduate degrae. The
course work must be dinectly related to the employee’s Job functions or proposed Job
functions.

Ta be eligible for educational reimburssment pursuant to this policy, the employee must be a
full-time, active employss of the County and/or a County elected office who has completed at
lsast ona {1} year of continuous service Immadiately prior to the start of the course for which
the employee is seeking reimbureement. For purposes of this policy, “full-time active
employes® means an employes who is regularly scheduled to work a minimum of 37.5 or
more hours per week and who is not on a leave of absence at tha time of taking the course.

An smployee's eligibility shall ceass upon notice of termination of employment. No
educational relmbursements will be made to former employees, to employees who have glven
notice of resignation, or who have been notified that they will be Involuntarily terminated. This:
Inciudes eltustions in which approval of such reimbursement was previously provided and/or
the course was satiefactorily completed prior to the date of termination of employment.

An employes shall not be eligible to recelve educational relmbursemant from the County if
the employee receives aducational relmbursement from a third party {e.g., veterans’ tuition
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this in writing from thelr immedlate supervisor who will then submit this request to the
department hsad/elected officlal/County committes chairperson. That Individual will certify
the number of days which they are entitied to trade and submlt this Information In writing to
the County Treasurer's office. If sick/perscnal days are taken after this trade and prior to the
first day of the next flscal year, they will ba deducted from the next fiscal year's tweive days
for slck/personal. Employees are not eligible to racelve the sick/personal day payback before
thalr elx (&) month probationary period has been successfully completed.

D. Benked slck lsave may only be used for an employee's illness. Skck Isave is a privilege,
not a right, axtanded to regularly scheduled smployses and qualified pari-ime employees.
Sick leave shall be allowed only when the employea is actually sick or disabled, or when there
Is an illness in the employes’s family {L.e., spousse, chiid {birth, adopted step) or parent. A
maximum of twelve (12) sick days may be used when there is an lliness In the employee's
family per year. Banked sick leave may only be used after all sick/parsonal days granted in
the active fiscal yoar have been exhausted. (Revlsion date: 9/17/02)

E. Approval of Slck/Personal Days
1. Usae of sickipersonal Is subject 1o approval by the employee's supervisor. When
an employes Is incapacitated; It Is histher responsibiltty to notify the supervisor at the
earlisst possible moment. Such notification should Include the smployes's best
estimate of the duration of the absenca, if poselble.

2. Requests for sick day use for medical, optical and dental examinations or
treatments must be made prior to the baginning of the absence and should be made
80 as to create minimal disnuption of work schedules.

3. All absences charged to sici/personal days must bs reportad by the employee's
certification on the County Leave Request Form. Sick lsave requests should be
submitied weakly In cases where an employee Is absent for an extended perod of
time. Disapproved sick/personal day requests will be returnad to the smployse with
full expfanation for denial.

4. When a supervisor has reason to belleve that the sick day privilege is being
abused, proof may be required of Individual smployees for every absance, regardiess
of the period of time. Prior to use of this control, the amployes In question must be
counseled and notified of the constraint being placed upon the use of slck days. For
perlods of absance of more than three consecutive work days, the smployes may be
required to provide a physician's statement.
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Section 6.4 HOLIDAYS: Annually, the County Board specifies the pald holidays for not-court
related and the Chief Judge spetifies the paid holldays for court-related offices for the coming

yeur,

Regular part-iime employsas shall recalve pay proportionate to the average number of hours
normally worked (l.e., normally work four (4) hours a day — ehall recelve four (4) hours pay).

I eligible non-exempt employses work on & recognized holiday, they will recaive holiday pay
plus wages i one and one-half imas their stralght-time rate for the houre worked on the

holiday.

Regular partdime employees working a minimum of twenty (20) hours per week shall ba
entitied 1o holiday pay If the holiday faile on the employes's regulary scheduled work day.

Sactlon 6.5 JURY DUTY: Court leave shall be granted to employees who are called to Jury duty or are
required to be absent from work because of subpoena from any legislative, judiclal or
adminlstrative tribunal. Time away from work with pay and regular benefits shall be grantad
for such purposes. Per Diem court relmbursement must be written over to the County 8o Jury
duty pay will be wriitan cver to the County for the portion of the day normally worked by a
part-ime employee. Milsage will not be pald for those employees working at the Govemment
Center unless calied by a court outside Kendall County. Employess are expected to retumn
to work whenever possible during Jury time and carry out as many of thair job responsibliities
as time pamits during regularly scheduled working hours.
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Section 6.6 FAMILY MEDICAL LEAVE (FMLA) POLICY: The Famlly and Medical Laave Act (FMLA,
1893) mandates a maximum of twelve (12} weeks of unpaid leave to eligible employses
under certaln circumstances.
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Section 6.7 MATERNITY ACCOMMODATIONS POLICY: Pursuant to the llincls Human Righte Act,
Kendall County will provide reascnable accommodation(s) to pregnant applicants and
employees, if requested, provided the accommodation does not causs undue hardship on
the County's ordinary business operations. For purposes of this palicy, pregnancy Includes
pregnancy, chiidbirth, or medical or common conditions related fo pregnancy or childbirth.
Reasonable accommodations may Include, but are not limited to:

More fraquent or longer bathroom breaks;

Breaka for Increased water intake and pariodic rest;

A private non-bathroom space for breastfeeding and expressing breast milk;
Seating;

Asglstance with manual labor;

Temporary light duty;

Temporary transfers to less strenuous or hazardous positions;

Acceselble worksites;

The acquisition or modification of aquipment;

Temporary fob restructuring;

Temperary pari-time or modifled work schadulas;

Appropriate adjustments or modtfications of examinations, training materlals, or
pollcies;

Temporary reassignment to a vacant poslition; and/or

Time off to recover from childbirth and leave required by the employee's
pregnancy, childbirth or related conditions.

