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If special accommodations or arrangements are needed to attend this District meeting, please contact the Administration Office at 630-553-4025 a

KENDALL COUNTY FOREST PRESERVE DISTRICT

MEETING AGENDA
TUESDAY, JANUARY 16, 2024
9:00 AM
KENDALL COUNTY OFFICE BUILDING - ROOMS 209 & 210
Call to Order
Pledge of Allegiance
Invocation
Roll Call:

Brian DeBolt (President), Ruben Rodriguez (Vice President), Seth Wormley (Secretary), Scott Gengler, Jason Peterson,
Zach Bachmann, Elizabeth Flowers, Matt Kellogg, Dan Koukol, and Brooke Shanley
Approval of Agenda
Public Comments
M CONSENT AGENDA
Approval of Minutes
e Kendall County Forest Preserve District Commission Meeting of December 19, 2023
() MOTION' Approval of Claims in the Amounts of $22,339.75 (123023F) and $7,918.85 (011524F)
() MOTION: Approval of a Policy Addressing the Loss of a Primary Caregiver of a Student Enrolled within the Natural
Beginnings Early Learning Program
MOTION: Approval of the Grounds Maintenance Coordinator and Resident Position Description
OLD BUSINESS
No items posted for consideration.
NEW BUSINESS

No items posted for consideration.

Committee Chairman Reports: Seth Wormley (Finance) and Dan Koukol (Operations)
Public Comments

Executive Session

OTHER ITEMS OF BUSINESS

No items posted for consideration.

Adjournment

(1) Requires affirmative vote of the majority of those elected (6) for passage (KCFPD Rules of Order Section 1.G.3.b.v.a)

Kendall County Office Building - 2™ Floor Board Rooms 209 and 210 - 111 W. Fox Street - Yorkville, lllinois 60560

minimum of 24-hours prior to the meeting time.
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DRAFT FOR COMMISSION APPROVAL: 01-16-24

KENDALL COUNTY FOREST PRESERVE DISTRICT
COMMISSION MEETING MINUTES

DECEMBER 19, 2023

. Call to Order
President DeBolt called the meeting to order at 9:56 am in the Kendall County Office Building -
Second Floor Board Meeting Rooms 209 and 210.

Il Pledge of Allegiance
The Pledge of Allegiance was recited at the start of the Kendall County Board Meeting.

lll.  Invocation
An invocation was offered at the start of the Kendall County Board Meeting.

IV. Roli Call
X Bachmann X | Koukol
X DeBolt X | Peterson
X Flowers X | Rodriguez
X Gengler X | Shanley
X Kellogg X | Wormley

Roll call: Commissioners Bachmann, Flowers, Gengler, Kellogg, Koukol, Peterson, Rodriguez,
Shanley, Wormley, and DeBolt were all present.

V. Approval of Agenda

CommissionER Peterson made a motion to approve the agenda as presented. Seconded by
Commissioner Rodriguez. Aye, all. Opposed, none.

VI.  Public Comment
No public comments were offered from citizens in attendance.

VII. CONSENT AGENDA

A. Approval of Minutes
® Kendall County Forest Preserve District Commission Meeting of December 5, 2023
® Kendall County Forest Preserve District Operations Committee Meeting of December 6, 2023
e Kendall County Forest Preserve District Committee of the Whole Meeting of December 12, 2023
B. Approval of Claims in the Amount of $8,306.73
Approval of 2024 Fees and Charges for School Programs; Nature-Based and Equestrian Center
Summer Camps, and Equestrian Center Public Programs
D. MOTION: Approval of an Amendment to the of the Kendall County Forest Preserve District
Employee Handbook - Chapter 8 — Section 8.1 Personal and Banked Sick Leave

0




DRAFT FOR COMMISSION APPROVAL: 01-16-24

E. ORDINANCE #23-12-001: An Ordinance Regarding the Paid Leave for All Workers Act

F. MOTION: Approval of the Purchase of a Kubota RTV-X1100CWL Utility Vehicle and Setup in the
Amount of $21,426.22 from McCullough Implement Company of Watseka, lllinois

G. MOTION: Establishing the Nature Play Space Area (Play Space Features; Eagle’s Nest Shelter;
Stephanie’s Garden and Neshnabe’k Encampment) at Hoover Forest Preserve as a Designated
Education Program Area with Public Use Restrictions under the Provisions of the Kendall
County Forest Preserve District’s General Use Regulation Ordinance #23-02-001

H. MOTION: Approval of a Proposal from Upland Design, Ltd. of Plainfield, lllinois in the Amount
of $6,300.00 for the Preparation and Submission of a 2024 Federal Highway Administration —
Regional Trails Program Grant Application to the lllinois Department of Natural Resources to
Complete a Multi-Use Trail Connection between Hoover and Fox River Bluffs Forest Preserves

Commissioner Shanley made a motion to approve the Consent Agenda. Seconded by
Commissioner Wormiey.