Reasonable accommodations do nat Include the creation of addltional employment
opportunities; discharge or transfer of another employes; or promotion to a position
for which the applicant/empioyee is not qualified. If a pregnant applicant or employes
is requesting a reasonable accommodation due to thelr pregnancy, she must submit
her request In writing to her immediate supervisor and/or department head. The
applicant/employee may be required to provide documentation from her health care
provider concerning her need for the requestsd accommodation. The
applicant/employes’s fallure to cooperate In this interactive process could result In
denlai of the requested accommaodation.

Absent a showing of undue hardship by Kendall County, an employee who has been
affected by pregnency, childbirth, or medical or common conditions related io
pregnancy or chlidbirth must be reinstated o the same or equivalent position with
aquivalent pay and accumulated senlority, retirement, fringe benefits, and cther
applicable servico credits upon the employee's retum to work and/or when the
employee's need for reasonable accommodation ceases, whichever ocours later.
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Section 6.8

Section 6.9

Retallation Is prohiblied against any applicant or employee because she has
requested, attempted to raquest, used or attempled fo use s reasonable
accommodation pursuant fe the llinois Human Rights Act.

IMRF DISABILITY LEAVE: IMRF may provide temporary or iotal disabllity benefits for those
employees unable to continue the psrformance of thelr job responaiblities. If the employee
applles for and is granted temporary disabllity benefits under the provisions of the lllinois
Municipal Retirement Fund (IMRF) or Sheriffe Law Enforcement Police (SLEP), this lsave
time shall be designated as FMLA leave, assuming that all FMLA qualtfications are satisfiad.

1. An employee il smployed by the County, who Is granisd temporary IMRF or
SLEP disability benefts, will continue to be covered undsr the County's group heaith
Ineurance plan under the same condlitions as coverage would have been provided if
the employes had been continuously employed during the leave period.

Employee premlum contributions wili be required through direct payment to the
County. The employee will bs raquired to pay his or her share of health Ineurance
premiums on the same schedule as he or she would under COBRA. Employee
contribution amounts are subject fo any change In rate that occurs while the
employes |8 on leava.

If an employee’s contribution Is more than 30 days lais and 12 weeks of FMLA leave
have been utilized, the County will terminate the employes’s insurance toverage.
The ermployee will be notified at least 15 days befora the coverage lapses.

2. Pursuant to thie policy, the County has the right to seek relmbursement from the
amployea for costs Incurred for health Insurance premiums on behalf of the employse
during the leave of absence. Prior to leave and egain upon retuming to work the
payroll office will provide Salary Withholding Authorization forms to be completed by
tha employes.

3. Other elective payroll deductions, Including but not limited to AFLAC, pre-paid
legal services, and |-Bonds, are the responsibillity of the employee. Costs advanced
by the County are subject to the same Salary Withholding Authorization as health
Insurance benefits.

4. If the County receives IMRF's determination that the employee Is permanently
disabled and unable to retum and perform his or her job responsibilities, the County
may send proper nctlce of employment separation and notification of COBRA
benefits to the smployee.

MILITARY LEAVE: Military loave shail be granted ae prescribed by state and faderal law,
Unless otherwise specified by law or an applicable collactive bargaining agreement, milltary
Isaves of absence will be unpald. Employees on military leave will continue to accrus
senlority and to be entitied to certaln other employes benefits fo the extent required by law.
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Section 68.110

GENERAL. LEAVE OF ABSENCE: Employees may request a general unpald lsave of
absence for personal matters. Leaves are granted on the assumption that the employee will
be avallable to retum to regular employment when the conditions necessiiating the leave
parmit. The decision to grant such lsave shall be at the sole discretion of the County Board
Chalrman. Such lsave may be requested for:

A. The continuation of or completion of a pursult of a degree for the purpose of training In
subjects related to the work of the smployee and which will benefit the County.

B. To recover thelr own health or attend to family iliness bayond the 12 weeks allowed undar
FMLA. (See Family Leave Section 8.1)

C. Personal business which will require an employee's attention for an extended period, such
&s a seftiemant of an estate, liquidating a business, attending court as a witness on non-
County related cases, and for the purposes other than the above that are desmed appropriate
by the County Board chalrman.

D. A leave of absence will not be granted to enable an smployse to try for or accept
employment elsewhere or for self-employment. Employses who engage In employment
alsewhere during such leave may Immediatsly be terminated by tha County.