Motion: Commissioner Shanley
Second: Commissioner Wormley
Roll call: Consent Agenda

Commissioner Aye Opposed | Commissioner Aye Opposed
Bachmann X Koukol X
DeBolt X Peterson X
Flowers X Rodriguez X
Gengler X Shanley X
Kellogg X Wormley X

Motion unanimously approved.

Roll call: Commissioners Bachmann, Flowers, Gengler, Kellogg, Koukol, Peterson, Rodriguez,
Shanley, Wormley, and DeBolt, aye. Opposed, none. Motion unanimously approved.

Viil. OLD BUSINESS
No items posted for consideration.

IX. NEW BUSINESS
No items posted for consideration.

X. Committee Chairman Reports: Commissioners Wormley (Finance) and Koukol

(Operations)
Finance Chair Wormley reported no new updates.

Operations Chair Koukol reported the next Operations Committee meeting on January 3,
2024 is cancelled.

Xl.  Public Comments
No public comments were offered from citizens in attendance.
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Xill. Executive Session

None.

Xlll. Other Items of Business
None.

XIV. Adjournment

Commissioner Peterson made a motion to adjourn. Seconded by Commissioner Gengler.
Aye, all. Opposed, none. Meeting adjourned at 10:00 am.

Respectfully submitted,

David Guritz
Executive Advisor, Kendall County Forest Preserve District

P4



S o1
9Z'¢19% fejot suoissa Buipry syi3
00°08¥% /ez01-qng
00°08%$ lewied 9 19A  0Z0€9 9110061 StlI3-swi) pue saoyg
9Z°€6L$ /epol1-qng
salddng £20¢ AON
92'¢61l$ ® 8l [ewiuy  000€9 9L LO0BLE pied npald XoIA €Z2Ad
89°Z1Z°1$ 1ejo L 9snoH sij3
Sr06% fexo1-qng
aoueuBUIBI adey ‘Buigny
S'06$ pue spunoi© 08589 09110061 ‘an|b ‘s1a)y eoeULINS-SI||]
S0°Z0LLS /ero1-qns
G0'20L'L$ selmn 02229 091 L0061 9SNOH si||7 p3wod
gL 0z$ feyol-qns
£20C AON
81L'0¢% sallddng 8210 00029 09110061 PIeD Npald NIIA €A
junowy
ao10Au]  uonduasaqg JUNO3IY 19 uonduasaqg a210Au|

Wd §S:85°21 €20¢/12/21

€0S€202ZL  SSINIAYD MIHLLYW 1502
VHYWO 40 JNv8
ECOZAONIA TYNOILVN 15414 LPS
suolsseT Buipry sii3
2ivig SAYVNIW €251
€2
LEZLLLOSYSLIEH ainoo 102
VHVYINO 40 JNv4d
€20ZAONPIA TYNOILYN 1514 L¥S
asnoH si||3
# 9%10AU] OWeN IOPUdA # JOPUdA juswiiedag

bunsi swied

| &1



S jJog¢
28°99% fero1-qns
e 8e% o83 0LSES LLo06L
8v'8¢% oL03I3 QLSES LLOO6GL
00°0¥L°L$ reyo1-qns
000¥L'L$ sadualajuod  0%029 110061
29°82¢% /ejo1-qng
19'8¢% saliddng 8040 00029 110061
"Bag peN
wm..v.vﬁ jelol “Inpj [ejuswiuodiaug
86°vys fejo1-qng
saddng
86 t7$ weiboid  0E0E9 82110061
bad
G9'6$ jejol 2|qd 13Y31Q *anp3 ‘uodiaug
$9°6$ jejog-qns
sa||ddng
59'6% welbold O£0E9 62110061

€e
Spoopp Jayeg pJwo) LECL0008.519¢6

134
211108\ S Noouqiig LECLI00V798.2

sLWssINquIay

uoBINg €20z ile4d  Uonini£z0zlle

dd4H
S9SBO auoyd ‘suad “XXAd-APINL
aie) |ewiuy pue ¢

gN 40} Juawssinquiigy 0222dasinquipy

L4¥D
-1QA-DuXL

we.boid epeoai)
Joj seuaneqg 9 9z1g

d3ianod

SIONIMTIE NIY3INY

ILIHM F11INIOLINY

NOZVINV/EDNAS

HOANAGSOA VOISSAr

NOZVINY/9DNAS

L¥0¢

19

0ile

LS

1481

LS

Jo)oaaqg
9AI9S8Id S840

‘Bag |yeN
*Onp3 |ejuswuoiAug

6ad 219d
JayjQ "onp3 "uoJlAug

Pé



S jJo¢g

punjoy

usodeq
00°001$ Aundoss  0v0€9 12110061

punjey

Jisodag
00°001$ Aunosg  0v0E9 12110061

S32UN0SIY
08'vZ.l'v$ jeiol |einjeN pue spunolc)
66°0L$ fejo1-qns
66°01% so|ddng doys  0LL£9 £81 10061
199218 [ejoi-qns
19'8LL$ SEO |edn}eN  060£9 €81 L0061
0Z°2€S'v$ feyo1-qns
62'6vL'v$ Juswdinbg 09129 £81L 10061
Z6'79¢$ juswdinbg 09129 £81 10061
66°22$ ewdinby 09129 €81 10061
67'6S2°L 1$ jejoj 1030311 aAISald }S9404
00°026°6$ jeiol-qns
swnjwalig
aouelInsu|

00'026'6$ Aypger1 00089 110061

punjoy
deq o83 pessuoopy

punjay
deg oog Jeg bBuizelg

JaAeidg pueH

£/€00-€¢

L/£00-€¢

69698

€20

SlJeH J00IN gZAd €2L1000LL9Y648

suleday 0G4
l0]0|\ Jouuldsg jes

anl Aynn

20z eoueunsu| Ayjiqer

LELY

899¢ve

14698

¥29
-€C9000ANI-S

FHOOW T13SSN

NVYINDYVE HYX393d

SAYIVNIN

YODIN

D17 9V1 SOINVHDOIN

ININGIND3
ADNYL JIOUANOW

SQUVNIN

1SNyl
ANINIDOVNVIN ASH
S3ILNNOD SIONITII

68€E

€9¢¢e

€cel

[4°14"

6Lyt

L9€L

€CEL

£00L

18A00}H

$821N0S8Yy

[eimeN pue spuno.g

10308414
aAI9Sald }Sa104

P17



S Jor
yE'SL6S |eiol-qns
¥e'516$ sejjddng doyg
2eTLLS jeyol-qng
LEVLLS seq [elnjeN
£¢°29% SES |BIN)EN
28°vS% Seo) jeinjenN
88'8¢1L$ seo) |esnjeN
¥8'20L$ SES) [eUnjEN
88°20L% seq) [einjeN
L02¢L% seq) |elnjeN
€L ¥S$ SE9) |einjeN
00°005% [eo-qng
punjay
ysodaq
00°00L$ Anoesg
punjay
jsodaq
0000L$ Aunoeg
punjsy
nsodaq
00°00L$ Aunosg

OLLES LLLLOOGL

060€9 12110061

060€9 12110061

060€9 11110061

060€9 12110061

060€9 12110061

060€9 12110061

060€9 LZ11L006L

060€9 1110061

0v0€9 12110061

0¥0€9 12110061

0v0€9 L2110061

Jan0o0H-salddns jonpoud
Jaded pue Jsuea|n

aoueuluUIe|N
JOA00H J00IN €2A4

20UapISay
JBAOOH JOIN €2 A4

ymeymopesiy
109IN €ZAd

Jaysibury J00IN £ZA4
PoasSUOO JOJIN £Z2A4
Jteyg Buize|g JOoIN £2A4

A1o)00y JO2IN £2AL

doys 19A00H JO2IN £ZAL

punjey
daq 2eg Jaysybuny

puniay
deq 285 passuoop

punjey
daq 293 Jaysybury

IDIAY3S
Le6St 8 S1ONAOYHd INDINN

€cl
€¢16¥LLOYLS9S88 HODJIN
£cl
€CLrelyLERBECL JODIN
174}
€¢18¢1.610860S JODIN
€l
ECLY68YEOLEBOE JOJIN
gel
£CLEEL6625€E¢8L dOJIN
€20
€C18¢9e0evL9ve JOOIN
gecl
£21162¢8699¢€€C HODIN
€l
€21.20€80428¢¢ HODIN
€8€00-€¢ ILLNd A¥NIA