E. GENERAL LEAVES OF ABSENCE — PROCEDURE

1. Employees may submit a written request to thelr Department Head asking for a
leave of absence without pay. The request shall be In writing, siating the reasons
for the request, the dats desined for the start of the leave and probable date of
return. The request along with the written recommendation of the Department
Head shall be forwarded to the County Board Chalrman for authorization.

2. Authorization for such leave shall be within the sole discretion of the County
Board Chalrman whose declslon will be based upon the operational needs of the
department, the work record of the individual and the reason for the request.

3. An employee s required fo exhaust available pald vacation and sick/parsonal
{eave before unpaid general leave of absence Is commencad.

F. GENERAL LEAVES OF ABSENCE — BENEFITS

1. For the remainder of the month during which a general leave begins, thereafter
the County will continue io provide group health insurance coverage under the
same conditions as It did before the lsave began. Subsequently, such Insurance
coverage, if desired by the employes and otherwlse avsllable through the
County, shall be fully paid by the amployee through the duration of the leave.
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Sactlon 7.1

Seclion 7.2

such action to the Office of Adminletrative Services. The County will investigate your
concerns and take comective action if It determines that somecne has viclated the County's
VESSA pollcy.
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CHAPTER VIl
DISCIPLINARY AND SEPARATION ACTION

STANDARD OF CONDUCT: Whenever peopls gather togsther to achleve goals, some rules
of conduct are needed to help everyone work tagether efficiently, effsctively and
harmonlously. By accapting employment with the County, the employes has a responsibifity
1o the County and to his fellow employees to adhars to certaln rules of behavior and conduct.
When each persan is aware thet he or she can fully depend upon fellow workers 1o follow the
rules of conduct, then the organization will be a better place to work for everyone.

DISCIPLINE POLICY: While on County premises or engaged In County businass, avery
employes |s expectad to obsarve all County rules and to conduct themsalves In a professional
and respactful manner. Fallure to do 8o shall subject the employee io discipline appropriate
under the circumsiances, inclusive of discharge.

It shall be the duty of the immediate supervisor to Initiate disciplinary action on his own or to
reccmmend to the department head such disciplinary action as the clrcumstances may
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Section 7.4

ILLINOIS CLEAN INDOOR AIR/SMOKE FREE WORKPLACE:

grievance. Many, if not most grisvances, can be resolved swiftly In this Informal
manner.

Step 2

If the grisvance Is not seliled at Step 1, the employes may file a written grievance
with the department head, within five (5) workdays afler the immadiate supervisor's
responge In Step 1. The deperiment head and the supervisor shall discuss the
grievance with the employee st a ime mutually agreaabls to the parties (within flve
(5) workdays). The department head shall provide a writlen answaer to the grisvance
with five {5) workdays following the meeting with the employes. I the department
head Is the Immedlate supervisor referred to in Step 1, then the employee will
proceed to Step 3 immadiately.

Step 3

If the grievance s not setiled In Step 2 and the employss wishes to appeal the
grisvance further, the employee shall assume tha responsibillty of referring the
written grievance within five (5) workdays to the committee chairman of the County
Board to which the employee's dapartment reports. The committee chairman ahall
notify the County Board Chairman to call a Grievance Commiites meeting. Ameating
will be held between the Grievance Committee and the employes, the employes’s
repressntative (if applicable) and the Immediste supervisor agraeabla to the parties
not to exceed twenty-one (21) workdays after the grisvance is presanted io the
committes. The Grievance Committee shall provide the employee with a writtan
answer to the grievance within five (5) workdayz following the meeting.

Declsion
The daclsion of the Grievance Committes of the County Board shall ba final.
Accelerated Grisvance Procadure of Suspension without Pay

In grievance cases Involving suspension without pay, the employes may elect to
follow the following “fast track” grievance procedure: Omit Step 1 and go immediately
to Step 2 unless this department head was the one who took the action to suspend
the employee without pay or erminate the employee Involuntarlly then the ampioyee
shall proceed immadiately to Step 3 and file the writlen grievance with the appropriate
committes chalrman,
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8ection 7.5 HARASSMENT POLICY:
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Seclion 7.8 DRUGS AND ALCOHOL POLICY
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to obtaln authorization from the Director of Technology and appropriate network
securtty permigsions to allow access will be approved. The same processwill apply
for any department/agency requesting a walver from any part of the Kendall County
network sacurity policy.

E. Viruses

1. Virus detection. Viruses can cause substantial damage to computer systems. Each
user is responsible for taking reasonable precautions to ensure he/she does not
introduce vinuees into the County’s netwerk. To that end, all material recelved
magnetic or optical medium and all material downloadad from the Internet or from
computers or networks that do not belong to the County must be scanned for viruses
and other desiructive programe before being placed onto the computer system. Users
should undarstand that home computers and iaptope might contaln viruses. All data
transferrad from these computers fo the County’s network must be scanned for
viruges.

2._Accessing the Intemet. To ensure sscurity and avold the spread of viruses, usera
accessing the Internet through a computer attached to the Gounty's network must
do 80 through an approved firewall.
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