08€00-€¢ 2130N0YE INNIAIHD

LE000-€¢  NOSNILYVIN NISOH

0zsl

(414"

[414"

[41 48

[4°14°

[4°14°

[414"

[414"

414"

oLy

89t

TAR 4

J9A00H

P8



S jJog

GL'6££°22% |elol pue.s

06'CLES |elol nobid - uaxydid

06°€LES [ejo1-qng

06°€LES o083 001E9 ¥8LLOOGL

66'709'c$ jejoL 43A00H

89°G£9% leroj-qgng
aoueusule

ZEYGLS pue spunoiy 08989 LZL1L006L
ajueusjuley

FAIAS 2 pue spunolgy 08S89 LZLLO06GL
ajueusjulep

66°'c2$ pue spunolgy 08589 LZLLO0OGL

§9°18.% repor-qns
soueUBUIRN

1£°8G1$ Buiping  02ZLE9 LLLLO06I
soueuSUIBN

19°26¥$ Buiping  0ZLE£9 L2L L0061
soueUdUIBIN

6z 0v$ Buiping  0Z1L€9 1L2LL0O06I
aouBUBUIEIN

rARTA R Buiping  0ZLE9 12110061

€202
AON pUE 100 Jejos £ZAd

sublg aoedsAe|d Jon00H

Jan00H-sa1ddns jonpoud
Jaded pue tsues|)

JOA0OH
-18A0D) }90NE 4 3007

S8JIAIBS
90| pue A3y JSA0OH

JanooH-sal|ddns 1onpoud
Jaded pue Jauea|n

xoqyo0| ‘abelo)s Aay

ysniq ‘sqingyyby)
‘e)eib soe|dauy a0)bi

oM

SOYLOE000-12 L1 dTIIHYVIOS INYD

Lv8cr  ININd1ISVH Vd0uNy

ERIER

L6¥6SY 8 SLONAOYd INDINN
iMas

“AALL-XPLL NOZVINV/4DNAS

IDIAY3S

8/5¢¢ A2017 SINFATVM

EWINYER
L6r6Sr 1@ S1ONAOYd INDINN

61088 SAYVNIW

506.8 SAYVNIN

190¢€

Sl6E

0¢8lL

LS

L1181

0e8lL

€eel

gcel

nobid - |eyd1d

JOAOOH

P9



S o1

solddng
15'68% weiboid  0£0€9 82110061
86°2S1L°L$ jejol suoissa bulpry i3
86°.5L°L$ 1ejo1-qng

salddng
18221'1$ g 8le) lewuy  000€9 #91 10061

salddng
L1°'GES g 81e) [eunuy  000€9 ¥9LLO06L
21198 lejoL asnoH siia
r6°97$ Iejo1-qns

adueualuiep

¥6°9%$ pue spunol9 08589 09110061
8lLoz$ 1esol-qng
glL'0z$ selddng @0W0 00029 091 L0061
or'LzZ$ lejoL sapued Aepyyig sij3
0vl22% leroi-gng

sa|ddng
(1) FXALS welboid QEOE9 S9LLOO6L

junowy
B9I0AU| uondussag JUNO22Y 19

Nd LL:8%:L ¥#202/0L/1

£202
98Q pJeD MpaID ZUND

€coe
99( pJe] Jpaid ZuUNng

poo}1ed-siii3

S3OIAIBS JB]BAA SHIT

£2¢0¢
98Q P/ HpaID HIIA

syetQ Aped Aepyuig sijj3

uonduosaqg as10Au}

€202 23a Z3UnY

£¢0¢ 237 z}n5

J9E7-€6711-A991

¥2511018¢0L00

€202 220 XPIA

N6HW
-“dNQA-IALL

# 310AU|

VHVYWO 40 JNVd
TVYNOILVN 1S3I4

VHVINO 40 JINV3
TVYNOILVN 1S4d14

NOZVINV/EDNAS

YILVYMODT
S.113d4ve

VHYWO 40 INvd
TVNOILYN 1SHl4

NOZVINV/EDONAS

JWEN IOPUdp  # JOPUIA

L¥S
"Bag jneN
'oNp3 [ejuawuodiAUTg

LS

LS
suojssa Buipry sii13

vel

L¥S
98NOoH siiig

LS

saled Aepyjug sy

juswpedaqg

bunsiy swie|D

P10



S Joz
6L LELS oU28|3  0LSEY LLO06L
G5'0$ o8I 0LSEY LLO06L
¥1L'€Z% ouP8|3  OLSES LLO06L
02°860°2% [ejo1-qns

S92IAI8G
02'860°2$ [enjoenuod 06129 LLY06L
00'5eLs$ [ejoi-gng
00'GELS S90UdIRUOD  0¥029 LLO0BL
L0°05¢€$ [ejo1-gns
A sallddng @20 00029 L0061
o¥'G61L$ sallddng 82140 00029 L1006l
GG'GG$ sollddng 8240 00029 110061
Z9'06$ sa||ddng 8240 00029 L1006l

‘Bag [1eN

£9'czes |ejol “Inp3 [ejusIuOCIIAUg
£9cces 1ejor-qng

so||ddng
90'v£T$ wesboid  0£0€9 8211006}

¥e

suieH p3wo) SLL0C00LLLYLSS

(4

eualy suueH p3wod SLL0S000L.YLSS

44

SpPoopA Aer pgwion SL1L0Z0L99LECLL

S80IAeS
[BUOISSDJ0.1d 1BqnS

€202
0a( pleD 1paID SjYM

sa|dwes juied
‘so|ddns 20140 ‘splepueg

¥20e/8e/10
- £202/82/C) 1e1dod

€20¢
98Q pJed Hpald alymM

€202
99Q pIeD WpaId ZIUNS

€202
98Q PieD HPaID SNOUSIM

8818

£20¢ 220 3HYM

51268

4-CLLvrEv6LS

€202 334 dHYm

€20¢ 23q z7)nH

£¢0¢
29 UM

QInNod

d3Inod

dinod

ONI ¥3an™

YHVYIWO 10 J%Nvd

TYNOILYN 15414

SAYVNIN

D711 'SAIDOTONHDAL

OJuvIN

VHYWO 40 JINvd

TVNOILYN 1Sdl4

VHYWO 40 INVE

TVNOILYN 1S4l4

VHVINO 40 J3NVd

TVNOILVN LS4

Ly0¢

1¥0¢C

L¥0¢

6611

47

€cel

YOEL

L¥S

LrS

L¥S

Jopauq
aAleSaId )S9104

‘Bag |eN
*ONpP3 [e)udwuollAug

P11



S Jog
yE'99L$ 1e3o1-qng
v€99L$ dmyoid esnyey  020€9 €81 10061
$9°/19% Ieyo1-qng
IO /
96'6.$ [end fauljoses 08129 €81 10061
1o /

69°2£S$ lend / auljoses 08129 €8110061
L0°L66$ 1ejoi-qng
20°2£8$ juswdinbg 09129 €81 10061
16°02$ juswdinbg 09129 €81 10061
6V EELS juewdinb3 (09129 €81 L0061
v h.cw.v.nw leyol 4039911 9A19Sdld 353104
00°37$% |ejo1-qns
00'8t$ suonnquuod 0S89 LLO06BL
66°65% 1eyo1-qng

Ayoiand
66'65% [ Bunexiely  0Ev89 L1006
00°055% rejo1-qng

asuadxg
00°055$ snoaue|@osIN 00699 L 12061
8r°ceLs 1ejo1-qns

so0INeS
WOoO0NS8Y 3|qenod

SpunoIw) o}
saliddng pue juawdinbg

[9s81Qg
Pue [en4 £Z0Z 283

slieday
buneeg jeaym 0514

Spuno.s) Jo}
saljddng pue juswdinbg

so|ddns
pue juawdinb3z spunolg

€c0e
08Q pieD HpaID SHUM

BunsoH susaam

slleday 0o1Uod THIN

tesLloreceey
-0S

¥2S110S1500F

[on4 €202 22

LEYY

¥2S1109L5007

¥2Sl L0098y

€20¢ 230 SUYM

¥ZSL10811S800L

98LL

ONI

‘NOILVLINVS 3DIAYIS 9591
ADVHS Olavy

18 3DV IATNANHOA 0561
1430 AVMHSIH

OD TIVAN3I €Sl

11 8v1 SOINVHDIN 6lyy
ADVHS O1avy

B 30V ITUANEOA 0s61

"ONI ‘Vd¥N Ny¥Ng13 909
VHVINO 40 JNvV4d

TVNOILVN 1SHid4 L¥S

VIG3IN MVHS 5991

SNOILVYOLSFH IR [ viSy

S802IN0SaYy
[BANJEN pUE SPUNOJD)

10)9811Q
aAlasald 159104

Pi2



S Jov
£99LLS [ejo1-qns

$2'901L$ sollddng doys QLLEQ LZLLOO6L
6£°01$ sa|ddng doys 0LL€9 LZLL0O06L
91'6€$ 1ejo1-qng

or'6€$ oUPeld  00LE9 LZLLOO6L
00°00L$ feyo1-qng

punjey
usodeq
00°001L$ Aundsg  0v0E9 12110061
$32JN0SY

risr'es [ejot [ednjeN pue spunoJc)
29°019% /eyoi-qng

06'6.% ssuoydejol  O¥GED €8110061
(AT seuoydsel  OPSED €81 L0O0G
87'G9L$ seuoydsel O¥SE9 €8LL0061
v.'69% 1esoi-gng

66'vL$ soliddng doys  0LLE9 €8L1L0061
€L VLS ssliddng doys  0L1£9 £8110061
20'9¢c$ seliddng doys  QOL1£9 €81 L0061

JanooH-dow ‘isues|o
‘sobuods ‘ajeshay

€202
99Q pied WpaID SHUM

aouapIsey
JanooH p3won

punjey
doag o83 Jaysubury

201AB(Q BWOQ

s991AJ88 auoyd 199

S0|AI8S BuoYyd 189

Spunois) 1o}
saiiddng pue juswdinbg

Buidid ‘dwejpesy

sa||ddns
pue juswdinb3 spunolg

05888

£20¢ I3Q UYM

ve
S110180L208¢€61

00100-€¢

v
2511021 1sPe066

|4
¢511061¢800286

0c9l¢elese6

¥2¢S11051500%

r2sLL0SYrL62
-€ELLLL

239110098y

SAYVNIN

VYHYIWO 40 JINvd
TYNOILYN 15414

d3inood

POV AN

F9ON-1

TI90N-1

NOZIMIA

JDVHS OIavy
B 3DV ATUANHOA

TVIDNVNIA
3433 NHOf

"DNI 'VdVYN Ndng13

€CelL

L¥S

1¥02

8LLY

A%:13

L€8€

6¥81

0561

090t

905

J9A00H

$90IN0SaY
[eanjeN pue spunolg

P13



S Jos
G8'816'L% [ejo] puein
95°'v9Z$ leyol 49n00H
Ly'88 [ejog-qng
soueULUIBH
L7'8% Buiping  0Z1LE9 LZL1006L

sojdwes jured
‘so||ddns aoyjo ‘spiepueg

51268

SAIVNIN

gcel

13A00H

Pi4



To: Kendall County Forest Preserve District Commission

From: Stefanie Wiencke
Environmental Education and Public Outreach Division Manager

RE: Natural Beginnings — Loss of Caregiver Policy Change
Date: January 9, 2024

District staff is recommending a policy change for the Natural Beginnings Early
Learning Program.

The socio-economic stability of child’s environment is significantly impacted by
the loss of a primary caregiver. District staff recommends approval of a policy
waiving remaining school year tuition payments for all families experiencing
the loss of a primary caregiver during the program year.

Policy recommendation for Approval:

Natural Beginnings Program Loss of Caregiver Policy

Students enrolled in the Natural Beginnings Early Learning Program will be
extended tuition-free enrollment for the remaining quarters of the program year
following the loss of a primary caregiver. Families with full prepaid tuition will

receive a prorated tuition refund for all remaining full quarters following the
date of loss.

Effective Date — 01-16-2024
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KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Grounds Maintenance Coordinator and Resident
WAGE CATEGORY: Non-Exempt
REPORTS TO: Grounds and Natural Resources Division Manager

EFFECTIVE DATE:  January 16, 2024

SUMMARY:
This position is primarily responsible for the daily oversight and management of permitted activities and programs

at Hoover Forest Preserve including bunkhouse, campground, and lodge rentals, other permitted special events, and
building and grounds maintenance projects including participation in natural area restoration and forest preserve
improvement projects. This position reports to the Grounds and Natural Resources Division Manager, and serves as
a year-round on-site resident at Hoover Forest Preserve.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
The duties for this position shall include, but will not be limited to, the following:

Primary duties are to coordinate and provide daily oversight of permitted activities and programs including
bunkhouse, campground, and lodge rentals, and supervise, coordinate, and perform grounds and building
improvement projects and maintenance including assisting as directed with natural area restoration projects
at Hoover Forest Preserve.

Customarily and regularly directs the work of full and part time employees.

Customarily and regularly performs management duties at Hoover Forest Preserve including, but not
limited to the following:

o Assists with the interviewing, selecting and training grounds maintenance and custodial services
staff;

o  Assists with preparing and maintaining confidential personnel records;

o Setting and adjusting employees’ hours of work;

o Provides recommendations regarding the setting and adjusting of employees’ rates of pay (within
pre-approved budget parameters), which recommendations are given particular weight by the final
decision-maker;

o Maintains production and operations records for use in supervision and control of the District’s
repair, maintenance and custodial services;

o Appraises employees’ productivity and efficiency for the purpose of recommending promotions or
other changes in status;

o Reports and supports resolution of employee complaints and grievances;

o Provides recommendations regarding the hiring, firing and discipline of staff, which
recommendations are given significant weight by the final decision-maker;

o Apportions and assigns work tasks to grounds maintenance and custodial service employees
including volunteers at Hoover Forest Preserve;

o Provides for the safety and security of the employees, volunteers, visitors, and District property;

o Plans, organizes, and supervises the activities of staff in proper repair and maintenance of
mechanical equipment and systems, grounds maintenance, and custodial services of District
buildings and preserve areas.

Develops preventative maintenance and recordkeeping procedures, and ensures that such procedures are
carried out on a scheduled basis.

Submits repair records for all of the District’s equipment housed at Hoover Forest Preserve to the Grounds
and Natural Resources Division Manager to help ensure records are complete pursuant to District policies
and procedures.

Coordinates authorized material, supply, machinery, equipment, and tool purchases needed to properly
repair, maintain and improve the District’s grounds, buildings, and public use areas.
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e  Assists the Grounds and Natural Resources Division Manager with project management oversight for
Hoover Forest Preserve maintenance and custodial services by setting the schedule for projects; monitoring
all ongoing projects; creating project metrics and deliverables; and assessing the achievement of said
project metrics and deliverables.

®  Provides vendor and contractor recommendations to the Grounds and Natural Resources Division Manager
by obtaining cost estimates for supplies, parts and equipment repair; ordering and purchasing supplies for
projects; negotiating services and contract terms; and reviewing and recommending contracted services and
equipment, which recommendations are given particular weight by the final decision-maker.

e  Prepares monthly reports on activities for presentation to the Grounds and Natural Resources Division
Manager.

e  Coordinates Illinois Department of Public Health campground inspection reporting and Illinois
Environmental Protection Agency water quality testing for waste treatment lagoon compliance.

e  Extends support to address off-hour emergency issues from licensed lodge, campground, and bunkhouse
users at Hoover Forest Preserve.

e Safely and effectively operates, maintains and repairs District vehicles, tools and equipment including, but
not limited to, small dump trucks, snow blowers, salt spreaders, sod cutters, rototiller, chain saws,
trimmers, sweepers, front end loaders, backhoes, forklifts, welders, sandblasters, grinders, cutting torches,
air sprayers, power washers, chainsaws, and other mechanical tools.

s Coordinates grounds maintenance and custodial services performed at Hoover Forest Preserve including,
but not limited to the following:

o Horticultural and maintenance tasks including, but not limited to mowing, edging, aerating,
trimming, fertilizing, weed control, seeding, tree and shrub trimming, sod repair, firewood
splitting and hauling, snow and ice removal from District roads/walks/trails utilizing both snow
plow and manual methods;

o Splitting, loading and hauling firewood;

o Gathering, loading and hauling refuse and vegetation from grounds and user areas;

o Removal of snow and ice from District roads/walks/trails, utilizing both snow plow and manual
methods;

o The use, maintenance and repair of tools of the trade (both powered and non-powered equipment)
including, but not limited to, welder, sandblaster, grinder, cutting torch, air sprayer, power washer,
chainsaw, and other mechanical hand tools;

o General road repairs including, but not limited to asphalt patching and gravel road maintenance.

o The construction, installation and repair of District facilities and structures, picnic shelters,
bridges, fencing, bollards, posts, signage, seasonal equipment, and any other facilities and
structures necessary for the District;

o The repair of plumbing, electrical, HVAC, carpentry and paint, as needed, at District facilities and
structures.

o The inspection, maintenance, and repair of District restrooms including daily cleaning and trash
removal;

o Preparing picnic shelters, bunkhouses, and special event facilities for reserved uses by performing
duties including, but not limited to, locking/unlocking rental facilities; setting up for events and
rental functions; and ensuring the facilities are clean and equipped as needed for all rental
functions;

e  Assists with conducting controlled burns, brush removal, seed collecting, and other natural area

management tasks at Hoover Forest Preserve and other preserve areas as directed.

Assists with maintenance and operations at other District locations as assigned.

Participates in emergency preparedness and response activities as needed.

Communicates District rules and regulations to the public, staff and volunteers.

Serves as the year-round on-site resident at Hoover Forest Preserve and must be available to perform duties

before, during and after the District’s regular business hours.

e  Performs any other duties as required or assigned.

SUPERVISORY RESPONSIBILITIES:
e  This position provides daily supervision to the Hoover Forest Preserve Grounds Maintenance full and part
time positions.
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QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The

requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:

High school diploma or general education degree (GED) required.

A preferred minimum of four (4) years’ experience in a grounds and/or building maintenance or
similar role, with one to two (1-2) years’ experience within a supervisory role, or equivalent
combination of training and experience, and a preferred trade school or technical experience
Requires knowledge of grounds maintenance tools and equipment use.

Completion of all assigned equipment and natural areas management training.

Completion of all assigned first aid training.

B. LANGUAGE SKILLS:

Ability to read and interpret documents such as governmental regulations, material safety data
sheets, equipment operating instructions, and procedure manuals.

Ability to write routine reports and correspondence.

Ability to speak effectively with the public, employees and volunteers of the District.

Requires good knowledge of the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

Ability to add, subtract, multiply and divide in all units of measure, using whole numbers,
common fractions, and decimals.
Ability to compute rate, ratio, and percent and to measure volumes.

D. REASONING ABILITY:

Ability to apply common sense understanding to carry out instructions furnished in written, oral,
or diagram form.
Ability to deal with problems involving several concrete variables in standardized situations.

E. CERTIFICATES, LICENSES, REGISTRATIONS:

A valid Driver’s License and any other licenses/certifications necessary to operate District tools
and equipment.

A valid Illinois Pesticide Applicators License or, in the alternative, obtain a valid Illinois Pesticide
Applicators License within the first ninety (90) days of employment.

All other training, certificates and registrations required for the specific duties performed.

PHYSICAL DEMANDS:

Employee must frequently sit, stand, bend, reach, and carry.

Employee must be able to successfully operate all District tools and equipment required to perform
assigned job duties.

Employee must frequently be able to walk and possibly run on uneven ground and rough terrain.
Employee must frequently lift and/or move up to 50 pounds, and occasionally up to 75 pounds.
Employee must be able to use hands and fingers to handle, feel, and operate equipment.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance vision.

WORK ENVIRONMENT:

The noise level in the work environment is usually loud due to equipment operational noise.
Employee must be able to perform all assigned job duties during normal business hours and after
normal business hours, as required in the event of an emergency or special event.
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° Employee will be required to work in both indoor and outdoor work areas and may be subjected to
all weather elements.

° Employee may be exposed to various chemicals such as pesticides and fertilizers while performing
assigned job duties.
° Employee will be required to operate a motor vehicle to travel to and from meetings, training,

conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District
Approved: September 24, 2015

Amended: November 2, 2021
Amended: January 16, 2024
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